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1. IHACIIOPT
KOC no YJI OIIL.05 MadopMaliMOHHO-KOMMYHUKAITMOHHBIE TEXHOJIOTUH B
TypU3Me ¥ TOCTENPUUMCTBE

(K00 u Hazeanue OUCYUNIUHDL)

1.1.O01ue mo10:KeHu

KontponbsHo-onieHounble cpeactBa (KOC) npenna3znayeHsl A1 KOHTPOJIS U
OIICHKH 00pa30BaTeIbHBIX JOCTIKEHU 00YUYaIOIUXCs, OCBOUBIIUX MPOTPAMMY
yueonou aucturummabl OI1L.05 NadopManinoHHO-KOMMYHHKAITMOHHBIC
TEXHOJIOTUU B TYPU3ME U TOCTEIPUUMCTBE

KOC BxmrouarOT KOHTPOJBHBIE MaTepHaabl ISl MPOBEICHHUS TEKYIIETO
KOHTPOJISL U IPOMEKYTOUHOM artectanuu B popme aud.3aueta ( 3 cemectp).

KOC pa3zpaboTanbl B COOTBETCTBHH C:

obpazoBatenpHOM mporpammoit CIIO mo cnernuanbHOCTH 43.02.16 Typusm u
rocrenpuumctBo MporpaMmbl yueOHou aucruiummasl — OIML[.05 HMudopmarnmonno-

KOMMYHHKAIIUOHHBIC TCXHOJIOTUN B TYPHU3MC U TOCTCIIPUHUMCTBC
1.2. PGSyJII)TaTLI O0CBOCHMA TUCHHUILIMHBI, MOJJICKAINUEC TPOBCPKE

Pe3yabTaTsl HaumeHoBaHue 3JieMeHTa YMeHUIi/3HAHUIA OcHoBHbIE NIOKa3aTeu
00yueHust OLICHKH pe3yabTaToB
(ocBOEHHBIE
yYMeHus,
YCBOEHHbIE
3HaAHMUS,
NpPaKTUYeCKU il
OnBIT (MpH
HAJIUY¥H)
Vi I10JIb30BaThCS. COBPEMEHHBIMU CPEICTBAMHU PaGorats ¢
CBSI3M U OPT'TEXHUKOMH; 00padaThIBaTh JIOKYMEHTaMH,
TEKCTOBYIO M TAOJUYHYIO HH(POPMAIIHIO; o0pabaThIBaTh
UHGOPMAITHIO.
V2 MCIIONIb30BATh TEXHOJIOTHUU cOOpa, CocraBnATth U
pa3MelIeHUs], XpaHEHUS1, HAKOTUICHUS, HCIOJIb30BATh
npeoOpa3oBaHus U Nepeaun JaHHbBIX B JIOKYMEHTBI JUIs1
po(heCcCHOHATLHO OPUEHTHUPOBAHHBIX MPUMEHEHUS B
MH(GOPMAIIMOHHBIX CHCTEMAX; pa3iInuHbIX chepax
JIEATEIIbHOCTH
V3 UCIIONb30BaTh B PO eCCHOHATBHON Pemenue 3anau B Excel,
JIEATEIIbHOCTH PA3JIMYHBIE BUJIBI Power Point, Access.
MPOrPaMMHOTO OOecTieueHusl, MPUMEHSTh
KOMIBIOTEPHBIE U TEIEKOMMYHUKAITUOHHBIE
cpencTBa; odecrneunBaTh HHHOPMALIMOHHYIO
0e30MIaCHOCTD;
V4 MPUMEHSATh aHTUBUPYCHBIEC CpPe/ICTBA 3alUThl | OTOMpaTh aKTyadbHYIO
nH(pOpMalU; OCYIIECTBISATh OUCK uH(pOpMaIHIO,
HE00X0 MO HH(pOPMaLINK; 3alMIaTh
uHGOpPMAIHIO.
31 OCHOBHBIX ITOHATHI aBTOMaTHU3UPOBAHHOMN I'pamoTHO U3NaraTe
00paboTku nHbOpMaIUu; MOHSTHS, 0€30TTaCHOCTh
B CETH
32 00111er0 cOCTaBa U CTPYKTYPHI MEPCOHATBHBIX TectupoBanue o




KOMITBIOTCPOB M BEIYUCIIMTCIBbHBIX CUCTCEM,

BBIOPAHHBIM TEMaM.

33 0a30BBIX CUCTEMHBIX POTPAMMHBIX TectupoBanue 1o
MIPOJIYKTOB B 00J1aCTH MPOPECCHOHAITBHON BBIOPAHHBIM TEMaM.
JIeATEITbHOCTH;

34 cocTaBa, GyHKIMA U BO3MOKHOCTEH Tectuposanue,
MCTIOJIb30BaHUsI MHPOPMAITMOHHBIX U 3aIUTHl TPAKTUYECKUX
TEJIEeKOMMYHUKAIMOHHBIX TEXHOJIOTHIl B 3aHSTHH.
po(hecCHOHATLHOM eI TEIbHOCTH,

35 METOJIOB M CPECTB cOopa, 00paboTKH, HopwMs! 1 ipaBuna juis
XpaHEeHUs, epeladil U HAKOTUICHHS paboThI ¢
uHbOopMaIuy; MEePCOHAIBHBIMU

JTAaHHBIMU U
IporpaMMaMu.

36 OCHOBHBIX METOJIOB U MIPUEMOB 00€CTICUCHUS OreHka BBITOTHEHUS

nHGOPMaIMOHHON 0€30MaCHOCTH. MPaKTUYECKOTrO

3aJaHuUs.




1.3. PacnpenesieHue OleHUBAHUSA Pe3y/JIbTATOB 00Y4Y€HHUS 110 BUAAM KOHTPOJISA

KOI[ 1 HAUMCHOBAHHE IJICMCHTA yMe}mﬁ HJIHA

Buapl atTecranun

3HAHUI Texywuu Ilpomesxcymounas
KOHMPOTb ammecmayusi
VY | moab30BaThCsl COBPEMEHHBIMU CPEACTBAMU Texymmit nud.3aver (3
1 | cBsI3U U OPITEXHUKOI; 00pabaThIBaTh KOHTpOJIb B ceMecTp)
TEKCTOBYIO M TAOJUYHYIO HH(POPMAIIHIO; dbopme
cobece0BaHus,
pelieHus
CUTYaIlMOHHBIX
3a1a4

y2 UCIIOJIb30BaTh TEXHOJIOTUU COOpa, DKcrepTHOe mud.3ager (3
pa3MelnieHusl, XpaHeHUs, HAKOILJICHHUS, HAOJIIOJICHUE U | CEMECT))
npeoOpa3oBaHus U Nepeadu TaHHBIX B OLICHUBaHHE
pohecCuoHaTbHO OPUEHTUPOBAHHBIX BBITIOJTHEHUS
MH(POPMALMOHHBIX CUCTEMAX; WH/IMBUTyJIbHBIX

U TPYIIOBBIX
3a/IaHHM.

V3 HCITOJIB30BaTh B MPOGECCHOHATHHOM DKCIEPTHOE mud.3aver (3
JESITEIIbBHOCTH Pa3INYHbIE BUJIbI HaOJIIOJIEHUE U | CEMECTP)
MIPOrPaMMHOT0 OOecTieueHusl, MPUMEHSTh OLICHHBaHUE
KOMITBIOTEPHBIE U TEIEKOMMYHHKAIIMOHHBIE BBITIOJTHEHHS
cpelcTBa; o0ecneunBaTh HHOOPMALMOHHYIO | WHANBUAYAIbHBIX
0€3011aCHOCTb; Y TPYIIIOBBIX

3aJaHUH.

V4 IPUMEHSTh aHTUBUPYCHBIE CPE/ICTBA Texymuii mud.3auer (3
3alUThl UHHOPMAIIMHU; OCYIIECTBISAThH KOHTPOJIb B ceMecTp)
MOUCK HEO0X0IMMOW HH(POPMALINH; dopme

cobeceqoBaHu,
pereHust
CUTYaIlMOHHBIX
3ajgad

31 OCHOBHBIX ITOHATUI aBTOMAaTU3UPOBAHHON TectupoBanue. | aud.3ayer (3
00paboTku nHbOpMAIUH; ceMecTp)

32 00111ero cocTaBa U CTPYKTYPbI TectupoBanue. | aud.3ayer (3
MEPCOHATBHBIX KOMITBIOTEPOB U ceMecTp)
BBIYUCIIUTEIbHBIX CUCTEM;

33 0a30BBIX CHCTEMHBIX MPOTPAMMHBIX TectupoBanue. | mud.3auer (3
MPOIYKTOB B 00JaCTH MPOodecCHOHATBHOMN ceMecTp)
JIeSITEJIbHOCTH,

34 cocTaBa, (DyHKIMI U BO3MOXKHOCTEH Onenka mud.3auer (3
MCIOJIb30BaHuUsl UHPOPMAIIMOHHBIX U BBITIOJTHEHUS ceMecTp)
TEJIEKOMMYHHUKAIIHOHHBIX TEXHOJIOTH B MPAKTUYECKOTO
podecCHOHANLHOM eI TeIbHOCTH; 3aJlaHusl.

35 | MeTonoB u cpeacTB coopa, 00paboTKH, TectupoBanue. | aud.3aqer (3
XpaHeHus, epeadn U HaKOTIJICHUS ceMecTp)
uHpOpMaLuy;

36 | OCHOBHBIX METOJIOB U MPUEMOB Ornenka mud.3ager (3
obecrieueHnss ”HPOPMALTMOHHOM BBIITOJIHCHUS ceMecTp)

0€30IaCHOCTH.

IMPAKTHUYCCKOI0




3aaHusd.




1.4. PacnpeneJleHI/Ie THIIOB OIICHOYHBIX CPECACTB 110 3JICMCHTaAM 3HAHUN U yMEHI/lﬁ TCKYIIECIro KOHTPOJIA

Conepxxkanue y4eOHOro
MaTepHaJia 1o nporpamMmme
YIA/MIK

THl KOHTPOJILHOIO 3a/IaHUS

pA

Y2

Y3

Y4

31

32

33

34

35

36

Paznen 1. BBemenme B y4yeOHYIO
TUCHMILTHHY

ooecneuenue I1K.

Tewma 1.1. 3, 3, 3, 3,
12, 12, 12, 12

Beenenue 3 3 0

Pazgen 2. OOmmii cocraB wu

crpykrypa IIK. IIporpammnoe

Tema 2.1. Yerpoiictso IIK.
[Iporpammuoe o6ecneuenue T1K.
Knaccudukanus nporpaMMHOro
oOecrieyeHusl.

12,
17

12,
17

12,
17

Tema 2.2. OnepanOHHBIE CHUCTEMBI,
BUJIbl OINEPAIMOHHBIX CHUCTEM M HUX

12,
15,

15,
17

KOMMYHHKAIIMOHHBIC TCXHOJIOTUHU

12,
15,
17

OCHOBHbIE XapaKTePUCTHUKU, u 17
byHKIIMHN
Tema 2.3. WnadopmanuoHHble U 3, 3,

12,
15,
17




Pasnen 3. ba3soBble cucTeMHBIE
NporpaMMHbIe MPOAYKTHI U MAKeThI
NPUKJIATHBIX POrpaMMm B 00J1aCTH
npodeccHoHaNbHOMN 1eATeJILHOCTH

Tema 3.1. Texnomoruss o00pabOTKU
TEKCTOBOW MH(MOpMAIIUN

12,
15

15,
17

Tema 3.2. Texuomnoruss 00pabOTKH
rpadudeckoit uHpopManuu

12,
15,
17

12,
15,
17

Tema 3.3.
Mpe3eHTaIun

Kommbrorepusie

12,
15,
17

12,
15,
17

15,
17

Tema 3.4. TexHonoruu o00pabOTKU
YUCIIOBOMN uH(popMauu B
npodeCCUOHATILHON JIeATeIbHOCTH

12,
15,
17

12,
15,
17

Tema 3.4. Texnonorun o0pabOTKU
YHCIIOBOM MH(OpMALINU B
npo¢eCCUOHANILHON JIeATEIbHOCTH

12,
15,
17

12,
15,
17

Pasnen 4. Bo3amoxkHocTH
HCIO0JIb30BAHUA HH(POPMALMOHHBIX
U TeJIeKOMMYHHUKAIMOHHBIX
TeXHOJIOruil B npogeccuoHaILHOMI
AeATeJbHOCTH U HH(OpMaLlUOHHAS
0€e30I1aCHOCTh

Tema 4.1. KoMnblOTEpHBIE CETH, CETh
NnTepuer

12,
15,

12,
15,




17 17
Tema 4.2. OcHOBBI HH(OPMAIIHOHHON 3, 3,
Y TEXHUYECKOU KOMIIBIOTEPHOU ﬁ ﬁ
Oe30macHOCTH 17 7

1.5. PacnipenesieHue TUIOB OLIEHOYHBIX CPEACTB IO 3JIeMEHTAM 3HAHMH U YMEHUH, KOHTPOJMPYEMbIX HA MPOMEXKYTOYHOM
arrecTanuu
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Conep:xxanmne y4eOHOT O Tun KOHTPOJIBHOTO 3a1aAHUSA

MaTepHaJa 1o nporpamme y1 y2 y3 v4 31 32 33
YIA/MIK

Pasnen 1. Beenenue B yueOHy10 4 4 4
AUCUMILTUHY

Pazpen 2. O0mmii coctaB M CTPYKTypa 4 4 4
IIK. IIporpammHoe obecnieuenue IIK.

Paznen 3. ba3oBbie CHCTEMHBbIE 4 4
NporpaMMHble MPOAYKTbI H NaKeThl
NPUKJIAJIHBIX NPOrpaMmM B  00J1aCTH
npodeccuoHAIbLHOM eI TeJIbHOCTH

Paznen 4. Bo3MOKHOCTH MCIOJIb30BAHUS 4 4
UH(POPMALMOHHBIX "
TeJIeKOMMYHUKAIIMOHHBIX TEXHOJIOTHII B
npodeccHOHAJILHONH  J1eITeJIbHOCTH U
HH(pOPMaNMOHHAs 0e30MaACHOCTh
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2. CHENU®UKALMA OLIEHOYHBIX CPEACTB

2.1. Haznauenue

Crnenndukanneil ycTaHaBIUBAIOTCS TpeOOBaHUS K COAEPKAHUIO U 0GOPMIICHHUIO
BApUAHTOB OLIEHOYHOTO CPEACTBA YCTHBI ONpPOC, MPOBEPOUYHBbIE PabOTHI,
TECTHUpPOBaHHE, TpaKTHUECKast paboTa, TOKIaIbL.

Tun oueHoyHoOro cpeacTsa (YCTHBIN ONPOC, IPOBEPOUYHBIE padOTHI, TECTUPOBAHHUE,
pakTuyeckas padoTa, JOKJIa/Ibl) IpeAHa3HAYEH I TEKYLIEro KOHTPOJI,
KOHTPOJILHOHM paOOoThI TpeAHA3HAYEHA JIJIs1 TPOMEKYTOUHOM aTTECTALIMU U OLEHKH
3HAHWI U YMEHUI CTYAEHTOB 10 nporpamMme yueonoi aucrurmuinasl OITL.05
NupopmManimoHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUU B TYPU3ME U TOCTEIIPUUMCTBE

00pa3zoBaTeILHOM TPOTrpaMMBbI 43.02.16 Typu3M B rocTENPUUMCTBO

2.2. KOHTHHIeHT aTTeCTyeMBbIX: CTYieHTHI 2 Kypca
Kypca
2.3. dopma u ycaoBusa arrecranuu: [Ipomexyrounas arrecrauus

npoBoauTcs B popme nud.3auer ( 3 ceMecTp) Mo 3aBEPIICHUI0 OCBOCHHS yIeOHOTO
MaTepralia y4eOHON JMCIMIUIUHBI, MPU MOJOKUTEIBHBIX Pe3yJIbTaTaXx TEKYIIETO

KOHTPOJIA.
24. Bpems BbINOJIHEHUSA:

Ha BrimonHeHue TCKYHIICTO KOHTPOJIA OTBOANUTCA:

npakTudeckas padora,— 90 muH,
ycTHbIN onpoc — 10-20 muH,

NUMCbMEHHasl (KOHTPOJIbHAs) paboTa — 45 MUH,

noknanpl/coobuienus — 1 yac (moarotoska), 10 MuH (yCTHBI),

TecT — 20 MUH.

2.5.

nmoaAroToBKM, 06yqam1unxcs1 K aTTeCTalluu.

PexoMenayemas aurepatypa Ajsi pa3padoTKi OLEHOYHBIX CPEICTB U

Knuroo6ecne4yeHHOCTH
bubanorpaguyeckoe onucanue U3TaHus OcHoBHasi/ Kou-no
(aBTOp, 3ar1aBMeE, BU/I, MECTO U IO/ M31aHUA, | JONOJTHHUTEIbHASA K3, B 61/16..11 DJIEKTPOHHBI
KOJI. CTP.) JHTEpaTypa ChﬁFBY ‘| e pecypcnl
[Tpoxopckwit, I. B. OCH https://
HNudopmarrka n mHGOPMAIIMOHHBIE TEXHOJIOTHH book.ru/
B IPO()eCCHOHATILHON IEATEIILHOCTH : Y4eOHOe book/960495
nmocobwue / I. B. [Ipoxopckuit. — Mockaa :
KnoPyc, 2026. — 271 c.
KymnipusiHos, /1. B. OCH https://
HupopmanmonHoe odecrieueHue urait.ru/
npodeccuoHaIbHOM 1eATENbHOCTH ;| YYEOHUK U bcode/584373
npaktukym st CI1O / Kynpusinos /1. B. — 3-¢



https://urait.ru/bcode/584373
https://urait.ru/bcode/584373
https://urait.ru/bcode/584373
https://book.ru/book/960495
https://book.ru/book/960495
https://book.ru/book/960495
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u31., mepepad. u mon. — Mockaa : FOpaiit, 2026.
— 236 c.
denortona, E. JI. OCH https://
I/IHq)OpMaLII/IOHHBIC TCXHOJIOTUH B znanium.ru/
Mpo¢eCCHOHATBHON JEATEIBLHOCTH : YIEOHOE catalog/
rmocooue. — Mocksa : POPYM, 2026. — 367 c.
product/
2238273
BerntHes, A. M. 01T https://
H(bopMannOHHO-KOMMYHUKAIIHOHHBIC urait.ru/
TEXHOJIOTHH B Typusme : yueOHuk mis CII1O / beode/563008
Beruraes A. M., Kosanenko B. B., KoBanenko -
B. B. — 2-e u3n., ucnp. u gon. — Mocksa :
FOpaiit, 2025. — 340 c.
Cosertos, b. 4. o https://
ubopMallnoOHHBIE TEXHOJIOTUH : YI4EOHUK TSI urait.ru/
CIIO / CoseroB b. 4., llexanosckuii B. B. — 8- beode/583524
e u3., mep. u non. — Mocksa : FOpaiir, 2026. -
— 414 c.
MHopManmoHHbIC TEXHOJIOTHU OM3HEC- 11011 https://
QIMAHUCTPUPOBAHHS OTIEPAIIMOHHBIX TPOIIECCOB book.ru/
TOCTUHUYHOTO MPeIIpUaTus : yueOHoe mocooue / book/951509
K. A. Munopanos, O. A. Actadsesa, A. B.
Pomaniok [u 1p.]. — Mocksa : KnoPyc, 2024. —
156 c.
2.6. Ilepeyenb MmaTepuanoB, 000py10BaHUA U MH(OPMALMOHHBIX

HNCTOYHHUKOB.
HNurepHeT-pecypChl:

1. Cnennaiu3upoBaHHBIA HAYYHO-TIPAKTUYECKUHN KypHaT « Typuzm»

3. BAPUAHTHI OHEHOYHBIX CPEJCTB

B stom pasnene HeoOX0AUMO MPEACTaBUTh KOMIUIEKT 3a/laHui, pa3paOOTaHHBIN
M0 COOTBETCTBYIOIIEH yueOHOU nucuumuinHe. [Ipu pa3paboTke OIEHOYHOTO CPeacTBa
PEKOMEHIYETCSI BOCIOJIb30BATHCSl MPEJCTABICHHBIMU HHUXE MaKETaMU OIEHOYHBIX

CPE/CTB.

KoMIIeKT MakeToB OLIEHOYHBIX CPEJICTB ISl OLIEHKU C(HOPMHUPOBAHHOCTHU

JIEMEHTOB  0o0MX U IpodeccHoHaTbHBIX

KOMHGTCHIII/Iﬁ I10 BUOY

HpO(l)eCCI/IOHaJIBHOﬁ ACATCIIBHOCTH C  HCIIOJb30BAHUCM  PA3JIMYHBIX (I)OpM

IMPUBCACH HUKC.

IIpumepHBIe BOPOCHI IS 324€Ta ¢ OLEHKOI
no mucuuminne «HMGOPMAITMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHHU B TYpU3ME U

TOCTCIIPUHUMCTBCY


https://book.ru/book/951509
https://book.ru/book/951509
https://book.ru/book/951509
https://urait.ru/bcode/583524
https://urait.ru/bcode/583524
https://urait.ru/bcode/583524
https://urait.ru/bcode/563008
https://urait.ru/bcode/563008
https://urait.ru/bcode/563008
https://znanium.ru/catalog/product/2238273
https://znanium.ru/catalog/product/2238273
https://znanium.ru/catalog/product/2238273
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15.

16.
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19.
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[TpaBuna TexHuku Oe30MacHOCTH M oxpaHbl Tpyna. Muopmanus, e€ Buibl, CBOICTBA U POJb B
OKPYKAIOILLEM MHUPE U ITPOU3BO/ICTBE.

[TamsTe Kak cpena xpanenust uHGopmanyu. Bunel namstu. Mapopmanmonnsie cuctemsl (UC).
[Tpo6aemb! nHOpPMAIK B COBPEMEHHOM HayKe

Opranuzanus 6e30macHoi paboThl ¢ KOMIBIOTEPHON TEXHUKOM.

Llenu, 3amaun U coaep)kaHue TUCHMIUIMHBL. 3HaYeHHE HH()OPMALMOHHBIX TEXHOJOTUH B
npodeccuoHaNbHON NeSTEIbHOCTH.

Posib aBTOMAaTH3UPOBAHHBIX CUCTEM 00paObOTKK MH(OPMAIMK B YIPABICHUU NPOU3BOJCTBOM
B YCJIOBUSIX Pa3BUTHUS PHIHOYHBIX OTHOIIECHUI.

MaructpanbHo-MoayapHbIA npuHIMI noctpoenus 11K, ITpunuun otkpsiToi apxurektypsl 11K.
Maructpans. [Iponeccop, €ero XxapakTepUCTUKH.

Buasr nmamsatu (RAM, ROM) VcerpoiictBa BBona-BbiBoAa. Bribop konpurypamum IIK B
3aBHCHMOCTH OT €ro HazHaueHus. @yHkumoHanbHas cxema [1K.

Bo3moxHOCTH TEKCTOBOro penakropa. OCHOBHBIE 3JIEMEHTHl OKHAa IPOrpaMMbl. TeKCTOBbIE
¢ainbl, co3naHue W coxpaHeHHE (ailloB, OCHOBHBIE 3JEMEHTHI TEKCTOBOI'O JIOKyMEHTa,
MOHATHS O MIa0JIOHAX U CTUJIAX, OCHOBHBIE ONEPALUU C TEKCTOM, (popMaTHpOBaHUE CHMBOJIOB
u abz3ameB, oQopmMieHHE CTpaHHIBI TOKyMEHTa, (OPMHPOBAHHME OIJIABJICHHs, padoTa C
TabIMIIaMu.

3anyck u 3aBepuieHue pabotel DT, co3gaHume W COXpaHEHHE TaOJHI, OKHO, OCHOBHBIC
AJIEMEHTbI, OCHOBBl MAaHUITYJIMPOBAaHUS C TaOJMIAMM, PACUETHBIE ONEpaluu, AUarpaMMbl
Excel, cBs3aHHbBIE TAOIHIIEL.

O6ume cenenust o 6azax AaHHbIX. OKHO, OCHOBHBIE 37eMeHThl. Popmbl U Tabnuibl. CBs3b

MEXIy TaOJIHUIIaMU U IIEJIOCTHOCTh TaHHBIX. 3ampochl. OTYETHI.
OO6mpue cBeeHns O NPE3EHTALNAX, CXEMa PabOThI, CO3aHUE ¥ PEAAKTHPOBAHNE MIPE3CHTALNM,
001111e OTepalvy CO ClaiaMu, HACTOMKAa AaHUMAIUH CJIaiI0B, JEMOHCTPALIUS CIANIOB.

NHdpopManmoHHO-CIIPAaBOYHbIE CHUCTEMbl, OCHOBHBIE XapaKTEPUCTUKH, TEHACHUUU U
HEePCIEKTUBBI Pa3BUTUS CUCTEM 00paOOTKH 3KOHOMUYECKOM HH(pOpPMALIUH.

Bujpl cripaBOUHBIX CUCTEM, OCHOBHBIE PEXUMBI Pa0OTHI: IPOCMOTP, MOUCK, PEIAKTUPOBAHUE U
neyaTh UHHOPMAIIMOHHBIX MaTepUAIIOB.

Bo3MOXXHOCTH M IpeuMyIlecTBa CETEBBIX TexHojoruil. MHpopMalnoHHBIE CEPBUCHI CETH
WuTepuer. Dnektponusie 6udmnorexu. Yunsl XXI Beka.

['uneprexct kak ocHoBa Web mporpammupoBanus. Web-nu3aiiH u ero 3HaueHue. Internet
TEXHOJIOTUM: TiobanbHast ceTb, Internet Explorer, mouck wuH(OpManuu, MNOATOTOBKA U
penakTupoBaHue UH(pOpMaLUU
Haznauenue onepannonnoi cucremsl. CocraBHble yactu OC.

3arpy3ka omnepanuoHHoil cucrembl. BIOS. Otanbl mpouecca 3arpy3ku ornepanioHHOM
CHCTEMBI.

I'paduueckuii uarepdeiic Windows. IIporpamMmmuas 00paboTKa JaHHBIX: JaHHBIE, IPOTPaMMa,
porpaMMHoe o0ecrieyeHue

20. ApxuBaropsl u apxuBanusi. HeoOXomumMocTs apXxuBUpOBaHUS (aiijioB W MarnoK. ApXHBATOPHI,

21.

UX Ha3Ha4YCHUE, METO/AWKA CO3JaHusl apXuBHBIX (aiioB m paboTel ¢ HUMHU. [IporpamMmsl
WinZip u WinRar.
KomrmbroTepHble BUPYCHI 1 aHTUBHPYCHBIE IPOTPaMMBbI, 3alIUTa HHPOPMAIHH.

22. AHTUBUPYCHI, NX Ha3HAYECHHUE, METOAMKA JICUCHHUSI, YUCTKH, IepparMeHTAIIUU JUCKOB.

Pa3HOBHIHOCTH aHTUBUPYCHBIX MPOrpamm (IIPOrpaMMBbI-IE€TEKTOPbI, IPOrpaMMbl — JOKTOPA,
OporpaMMbl — PEBHU30pPbI, MPOrpaMMbl — (QUIBTPBL, HPOTpaMMbl — BaKUUHBI U Jp.) .
Heo6xonumocTs apXuBUpOBaHUS (PaiiIoB U MAIoOK.

1.

IIxama oneHku

HpOI_IeHT KauecTBenHas OLCHKA YPOBHS IMOATOTOBKHU
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pe3yIbTaTUBHOCTH bann (otmeTka) BepOanbHbIii anamor
(TIpaBUIILHBIX OTBETOB)
90 — 100% 5 OTnuaHO
80 —89% 4 Xopouio
70 —79% 3 YAOBJIETBOPUTEIBHO
2

menee 70%

HCYAOBJCTBOPHUTCIBHO
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4. KomMmjiekT OLCHOYHBIX CPEACTB 1JIsl MPOBCACHUA TEKYIIETO0, pyﬁe)KHOI‘O
KOHTPOJIA U KPUTEPHUHU, U HOPMBI HX OICHKH

4.1 Buabl OleHOYHBIX CPEACTB:

e Jloknao, cooowenue;

o [Ilpezenmayus;

e Ilpakmuueckas paboma;

e Camocmoamenvnasn pabomas
e  Koumponvnaa paboma;

o Tecm

le’lMe‘IaHHe: MAKETbI OCHOYHBIX CPEACTB NPUJIAralTCsa

MMHUCTEPCTBO OBPA3OBAHUS 1 HAYKU POCCUMCKOM ®EJIEPALIU

denepanbHOE rocy1apcTBEHHOE OI0/PKETHOE 00pazoBaTeIbHOE
YUpEKIEHNE BBICIIETO 00pa30BaHMS

«Cankr-IletepOyprekuii rocyrapcTBEHHBIN dKOHOMUYeckuil yHusepcure» (CIIOI' DY)y

Konemx On3zHeca M TEXHOJIOTUH
IIpyMepHBIii IepeYeHb TeM 1JIS I0KJIA10B, COOOLIIEHH .

110 AMCLHUIIIINHE «I/IH(l)OpMaI_[I/IOHHO-KOMMYHI/IKEII_II/IOHHBIG TCXHOJIOTMH B TYPU3MC U

TOCTCIIPUUMCTBC)
(HaMMeHOBaHNE JUCLUILINHBI)

TeMbI JOKJIa10B, COOOIIEHUH

1.
2.

SN kW

9.

10.
11.
12.

I[TpaBuia TexHUKU 6€30MACHOCTH U OXPaHbI TPYAA.

WNudopmarus, €€ BUIIbI, CBOICTBA M POJIb B OKPYKAIOIIIEM MUPE U IPOU3BOJICTBE. .
[Tpo6aembl nH(OpPMAIK B COBPEMEHHOM Hayke

[TamsiTh Kak cpena XxpaHeHus: HHpopManuy. Buisl mamsTy.

N C kak cucreMa ynpaBjicHHUs.

CymecTByIONIME CHCTEMBI aBTOMAaTH3UPOBAHHOM 00paboTKH HHpOpMAaLUH.
Knaccugukaius KOMIBIOTEPHBIX IPOrpaMM, MpeIHa3HAUCHHBIX JJIs PEIICHUsS
MIPOM3BOJICTBEHHBIX 3a7a4. CTpyKTypa aBTOMAaTH3UPOBAHHOW CHCTEMBI 00pa0OTKH
uHpopmanuu.

OcHOBHBIE HAIIPABIICHHSI UCIIOIB30BAHNS MH(POPMAITMOHHBIX TEXHOJIOTUH B
IIPOU3BOJCTBE.

MaructpanbHO-MOAYJIbHBIN NpuHLUI nocTpoeHus 1IK. ITpuHmmn oTkpeiTon
apxutektypsl [IK. Maructpanis.

IIponeccop, ero XapakTepUCTUKHU.

Buzp! namstu. Beibop kondurypauuu [1K B 3aBHCHMOCTH OT €ro Ha3HAuCHUSL.
YcrpoiictBa BBo/Ia HHPOpMAIKK. Y CTPOICTBA BBIBOIA MH(POpMAILIUH.

Bo3MokHOCTH 1 IpeuMylIiecTBa CETEBbIX TEXHOIOTUN. HOpMaIMOHHBIE CEPBUCHI CETH
Nurtepner.



13.

14.

15.

16.

17.

18.
19.
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OnexTponnsie 6nbmmotekn. Yunsl XXI Beka. ['uneprexct kak ocnoBa Web
nporpaMMmupoBanus. Web-1u3aiiH 1 ero 3HaueHHE.

Internet TexHonoruu: raodansHas ceth, Internet Explorer, mouck nndopmarnmu,
MOJTrOTOBKA U peaKTHPOBaHUE HH(POPMALIHH.

3akoHOaTeIbHAsL, HOPMATUBHO-IIPABOBAs U Hay4YHas 0a3a WH(POPMAITMOHHON
6e3onacHocTu. CTPyKTypa U 331a4u OpraHoB (I10pa3/ieieHni), o0eceunBaromux
6e3onacHocts UT.

OpraHu3alnOHHO-TEXHUYECKHE U peKUMHBIE Mepbl U MeTo bl (ITonuTuka
MH(POPMALIMOHHOM 0€30MacHOCTH).

[TporpaMMHO-T€XHUYECKHE CIIOCOOBI M CpesICTBa oOecreueHus] UH(OpMaIIMOHHON
6e3omacHoCTH: (PAKTOPBI YTPoO3 COXPAaHHOCTH MHPOPMAITUU B HHPOPMAITHOHHBIX
cucreMax, TpeOOBaHHMS K 3alMTe HH(POPMAIIMOHHBIX CUCTEM, KIACCUPUKALIS CXEM
3alIMThl HH(OPMAIIMOHHBIX CHCTEM, aHAJIN3 COXPAHHOCTH MH()OPMAIIMOHHBIX CUCTEM,
KOMILIEKCHAs! 3alIUTa HHPOPMALIUHU B IEPCOHAIBHBIX DBM.

OC: naznauenue u coctan. 3arpy3ka OC. IIporpamMmmuast 06paboTka JaHHBIX
@aiinel u ¢aitnoBas cuctema. Jlornueckas CTpyKTypa AUCKOB.

IToka3zaTeau oeHKH JAOKJIA10B, COo00IIeHuii

1.

Conep:xanue.

Cmpykmypa, cmvic08as Yel0CmHOCb.
Jloeuunocmo,

Jloxazamenvrocms,

Obwvexmusrnocmn;

S3BIK.

Tounocmb;

Kpamkocmes;

Cmunucmuueckas HeUmpaibHOCMb,
Hcnocms u npocmoma peuu;
bocamcmeo peuu,

Ipasunvrnocms;

BeicTyniienue

Texnuxa peuu;
OMoyuoHatbHOCMb;
Yyecmeo epemenu;

Kpurtepuu oueHk# 10KJI210B M COOOIIEHUIT

I[OKJ'I&I[BI n COO6H.I€HI/I${ OLCHUBAKOTCA 110 NATHOAIIIBHOM CHCTEME

o OreHnBaeMEbIE ITapaMeTPBI Onuenka B
/1 p P Oatax
1.

KauecTBO n0KJIa7a:

- IPOMU3BOAUT BBIAAIOIICECS BIICUATICHHUEC, COIIPOBOXKIACTCA
HWITIOCTPATUBHBIM MAaTCpHUAIIOM;

- YCTKO BBICTPOCH,

- paCCKa3bIBaCTCA, HO HC 00BSCHSET CyTb pa60TH;

- 3a4YUTHIBACTCA.

S = N W




17

Hcnoan3oBanue AEMOHCTPAIIMOHHOI'O MaTepuaJjia:

- aBTOP MpPEICTaBUI IEMOHCTPAIIMOHHBIN MaTepHal U MPeKpacHo B 2

HEM OPUCHTHPOBAJICS;

- HCTIOJIb30BAJICS B IOKJIa/I€, XOPOIIO O(POPMIIEH, HO €CTh 1

HETOYHOCTH,

- IpeICTaBICHHBIN JEMOHCTPALIMOHHBIN MaTepuan He 0

MCITIOJIH30BAJICS JOKJIATYUKOM MU ObLT 0(hOpMIIEH III0XO,

HErpaMOTHO.

KadecTBO 0TBETOB Ha BONPOCHI:

- OTBEYAET Ha BOIPOCHI; 3

- HC MOXXET OTBCTUTH HA 6OJIBLHI/IHCTBO BOIIPOCOB; 2

- HE MOXET YE€TKO OTBETUTH Ha BOIIPOCHI. 1

BiajeHue HAyYHBIMH, TEXHHYECKUMHU TEPMUHAMU:

- [IOKAa3aHO BJIaJICHUC HAYYHBIMH, TCXHHUYCCKUMU TCPMHUHAMU, 3

- ACTIOJIb30BaHbI O0IIIEHAYYHbIE U TEXHUYECKUE TEPMUHBI, 2

- IOKa3aHoO cna6oe BJIaICHUC HAYUYHBIMHU, TCXHUYCCKUMHA 1

TEPMUHAMU.

YeTKOCTH BHIBOJIOB:

- IOJIHOCTBIO XapaKTePHU3YyIOT paboTy; 3

- HEUYCTKHUE; 2

- IMEIOTCS, HO HE JOKAa3aHBbI. 1
HUroro: 14 6annoB

OueHka «OTJIUYHO» BBICTABIISCTCS CTYCHTY,
eciu oH Habpau 13 — 14 6anos.

O1eHKa «XOPOIIO» BBICTABISIETCS CTY/ICHTY,
eciu oH Habpai 10 — 12 Ganos.

OneHKa «y/J10BJIeTBOPUTEIbHO» BBICTABIISICTCS CTY/ICHTY,
ecyu oH Habpan ot 7 mo 10 Gayos.

OneHKa «HeY/0BJIeTBOPUTEIbHO» BbICTABIIACTCS CTYICHTY,
€cJIi OH Habpan MeHee 7 0auioB.

[IpenonaBarens 0O.10. AkynnueBa
(moymuce)

2023 r.

IIpesenTanus
IIpuMepHBbIi CIUCOK TeM:

CUCTEMHOE ITPOI'PAMMHOE OBECIIEUEHUE
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1. BaemHss (onroBpeMeHHast) TaMsThb. Y CTPONCTBA BBOIa HH(OpMAIHH. Y CTPOCTBA
BBIBOJIa MH(POPMALIUH.

2. MaructpanbHo-MoayabHbIN npuHIMN noctpoenus K. [Ipunnun oTkpbITON
apxurtektypsl [1K. Maructpainb.

3ByKOBas KapTa.
CucreMa OXJIaKICHHUS.
0. XecTkuii quck.

3. TIIpoueccop, ero xapakKTepUCTHKH.

4. Bwuapl mamsatu. OnepaTUBHAS IAMSTh.

5. Ywumncer.

6. Bri6op xoudurypamuu 1K B 3aBCHMOCTH OT €ro Ha3HAYECHUSI.
7. Bwupeoxkapra.

8.

9.

1

OIIEPAIIMOHHBIE CUCTEMBI. ITPOTPAMMHA 1 OBPABOTKA JIAHHBIX.
1. Hasnauenue oneparmonHoi cucreMbl. CoctaBuble yactu OC. 3arpy3ka onepaiuoHHON
cucreMsl. BIOS.
Oransl polecca 3arpy3Ku ornepanroHHoi cucteMsl. ['padpuueckuit uatepdeiic Windows.
[Iporpammuas 06paboTka JaHHBIX: JaHHBIE, IPOTpamMmMa, MPOrpaMMHOE OOeCTIeUeHuE.
CamopacnakoBBIBAIOLIMECS aPXUBBI, APXUBBI C TAPOJIEM, PACIIPEICIICHHBIE APXUBBI.
Tunsl KOMIOBIOTEPHBIX BUPYCOB.
AHTUBUPYCHBIC IPOTPAMMEI.
Pa6ota ¢ apxuBaropamu WinRar u 7-Zip.

Nk wLd

JIOKAJIBHBIE KOMIIbIOTEPHBIE CETU.I'JIOBAJIBHBIE KOMIIBIOTEPHBIE CETH.

B03MOXHOCTH ¥ IPEUMYIIIECTBA CETEBBIX TEXHOJIOTUM.

JlokanbHbIE CETH.

3. T'moGampHast ceth MHTepHET. Anpecanus B MaTeprere. [IpoTokon nepenaun naHHBIX
TCP/1P. 1P-anpec. JlomeHHas cucteMa UMEH.

4. HudopMamoHHEIE pecypchl 00IIecTBa, 00meo0pa3zoBaTelibHbIC HH()OPMAIIHOHHBIC
PECYPCBHL.

5. DTHKa 1 paBo MPH CO3AAHNHU M UCTIOIB30BaHUH HH(popMaru. MapopmarmonHas
0€301acHOCTb.

6. IlpaBoBas oxpaHa HHPOPMALMOHHBIX pecypcoB. OCHOBHBIE 3TAIbl Pa3BUTHUS CPEJICTB

MH(GOPMAIIMOHHBIX TEXHOIOTH.

N —

Kpurepuu OILI€HKH IIpe3eHTal JesaATeIbHOCTH CTYZI€eHTOB
(mpe3eHTanyA)
Texnosornueckunii yposenn (30 6a/1;10B) MakcumanbHOe KonuvecTBo 6amios

KOJIMYECTBO OAIIOB

Hcnonb3oBaHue CTaHIApTHOTO TU3aliHA
Mpe3eHTalU

Hcnonp30BaHne pUCYHKOB, TUAarpaMM, CXEM, 15
Pa3IMYHbIX HIPU(TOB, YHUKATIBHBIX (POHOBBIX
PHUCYHKOB
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Hcnonb30BaHne AOMOIHUTENBHBIX 3G (HEKTOB 10
PowerPoint (cMeHa cnaiijoB, 3ByK, aHUMaIMs)
Conep:karesbHblii ypoBeHb (50 0a/1510B)

[TomHOTa MpencTaBieHHON HHpOpMAITIH 25
JlocTynHOCTh MH(OpMAIMHK 11 BBIOpaHHON 15
KaTEropHuH MoJIb30BATEIICH

JIornyHOCTBH NMpeJIcTaBIeHs HH(OpMALUU 10
Jprouomuyeckuii yposenn (20 6aJ110B)

CooTBeTCcTBHE IIBETOBOTO O(POpMIICHHUS 5
PrOHOMHUYECKUM TPeOOBaHUSAM

OnTUMalbHOCTh UCIIOJIB30BAHUS IPAPUUECKUX U 10
AHUMAaIMOHHBIX DJIEMEHTOB

OCTEeTUYHOCTH 0(hOPMIIEHUS 5
OBIIUE BAJIJIBI (100) 100

Kpurepuu ouenku:
[Tpe3eHTanms oeHUBaeTCA MO MATHOAIIIBHON CUCTEME

OneHKa «OTJIMYHOY» BHICTABIISICTCS CTYICHTY (TBOPUYECKOW TPYIIIE CTYICHTOB),
€CJIM TOJTyueHo Oosee 95 6aos.

OueHka «XOpoLI0» BBICTABISAETCS CTYIEHTY (TBOPYECKOM IpyIIe CTYCHTOB),
eclii oiryueHo Oonee 75 Ganos.

OneHka «y/0BJIETBOPUTEIBLHO» BBICTABISETCS CTYACHTY (TBOPUECKOM IpyIIie CTYEHTOB),
ecyu 1mojydeHo 6oiee 50 6aos.

OneHka «Hey10BJIeTBOPUTEIbHO)» BbICTABIIAETCS CTYEHTY (TBOPUECKON I'PyMIIE€ CTYIEHTOB),
eciu MeHee 50 6aios.

[IpenonaBarens 0.10. Akynuuena

(mosmce)
«__» 2023 .

MMHUCTEPCTBO OBPA3OBAHUS 1 HAYKU POCCUMCKOM ®EJIEPALIU
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®denepalibHOE rOCYapCTBEHHOE OI0/KETHOE 00pa30BaTEIbHOE
YUpEXkKAECHUE BBICIIEr0 00pa30BaHMs
«Cankr-IletepOyprckuii rocyaapcTBeHHbINM SKOHOMUYecKU# yHuBepcuteT» (CII6I'DVY)»
Koiuex Ou3Heca U TEXHOJIOTHIA

IIpumepHbIe npakTHUYeCcKasi padoThI

o aucumnae « THQOpMaAIMOHHO-KOMMYHHUKAITMOHHBIE TEXHOJIOTUU B TYpU3ME U
TOCTEIIPUUMCTBE
Tema: IlepcoHanbHblii KOMIOBIOTEp M €ro COCTaBHBIE YacTHU. TeCTUpOBaHUE
YCTPOMCTB IEPCOHAIBHOTO KOMITBIOTEPA C OITMCAHUEM MX HA3HAUYECHUS.

[lenb pabOTHI: U3yUYEHUE YCTPONCTB MEPCOHAIBLHOTO KOMIIBIOTEPA; TECTUPOBAHUE
YCTPOMCTB MEPCOHATHLHOIO KOMIIBIOTEPA C ONMMCAHUEM UX HAa3HAYCHUSI.

3aganmne Nel.

OnpenenuTs  mapaMeTp  CUCTEMBI W Mpoleccopa B CTaHIAPTHOM
npuioxenuu Hapamempol

1. BxiarounTe KOMIBIOTED.

2. Jlns oTnpeIeTICHHUSI napaMeTpoB BBITIOJTHUTE CIICAYIOITHE
nevicrBust Hycxk/Ilapamempot/Cucmema/ O cucmeme

3. 3anuimmTe napameTpsl CHCTEMBI B TETPAIb

Cucrema [TapameTpbl

ITpoueccop

VYcranosienHoe O3Y

4. OtkpbiTh 0OKHO Céedenusn o cucmeme B crpoke Ilouck ¢ Windows nabepute
«CBenenus o cucremeyn. Otkpoiite okHO Ceedenusn o cucmeme

5. 3anumure nmapameTpsl CUCTEMBI B TETPAIb

Cucrema [TapameTpsbl

Nms onepalinOHHOM CUCTEMBI

YcraHoBiieHHAs orrcpanroHHasa CuCTeMa

HoctynHo puznueckoil maMaTu

Bcero BupryanbHON naMsaTu

JIOCTYITHO BUPTYJIbHOW MTAMSATH

Pa3mep daitna nokmamgunka
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3anycrure OecruiatHyro ytuiauty CPU-Z(ckadaTh MOXHO C OpUIMAIBHOTO
caiita http://cpuz.ru)

Haiinure u 3anuiunTe B TETPAb XapaKTEPUCTUKH CUCTEMBI:
Nwms n HOMEp mporeccopa
MarepuHckas miara u YuIceT

Tun namsitu, pazmep

Tema: IlpukianHoe nmporpaMMHoe o0ecrieueHre GaiaoBbie MEHEIKEPHI,
apXUBATOPHI, YTUJINTHL.

Hean: Lenbto 1abopatopHoil pabOTHI ABISETCS U3YUUTh (halI0Bble MEHEKEPHI,
apXUBATOPBI, yTUIIUTHL. ..

3ananue 1. Padora c gaitnoBbim meHemxkepom Total Commander

1.

Otxkpoiite daitnoseiit Mmenemxep Total Commander vz menro [TYCK u
U3yuuTe uHTepdeiic IToil mporpaMMel.

OTtoOpa3ute Ha paBoil MaHeNu copepKuMoe nanku Mou 0oKymenmot.

Co3zpaiiTe B 3TO# Nanke HOBYIO MAaIKy, KOTOPOW JalTe nMsl,
COOTBETCTBYIOIIIEE Bamiel (haMuInu.

OTtoOpa3zure coaepxumoe nanku Aucka E:\ Ha neBoil maHeau nporpaMmmei.

CkomupyiTe CBOIO Marnky BMecTe ¢ coaepkuMbIM Ha nuck E:\. Onpenenure
uX OoOILIU pazmep.

Ouucture cofepkUMoe Ballel nanku B nanke Mou 0okymenmeul.

[TocTpoiiTe aepeBo karanoros aucka E:\ komannoi menro Haguzayus —
Hepeso kamanozoe vin ALT+F10.

[Tepeumenyiite Ha aucke E:\ manky «Jucuunaunovty ¢ «Ilpeomemory.

[lepemecTute Bce (aiiiabl M NANKKU U3 Nanok «Pu3ukay,
«HMupopmatuka» u «Mcmopusa» B nanky «llpeomemuwr) (nocie
BBITIOJTHEHUS 3TOT0 JIeUCcTBUs nanku «Pusukay, « udopmarukar
«HcTopusiy TOMKHBI OBITH TYCTHIMU).

10.Boinenute B nanke «lIpeomemsr» Tpynimy (paityioB, UMEIOIINUX

pacmupeHue .txt.

11.1uBepTHpYyNTE BBIAEIEHNE COOTBETCTBYIOIIENH KOMAHION U3 MEHIO

Buoioenenue.

12.Ilepemectute BolieNeHHbIC (Dailyibl B Bally nanky B Mou 0oKymenmul.

13.Ot1kpotite o ouepenu daitnsl Kapma.bmp, Ocmpoe.txt u 3an10JTHATE UX

Kakol — 0o uHpopManmeii.
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14.3anakyiite (aiinel U3 nyHkra 14 , co3nas
apxuBbl Kapma.zip , Ocmpos.rar v nomectute ux Ha auck E:\
KOMaHJ101 mMeHto Daiinvt — Ynaxkoeame.

15.CpaBHuTe pa3mepsl (aiinoB B 3armakoBaHHOM (apxuBbl RAR u ZIP) u B
HOpPMaJIbHOM COCTOSIHUU. CrieniaiiTe BhIBOI.

16.PacnakyiiTe apxuBHbIe (ailibl, moMecTHB UX Ha nuck E:\ komannoit menro
@Daiinvl — Pacnakoseams.

17.Co3pnaiiTe caMmopacnakOBBIBAIOIIMIICS apXUB, TOMECTUB B HETO Bce (pailyibl
13 NaINKU « YueOnvie npeomemaiy.

3ananue 2. Padora c apxuBaropom WINRAR
1. Otkpoiite nporpammy WINRAR v nzyunute uHTEpPEiic 3TO mporpaMMel.

2. Haiinure B cBoeii namnke nanky «/Ipeomemur» Ha nucka E:\, Bce daitibr
3alaKylTe B APXUB.

3. ApXUB OMECTHUTE B CBOIO Nanky B Mou 0oKymenmul.

4. TlpeoOpasyiiTe co3aHHbIN apXUB B CAMOPACIIAKOBBIBAIOIITUICS apXUB
KOMAaH/I0M U3 MyHKTa MeHto Onepauuu.

5. Omnpegnenure pa3Mep apXvuBa U CPAaBHUTE €r0 ¢ TEM, KOTOPBII BbI MOITYYUIH
IIPU YIIaKOBKE ATUX (paitsioB B (paitmoBom menemxkepe Total Commander.

6. JloGaBbTe K CYIIECTBYIOIIEMY apXuBY J000H (haitnn u3 nanku «Mou
00KYMeHmbl) .

7. IlpoBenute TeCTUPOBAHUE APXUBA.

8. Pacmakyiite apxuBHbI€ (ailiibl, TOMECTUB MX B CBOIO Manky B «Mou
O00KyMeHmbl ).

9. Cozpaiite nanky «dkcnepumenmy B nanke «Mou 0oKymenmaly.

10.CxonupyiiTe B 9Ty ManKy TEKCTOBBIN (aitir; (aiis, comepxramimii
n3o0pakenue; aitsr 3eKTpOHHOMN TabmuIl (He mycThie!).

11.3aapxuBupyiite paitibl B OTAEIbHBIE aPXUBBI.

12.CpaBHuUTE pa3mMepbl UCXOTHBIX (DAIMIIOB U UX apXUBOB. Pe3ynbTaThl 3aHecuTe

B TaOJIHUITY:
Paszmep
Hazeanue u mun ¢aiina Paszmep ¢haiina 34apXuBUpPO6aAHHO20
Qaiina
1.
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Tema: Ilouckoevie cucmemot. Ocyuiecmeienue noucka uHpopmayuu.
Heab: HayuuThCst pabOTaTh € MOMCKOBOM CUCTEMOM.
OcHnognule ceedenus

Jlnst moucka mHTEpecyromel Bac nHGoOpMalMu HEOOX0UMO yKa3ath ajapec Web-
CTpaHUIIbI, HA KOTOPOW OHA HAXOJHUTCH. DTO CaMbIi OBICTPHIA M HAJACKHBIM BHI
moucka. Agnpeca Web-cTpaHun mpuBOISATCS B CHEIHUAIBHBIX CIIPABOYHHKAX,
MEYaTHBIX M3JAHUSAX, 3ByYaT B 3(Pupe MOMYyJIAPHBIX PAJAMOCTAHIIUNA W C DKPAHOB
TEJIEBU30PA.

IloucKoBBIE CHCTEMBI

Ecnu BBl He 3Haere aapeca, To sl moucka umHpopmaruu B cetu MuTepHeT
CYIIIECTBYIOT TTOUCKOBBIE CUCTEMBI, KOTOPBIE COJIepKaT MH(POPMAIIHUIO O pecypcax
NuTtepHera.

Kaxxnas mouckoBasi cucreMa — 2mo 60vuias 6a3a Kuoyesvlix Cl08, C8A3AHHbIX C
Web-cmpanuyamu, Ha Komopulx OHU 6cmpemunucs. J1ns noucka aapeca ceppepa ¢
MHTEpeCyIole Bac HMH(pOpMalUel Haj0 BBECTH B I0JIE TOMCKOBOM CHUCTEMBI
KJIIOYEBOE CJIOBO, HECKOJbKO cJIOB WM (pazy. TeM cambiM Bbl IMOCHUIAETE
IIOMCKOBOW CHUCTEME 3ampoc. Pe3ynbraTel IMOWCKAa BBIJAIOTCS B BHUAE CIIMCKA
anpecoB Web-cTpanuil, Ha KOTOPBIX BCTPETUIIUCH ITH CJIOBA.

Kak mpaBuio, moucKoBbI€ CUCTEMBI COCTOAT U3 TPEX YacTeil: podoTa, MHAEKca U
porpamMmsbl 00pabOTKH 3arpoca.

Pobor (Spider, Robot unu Bot) - smo npoecpamma, xomopas nocewaem Web-
Cmpanuysl U cyumvléaem (NOJIHOCMbIO UIU YACMUYHO) ux codepaicumoe. PoOOTHI
MOWCKOBBIX ~ CHUCTEM  pPa3IMYaloTCs  HWHIWBHUIYabHOWM  CXEMOW  aHajm3a
conepxumoro Web -CTpaHUIIbI.

Nupeke - smo xpanunuwe OaHHbIX, 8 KOMOPOM COCPEOOMOYEHbl KONUU 6CeX
noceujenHvlx pobomamu cmpanuy. VIHIEKCH B KaXJOH MOWCKOBOW cHCTEME
paszInyaroTcs Mo o0beMy U crocoOy opraHu3anuu Xpanumon uHdopmanuu. basbl
JAHHBIX BEIYIINX IMOWCKOBBIX MAIIMH XPAHAT CBEICHUS O JCCATKAX MILIHOHOB
JIOKyMEHTOB, a OOBEMBI WX HMHJEKCAa COCTaBIISIOT COTHU THUrabanT. MHACKCHI
NEPUOANYECKA OOHOBIISIOTCS W JIOTIONHSIOTCS, IMO3TOMY pPE3yJbTaThl PaOOTHI
OJTHOW TTOMCKOBOW MAIIMHBI C OJHUM M TEM >K€ 3alpOCOM MOTYT pa3indarhCs,
€CIIM TIOUCK MPOU3BOIUIICS B PA3HOE BPEMHI.

IIporpamma o0padoTKM 3ampoca - dmo npospamma, Komopas 8 COOmeemcmauu
C 3anpocom Noab308amMeNsi «NPOCMAMpUBAem» UHOEKC HA NpeoMem HATUYUs]
HYJICHOU UHGOpMayuu U 6038pawaem CcolIKU Ha HAtOeHHble OOKYMEHMbL.
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Haunbonee pacnpocTpaHeHHBIMU TOMCKOBBIMU CUCTEMAMH SIBISIFOTCSI:

Aunpexc (www.yandex.ru )

L'yra (www.google.ru )

PamoOaep (www.rambler.ru )

Pe3yabTaThl MOMCKA BHICTPAMBAKOTCH MO 3HAYMMOCTH — HanboJiee Ba'KHbIE
AOKYMEHTbI pa3MelialoTcss B Hayajge cnucka.llpyu stomM mnosoxeHue
HaWJICHHOI'0 JOKYMEHTa B CIIMCKE ONPENEIACTCS TEM, B KAKOM MECTE JOKyMEHTa
HAXOJIUTCS KIIOUEBOE CIIOBO (B 3arjaBUd JOKYMEHTAa Ba)KHEE, YeM B JHOOOM
JPYyroM MeCT€) W YHCIOM YIOMHHAHHWM KIIOYEBOro cjioBa (4eM OoJbIie
YIOMUHAHUH, TEM PAHT BBIIIE).

Takum oOpa3zoM, calThl, pacIoIOKEHHbIE Ha MEPBBIX MECTaX B CIHCKE, SIBISIOTCS
BEAYIIMMU HE C COJIEPKATEIBLHON TOUKU 3PECHUS, 4 MPAKTUYECKH, M0 OTHOUICHUIO
K 4YaCcTOoTe YINOMMHAHMS KJIIOYEBOIr0 CJOBa. B CBA3M C 3TUM, HE cCleayer
OTPAaHUYUBATLCS MPOCMOTPOM TMEPBOTO JECATKA IMPEIJIOKEHHBIX ITOMCKOBOM
CHUCTEMOM CalTOB.

Crnucok JOKYMEHTOB, IIpejjiaraeMblii TIOMCKOBOM CUCTEMOM B OTBET Ha KIIFOYEBYIO
bpa3y wim CI0BO, MOXET OKa3aThCs OTPOMHBIM. B CBS3M C 3THM B MOIIIHBIX
ITonckoBeiIx MammnHax nmpenocTaBieHa BO3MOXKHOCTh B pAMKaXx IEPBOrO CIIKCKA,
BBIOpaTh IOKYMEHTBI, KOTOPbIE TOYHEE OTPAXKAIOT 1EJIb MMOUCKA, TO €CTh YTOUHUTD
WY YIOy4YIIUTh pPe3ydabTaTbl MOHUCKA, C TMOMOIIbIO KOMaHAbl «McKaTh B
HaWJIEHHOM) .

IHouck no pyoOpukaTopy NOMCKOBOM CHCTEMBI

[TouckoBbie pyOpuKaTopsl (kaTanorn) MPEICTaBIIAIOT co0oi
CHUCTEMATU3UPOBAHHYIO KOJUIEKIMIO (IMOJ00PKY) CChUIOK Ha pecypcbl MHTEpHETA.
CchUTKM OpPTaHW30BaHbI B BHJIE TEMAaTHYECKOTO pyOpHKaTopa, MpeaCTaBISIFOIIETO
cO00i HMEPapXUUECKYI0 CTPYKTYpY, MEpeMeNIasch MO KOTOPOW, MOXKHO HaNTH
HY)KHYIO HH(POPMAIIHIO.

OT0 Karajmor OO0IIero Ha3HAYCHWs, TaK KaK B HEM MPEACTABJICHBI CCHUIKM Ha
pecypcel MHTEpHETa MNpaKTHYECKHM IO BCEM BO3MOXKHBIM HampasieHusM. B
Karajore MOryT ObIThb BblAENEHBbI TeMbl. Kakgas Tema BKJIIOYAET MHOXECTBO
MO/IPa3JIeNoB, @ OHM, B CBOIO OYEpE/lb, COAEpPKAT pyOpHUKH U T.A4. JInGo maTepuansl
CTPYHIUPOBAHBI IO KAKUM-TTUOO MPU3HAKAM.

Baumanue!

1. Jns co3manus oTdera mo jJabopaTopHoil padote 31 co3maiiTe Ha CBOEM JIHCKE
(X:\) noxyment Microsoft Office Word, nazosute ero JIP31.

2. Ilpu BeimonHeHunu 3aaanuu 1,2,3:
o CpaenaiTe CKpUHILIOT CTPAHULBI, BCTaBbTE B TOKyMeHT JIP3 1


http://www.rambler.ru/
http://www.google.ru/
http://www.yandex.ru/
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o Omnumwure
3. Ilpu BeimoJSIHEHUM 3a1aHUs 4:

o Ckommpyite U BCcTaBbTe B AOKyMmMeHT JIP31 Bompoc, HaiiauTe OTBET Ha
BOIIPOC

o CKonMpyWTe aipec CTpaHULBI U BCTABHTE B IOKYMEHT

o CkonupyHre OTBET U BCTABbTE B JOKYMEHT

o Ilpumep:

1. Kaxoea MakcumansHag royvbusa - YepHoro mMopa?
“https o wikipedia.org/wikiyYépaoe Mope
Oteer:-2210-m

3AJTAHHUE Ne 1 ITouck no cepBucaM MOMCKOBOM CHCTEMBI

Henb: usyuums cmpykmypy Rnouckogo2o pybopuxkamopa (Ha npumepe Cepeucos
nouckoeoti cucmemwl Anoexc).

HOPAAOK BBIITIOJTHEHUA

1). 3anryctute Opay3ep, BBEIUTE B CTPOKY ajgpeca vandex.ru

Cnoco6 moucka 1Mo pyOpuKaM IIOMCKOBOTO CEpBUCA SIBIIAETCS JIOCTATOYHO
obicTppiM U 3¢ dekTuBHBIM. Bam mnpennaraercs HECKOJIbKO CCBUIOK, Cpeau
KOTOPBIX €CTh CChUIKU Ha HYKHbIM Bam maTtepuai.

Y100l 03HAKOMHUTHLCA CO BCEMHU PYOPHUKAMU, HAKMHUTE «EIEN:

Buosn  Kaprwsen  Hoeootw  Haprelr  Mapket  NMepeeodual Myssika  TB oHnais
ﬂ Hﬂe KC AowaGuned Honnocrup MyroiecToim

HaiaaTon Bed Hanpusep AETOOCE Wyiklica FaboTa

Ao py Hessnwawoce  Fageo

Haier  ynureatomioin skpax S ot Rasmnmig
1N CMAFT TE ~ BEueew Mr: g Tarcw
- : Nar-n Mmita Tansrpnrparua
Jufiiey Mo
Moroga +23°C Kapra Homopoccuitowa  Hrauchunswom  Tipomawe  Bos cepaucet
Mricw 0. peacooe +23 Mookl TamcW  FacnncaHWe TN RO DCRGTT MCAtIE 2 TR

2) IIpennonokuM, Bbl TOTOBUTE MEPONPUATHE KO JIHIO MOOEeabl M XOTUTE HAWUTH B
WHTepHeTe W3BECTHYIO goeHnylo necHio bynama Okxyoorcasvl «Bui caviwume,

epoxouym canoeuy. Bam Hano 3aiitu B pasnen pyOpukatopa My3bIKa U HalTH
HYHYIO TIECHIO.
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KapTrHkm
MaoDpameHIA BOSX UBLTOR W DRIMEp0E

MNoroga

TIporH0s 8 BAILEM MOpogs
W10 BLEMY MY

Mapwer

ToBapH, CLABHEHE WeH,
Ul TR

Takcu

CoofionHus sogerand nohnueos m

Ouck

BesonacHoe ofAako DA BalLHE aiinoe

Aenabunersl

Betisluii BufBOp NPAyIomEtmi ol
AEHAOMIIAHHA W SIRHEICTE

Mporpaskes 400 KOMIRKTERE

X

& < ©

7
N

Buneo
pOCMoTR dians MO8, CEQHATOE, TEISWY

MBI POIMEOE

Kaprel

PeroHsHLAUMH (02 0T,
KL CHOYMTE H UEM SAHHIBLA

Awpexc.bpayaep

Mpoc o M GeaonacHuR HHIBpHET

Myzmika
MepioRanbHeE RO EHSALME

Hegemmmocts

OEABIEHHA O KOMHATAE, HESETHpax
B LUMaE

PaBota

Moubop BamadCiaR C IOMARKEX (AR08

numcka pabor
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T ApdabmneTtwl ™ Mapser [l Cnpaecuns
| sprobycu i MaTpiana ¥ CramdicTdia
B Aswopy & Myima w Cyeannpw
i AymeTopHu Haponsas wapra § TaHcH
H Adwwa HengusmMocTs Ef  Tenenporpasda
BE Gaueoackan wapta Aupex;. ewar B Hopoomw @ Tenedoswa
«f Bebmactep & Nepesonum o) TexHonorun
(& Bamsn ® Mmoo % Tonosa
B Bapeo . Marmna e DoTHM
¥ DBpamr ] nNower & Wrpatw
O Tlonocoeoi noMowHas AnMca = Dowck pnA cadita a  fupenc.DNHS
B [lescmuisie nepenoi & owck nopea ¥ Hupewc.Bpayaep
[eHern £} Nosck no Gnoram & Aupewnc,Od0
= Dwpenr *™ Noura % AppMetrica
= e ¥ Thowra g pomese Speechkin
B= [lwcninai M Mpofirg B ML
W focraeka MyTewecTaua ‘Yandex Drata Factory
O er3 %, Pabora
& Coaamn @ Pagap
W Zoopoese & FPaguo
B Hurepeetometp =% Pacnecammn
H Hanenpaps F: Pestnama
B HapmuHim 5 PestnamHans cets
q Hapre
L Hacca
& HunoMowcs
El Hunolowcs+
M Hoanewumm
KoHcTpyRmop RapT

3) IlpennonoxuM, Bel coOMpaeTech NpUOOpecTH MOOWIIbHBIN Tene(OoH U XOTHUTE
CPaBHUTbH XapaKTEPUCTHUKH alIapaToB Pa3HbIX GUPM.

Oprasu3viTe MOUCK I10 CIEIVIOIUIMM DPYOpuKaMm kKaranora: Hduoexc > Mapkem >
Mobunvhvie menedonoi.

[Tony4uB OrpaHMYEHHOE KOJUYECTBO CCHUIOK, MOXKHO JOCTATOUYHO OMEPATHUBHO UX
MPOCMOTPETH U BBIOpATh TeNePOH, UCCIEA0BAB XapaKTEPUCTUKH 110 1IeHe, prupMam
U MOIU(UKALKAM aIIapaToB.

Ilouck Mo KJI0YEeBLIM CJI0OBAM
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BoJBIIMHCTBO MOMCKOBBLIX MAaIIUH MMEIOT BO3MOKHOCTH IIOMCKA MO KI0Ue8bIM
coeam. 1o OIWH U3 CaMBLIX pacnpocmpanenHnblx BUJ10B ITIOUCKaA.

Jlns moncka 1o KIIFOYEBBIM CIIOBaM HEOOXOJMMO BBECTH B CIICIIMAIBHOM OKHE
CJIOBO WJM HECKOJIBKO CJIOB, KOTOpPBIE ClIeAyeT HCKaTh, W IIEIKHYTh Ha
kuonke Haurn.

[TouckoBas cuctemMa HalIeT B CBOCH 0a3e M MOKAXKET JOKYMEHTHI, COJIEPIKAIINe
3THU c0Ba. TaknuX JOKYMEHTOB MOXKET OKa3aTbCsl MHOKECTBO, HO MHOTO B JIAHHOM
clly4yae He 0053aTeJIbHO O3HAYaeT XOPOUIO.

3AJTAHUE Ne 2 Tlouck 1o KJIK4Y€BbIM CJI0BaAM
Heab: uzyyums npaguna noucka no Kiro4egblM Cl1084M.

HOPAAOK BBIITIOJTHEHUA

[IpeAnonoxxum, 4TO MBI PEIIMJIA 3aBECTH aKBApUYyM U HAC HHTepecyeT Jitobas
uHdopmarus o AaHHoW Teme. Ha mepBbiii B3I caMoOe MPOCTOe — 3TO MOUCK
I10 CJIOBY aKBAPUYM.

BBeauTte B CTPOKY IOUCKA aKeapuym

Hanoumute B nokymedT JIP31, 4TO MOKaXET MOUCKOBAs CUCTEMA

AHDeKC  axeapuym —

Monek

B\ rpynna Aksapuym
BepruyTecn ® rnagHomy mexio  Hosoctw Bl Agquarium Discography
agquarium.ru
AnsBoME POCCUECKOR pOE-TpyNne Axsapwys. CTyaniAHeE W He EoWweNWME B ansbous
JanMcH. TercTel neced. HoBoCTH rpynne. TexcTa adwipos nepanadik A3pocTar Ha Pagwo
Pll:l:l'_'i.'.-l J:'\.[_'K.‘Eu P CCEMERN :{JI{J-H..":.GEI.-’E-! W POTOo OTUETE! C KOHL2pTOS M= TepBLID C
YHTaTh ewe »

W AKBapuym (rpynna) — Bukunegms
ru.wikipedia.org > AKBapyyM (rpynna)
Mepeiimt £ Hapurayu Nepedmd € noucey. «AKBAPHYM: — OTHE U3 CTAPESALLIMY COBETCHMX W
poccHRcMy por-rpynn. CocTae y§acTHHEoR 3a 45 NeT CyLecTEOBAHMA TPYNNk:
HEOQHOKPATHO MEHANCA... HuTaTe s »

oe

AKBapUyMBl - KYyNWTE peliBoK, GUNETPEl W HACOCE! ON4...
avito.ru > novorossiysk/akvarium

(SrrAENEHUA 0 Npogase peifox, yNsTPOE M HACOCOE PA3SEN3 AKBAPHYM B
HoBopoccwACKE Ha Avito. “YWTaTe euwe »

¢ AKBapuym — Cnywarb oHnaiH Ha AHaekc.Mysbike
music.yandex.ru > Akgapuym > AnbGome

He cedvac. Menonnurens. Axsapwym. pycossd pok. Cnywate. ... MNecHu HemobumMbx
Axapuym. 2016 cuurn. YuTate augs »

Pe3y.]'ll>TaTOM MMouCKa 6yz[eT OIrPOMHO€ KOJHUYECCTBO CTPpAaHMIl - OIPOMHO€
KOJINY€¢CTBO CCBIJIOK. HpI/I‘-IeM, CCJIn IIOCMOTPCTb BHUMATCIBHEC, CPCAM HHX
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OKaXyTcd cailTel, ynomuHaromue rpynmny b. ['pebeHmmkoBa «AKBapuym»,
TOProBbl€ UEHTPbl U HEPOPMAJIbHbIE OOBEIMHEHHUS C TaKUM K€ Ha3BaHUEM,
Y1 MHOI'O€ Ipyroe, He MMeHIlee OTHOIIEHUS K aKBAPUYMHBIM PbIOKaM.

BecTn mouck mo OgJHOMY CJIOBY, KaK NPaBHJIO, HeleJecO00pa3HO, Beab IO
OJIHOMY CJIOBY OYE€Hb CII0KHO ONPEACIUTh TEMY, KOTOPOM IOCBSLIEH JOKYMEHT,
Web-cTpanuna wiu caiit. UckiiloueHue cOCTABJISAIOT peJAKHe CJ10BA U TEPMUHBI,
KOTOpBIE NPAaKTUYECKHM HHUKOIJa HE MCIIOJB3YIOTCS BHE CBOEM TEMaTUYECKOM
obmacTu.

Nwmes omnpeneneHHblii HAO0Op Hambojee yHoTPEOUTENbHBIX TEPMUHOB B HY>KHOMN
00JaCTH, MOXHO HCIOJIb30BATh PACHIMPEHHbI MNOUCK. B »TOoM pexume
BO3MOYKHOCTH $I3bIKa 3aIIPOCOB peann3oBaHbl B Buje (opmbl. [1ogoOHbIN cepBuc,
BKJIFOUYAIOUIUI CJIOBapHble (WIBTPBI, MPEIaraeTcsi MOYTH BCEMH IOUCKOBBIMU
CUCTEMAaMHU.

ﬂHﬂEK‘C aKeapuym @ Haati
NoMek :.'-.'".'.iJZ"_t"H:I.-' nowcy |
B HosopoccHicra 4 Ju TouMo K3K B 3anpoce
Pyccinit AHIMAC KA Ewys w Twn diaidna r

3a cymem 3a 2 wegenm 3a mecsay

Ho mbI oripoGyeM yTOYHHUTH YCIIOBUS TOUCKA, UCTIONB3YS fA3BIK 3alIPOCOB.

BBeauTe B CTPOKY MOMCKA CIIOBOCOYETAHUE AKBAPUYMHbBLE PbIOKU

Hanumure nokyment JIP31, yTo moka)keT monckoBasi CHCTEMA

KonuuecTBO CCHIJIOK YMCHBIIUTCA M CPCAW HUX Ha ICPBLIX CTPaHHUIAX HC 6yz[eT
CCBIJIIOK Ha CaﬁTBI, HE UMCIOIMHNX OTHOIICHUA K TEMC ITIOHUCKA.

DTOT pe3ynbTaT HAC ycTpaumBaeT OOJbIlle, HO BCE PAaBHO CPEIU MPETOKCHHBIX
CCBUIOK MOTYT BCTPETHTBCS, HAIPUMEP, PYCCKHE CyBEHUPHBIC HAOOPHI CITMUCYHBIX
ITHKETOK C M300paKEHUSMHU PBHIOOK, M KOJUICKIIMH 3acTaBOK juisi Pabouero crona
KOMITbIOTEPA, W KaTaJord aKBapUYMHBIX PBIOOK ¢ ¢doTorpadusiMu, U Mara3uHbI
aKBapUyMHBIX akceccyapoB. OUYEBHIHO, YTO CJEAYET MPOJOJDKUTH JBUKCHHE B
HaIpaBJICHUN YTOYHECHHS YCIOBUH TTOUCKA.

Jns Toro 4ytoObl chenarh MOUCK OOJee MPOIYKTUBHBIM, BO BCEX IOMCKOBBIX
CUCTEMaX CYIIECTBYET CHEIHUaNbHBIA S3bIK (DOPMHUPOBAHUS 3aMPOCOB CO CBOUM
CUHTAaKCUCOM. OTH SI3bIKM BO MHOI'OM IOXOKH. M3ydnTh MX BCE OCTATOYHO
CJI0)KHO, HO JI100as MOWCKOBas MalllMHA MMEET CIIPaBOYHYIO CUCTEMY, KOTOpas
II03BOJIUT BAM OCBOUTH HY KHBIN S3bIK.

3AJJAHUE Ne 3 IIpaBuiia popMupoBaHus 3anpocoB B IOUCKOBOH cUCTEMe
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Henab: nayuumeca cocmaenams 3anpocvl 075 NOUCKA UHDOpMAyUU UCHOTb3YSL
npasuia Gopmuposanus 3anpocos.

MNOPATOK BBIITIOJIHEHUSA
N3vyunte OpaBmiIa dbopmMupoBaHus 3a1IpPOCOB B anekce,
ncnoab3vs Aunexc. I loMolb.
Habepurte B TOMCKOBOU CTPOKE «AHIEKC.ITOMOIIBY:
ﬁ HAGKC  suaexc.nomou) Haidtu

yandex.ru/support/ §

AHOEKC.NOMOW B

BbI MOXeTe BOCIIOJIb30BATHCSI HOUCKOM I10 CnpaBKe:

fAnpekc lomoub

YemMm BaM NnomMoub?

Axperc

Bxog Ha AHOEKC

Ecnu 380biNH NAp0ne

Epayzep

Be3onacHoCTE

MpUBATHOCTE

MouTa

Co3naHHe ALLWKa

OTNpaBkEm NHoEM

e i PelueHne npodnes Be30NacHOCTE
Mowck
<!> BebmacTep Oumck
HacTpoika noncka o
P PekomMeHOaLMA N0 COZ0AHMID CAATOR YEENHYBHWE DOBEME

e CeMaHTUYECKIR DaIMETHS HACTpOHKa ODCTYNA
Mcnpagnesms 3anpoca : 5

> PO ¥YOaneHMe BPEQOHOCHOTD KO3 Jarpyaxa gannos
KapTw

P Metpuka MapkeT
MCHCK Ha KapTe l

? u CoznaHne uenei 3aKa3 ToBapa

MapLUpyTel MOHWTOPUHT CAETOB O3B 0 TOB30AX W MEr3IWHAEX
b AHANKME NOBEREHWA NOCETHTENEH M3pKET ANA MAraIMHOB
ucnoJib30BaTh CrpaBKy no cepBHucaMm, POKPYTHB

cTpanuily SIHIeKCc.MOMOIIM BHUA3 U BHIOPaB HY>KHBIN CEPBUC:
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CnpaBka no cepBmMcam

Autoru

Auto.ru gna MoDUNBHEE YCTROACTE

Auto,ru ONA NApTHEROE

LME Angerc. Miuues ans yuntenei

Punto Swilcher gna Mac 05

Punta Switcher ana Windows

ApraduneTs

ABHATNNETH ANA MOTHNbHBE YCTROACTE

Aarofyce

Annca

ANETEMHATHEHRIA NOMOK

AyOMToOHN

Adiawa

Fepy

Bpayaep

Bpayzep (Knaccuuedmi MHTepdeic)

Epayaep NaiT

il

am

Fr3

Jnopopue

Inoposse LA MOGHNBHbIX YCTOORCTS

IHaTORK
MHTepHETOMETR
KafiudeT paznalfinTuua
KaneHnape

KapTHRER

KapTel

Kapio ang mobuisHol yCIpoRoTe
Kacca

KuHoMowmck
KaHoloncr Ha Smart T
Kannekium

K

KoHCTRYRTOPD KapT

Mapwer

-

Macnopt

Mepesomuamg

Mepesog4re ONR MoOSMNLHLL FCTPORCTE

Maezc

Moroga

r

Meucr ana caifTa

Moxck mogen

Meowcr no Bnoram

Merera

IMoHTa B CoCTape KoHHeRTa

MeaTa [na nomMeds

Mo~Ta gnA MoBUNEHE X yETRORCTE
MedToBRR adidc

MyTewecTaMa

PaGara

Pafos

Ha otkpsiBiIElicS cTpaHulle BbIOEpUTE «SI3BIK 3aIIPOCOBY:
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Aupexc [lomoub

MNouck ® fAupexc lMonck

~ Momoue Mowck / Nomowe

» Pe3yneTaTel NOWMCKSE

o YacTble Bonpochl B AHAeKc.[Toucke

Micnpasnexne 3anpoca

HacTpoiika novcka Q Kak uckate

CEMERHEIN NoMCK [ononHumensHsie GUABTDS NEK NoWCKEa

FonoCOBCH NOWCK (PacWwMpeHHBR NoWcK)
FPacluvpeHHbii Novck A3biK 33NDOCOE
MNoWCKOBRIE NoOOCKas KK

ABTOMAaTHUYSCKOE MCNPABNEHWE 3aNPpoCca

MNepcosansHei NoMCK
Kak uckate 8 Oon PegeneHHOM DEMMOHE

BonpoCkl M OTEETHI

Kak HaiiTh yenoeeaka
EyObTe OCTODOMHE

(JOpaTHas CceAsk

Hactpoikm

t

HacTpoiika noMcka
CemeiHbIi NoucK
MepcoManbHBIA NOMCK

Mowckoeme NOQCKAZKK

3arem BeiOepuTe «MOPQOIOTHS U MOUCKOBBIN KOHTEKCTY:
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Aunexc MNomons HaimH

Mouck 09 HH,EI,EI{E HE'P'-EH
™ Murmcws Mowck § MNomowk § A3sk zanpocoe

b PesynaTathl NOHCKS q
= Azwik 3anpocos p
MGG HA 1 AIBIK 3AN00C0E NCSEONAET ToUHEE ClOpMyNHDOBATE B2 NOHCRKGEIR SENE0GT
MCHCKOBEIE KOHTERCT o
HarBoumee no s pHEE NEHCR0BEE ONSpaTope NPEacTasiess o Ginblpax petinpeHHo s uce, ©

MoKy ME-THEIE CHECaToRE
MR T SRR G Ta b b M MO GEHAKOMHT BCS B CIE0YHALME pasnenax oMol

cnpzenesve zaroocs
; 1 » MopdonorvA 1 NDACKODLR Ko TERCT

HacTpofra nowoxa

% DOy MEH THBIE ONEDE 1ol

CEMEAHNT NOUCK

lMNonocoeoi noncx
PaciuMper-mpE noHcK

Mowckoesi2 NoOC¥EzEY s
[ AK#E Bl MOMETE NEREATIA HA CRPRNC

MeprotanoHsA NoMCK

Bonpack 1 OTEETH o HH]]EHE ”lﬁll’lf_{

EyoLTe CoTOpomHE
Mopdoaorusi 1 NONCKOBBIN KOHTEKCT

[Tpu noucke ¢ yuetom MOpGHOJIOruM NPUHUMAIOTCS BO BHUMAHHUE:

« (¢dopma 3agaHHOTO clIO0Ba (TIAEK, PO, YACTIO, CKIIOHEHUE U T. 1I.);
e YacTh peuH (CyIICCTBUTENHHOE, IPHIIATaTEIHbHOE, TJIaroJ U T. 1I.).

[To ymomuanuto Suaekc wumietr Bce ¢GOPMBI CJIOBa, YKa3aHHOTO B 3ampoce.
Hamnpumep, nipu 3amnpoce pacckaszall MOUCK OyJeT MPOU3BOJUTHCA IO IIIarojibHbIM
dbopMaM  «pacckazaTby», «pPaCCKaXy», «paccKa3blBaTb» U T.JA., HO HE TIO
OJTHOKOPEHHBIM CJI0OBaM THUIIA «PaCCKa3y», «paccKazuuk». VICKIroUeHne CoCTaBIsOT
CJIy4yau, KOTJa UCIOIb3YIOTCS onepaTopsl ! u " .

Tema: CausiHUE JOKYMEHTOB.
Lenp 3aHATHS: HAYYUTHCS CIUSHUIO JJOKYMEHTOB.
3aganue.

Jlannast paboTa OTHOCUTCA K OJIOKY MPAaKTUYECKUX 3adaHuil 0 HHPOPMaMOHHBIM
TEXHOJIOTUSIM ~ 00pabOTKM  TEKCTOBOM uHpopMauuu (cpela- TeKCTOBbIU
npoueccop MS Word) u pexomMeHyeTcs Jisl BBINOJHEHUS CTYJICHTaM, Kak
JTHEBHOM, TaK U 3a04HOU (DOpMBI 00yUEHUSI.

[Tepen BeIMOTHEHUEM 3aJaHUST 03HAKOMBTECH C KPATKOM TEOPHUEN BOIIpOCa.

CausiHue OTHOCHTCS K ImponeccaM, yCKOPAOIMMUM CO3AaHUEC CECPHUU OAHOTHUITHBIX
JOKYMCHTOB, COACPIKAIINX OJOKM IIOCTOSIHHOH I/IH(bOpMaIH/II/I N YHHKAJIbHBIC
snemMeHThl. C IMOMOIIBIO CIIMAHUA MOKHO CO34aTh CIICAYIOINUC TOKYMCHTEI:
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1. Komniiekt KOHBepTOB, T1¢ OOpaTHBIE ajgpeca  OJMHAKOBBI
(MOCTOSIHHBI), a aApeca MoTyvyaTelis YHUKAIbHBI.

2. CooOmieHnsi 3JIEKTPOHHOM MOYTHI WJIH CIHHCOK PaCCBUIKH
3J1eKTPOHHOM MOYThI. OCHOBHOE COJIEpP)KAHHME BCEX COOOILIECHUH WIN
pacchbUIOK SIBJIIETCS OJMHAKOBBIM, HO KaXJO€ W3 HHUX COJEPKUT
CBEJCHUS, IpEJHA3HAUEHHBIE JUISI  ONpPEAENEHHOro  IOJydYaTeds,
HampuMmep, uMs, (Qamwmio, aapec WIM KaKyl-TuO0o  JIPYTyro
uH(GOPMAIIUIO -3TO YHUKaNIbHAsE HHPOpMAaIusl.

3. Paccblika  OyMaXKHBIX  MHCEM-YBEIOMJIEHHH, OTKPBITOK  WIIU
IPUIJIACUTENBHBIX HAa KaKOe — TM00 MEPONPUATHE U T. 1.

MoxkHO yKa3aHHBIA NIEPEYEHb JTOKYMEHTOB CO3JaTh BPYUHYIO U MOTPATUTh HA 3TO
MHOT'0 BpEMEHH. A MO>KHO BOCIIOJIb30BAThCSI CPEJICTBOM aBTOMATU3AIMU CO3aHUS
CEpUU OJIHOTUIHBIX JOKYMEHTOB — cJusiHueM. J[ns »Toro co3gaéM oauH
JIOKYMEHT, COJIepKalluil OAMHAKOBYIO (MOCTOSIHHYI0) HHGOPMAIUIO sl BCEX
DK3EMIUIAPOB JOKYMEHTOB, a VyHUKaIbHYI0 HHGOPMALUIO I KaXJ0To
sK3eMIuIsApa 0hOpMIISIEM B ITOM K€ JOKYMEHTE B BUjC MoJiel (moJieil camsiHus).
DTOT nOKyMEHT OyjJieM Ha3blBaThb OCHOBHBIM JOKYyMeHTOM. [Iporiecc ciausiHust
MPEANOJIaracT HAJIMYME €€ OJHOTO JOKYMEHTa — HMCTOYHHUKA JMaHHBIX s
3aMOJHEHUS! YHUKAJIbHBIX 3J€MEHTOB OCHOBHOIO J0KYMeHTa. Takum oOpazom,
caiusiHue — 970 oObeauHeHue wuHbopmanuu (OCHOBHOTO [JTOKYMEHTa C
Hcrounukom aaHHbIX. B pe3ynprare COUsHUSA IOJy4yaeM HOBBIA JIOKYMEHT,
KOTOpPBIM Ha30BEM COCTABHOM JOKYMEHT.

TekcroBbiii mpoueccop MS WORD wumeer psn BKIAIOK, Cpeaud KOTOPBIX H
BKJIagKa PacchbliIKH, I1e COCPENOTOYEHBI BCE ONEPALUU IO CAUAHHIO.

BBGI[éM HCKOTOPEIC OIIPCACIICHUA, HCIIOJIB3YCMBIC B IIPAKTUYCCKOM 3a/[dHUU.

OCHOBHOIl [OKYMEHT — JIOKYMEHT, COAEpKalluid TOCTOSHHBIE JaHHbIC,
HaIrpuMep: 0OpaTHBIN aJpec Uik TeKCT MUChMa U MOJIs CIUSHUS.

HUcTtounnk aaHHbIX —  daiiin, coaepkaliuii  yHUKaJIbHBIE  CBEACHUS,
MPEIHA3HAYCHHBIC I BCTaBKM B MNOJSA CJIMSHHUSI OCHOBHOIO JOKYMEHTA.
Hampumep, crnmucok WMMEH M aapecoB, KOTOpbIe TpeOyeTCs HCIIOIb30BaTh IIPH
CIIMSIHUH.

Ilone causitnug — IMOJIC, BCTABIIKIEMOC B TOM MCCTC OCHOBHOI'0O JOKYMEHTA, Ky/J1a
CICAYyCT IOMCCTUTh YHUKAJIbHBIC JJAHHLIC N3 UCTOYHHUKA TaHHBIX.

CocTaBHOH [OKYMEHT — JIOKYMEHT, IOJYyYEHHBI B pE3yJbTaTe CIUSHUS
OCHOBHOI'O JOKYMEHTA C JIAHHBIMU U3 UCTOYHUKA TAHHBIX.

[Iponecc causiHUS MOKHO Pa3AeNIUTh Ha Psii YKPYITHEHHBIX JTAIIOB:
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« co3nanue OCHOBHOIO J10KyMeHTa 1 UCTOYHHMKA JaHHBIX,

« noakitoyeHue K OcHoBHOMY 1oKyMeHTY McTouHuKa
JAHHBIX,

« pasmenieHre B OCHOBHOM /IOKYMeHTe IoJieil cusHuS,
 BBINIOJIHEHHUE CIAUSIHUSL U COXPAHEHHE MOJTYyYEHHOTO
CocTaBHOIO JOKYMEHTA WUJIH K€ BBIBOJI Ha I1€YaTh PE3yJIbTaTOB
CIIUSTHUSL.

3aganme: CnenyiiTe HUKE NPUBENEHHBIM HHCTPYKIUAM U1 OCBOEHUS ITpoliecca
CJMSAHUA IBYX NJOKYMEHTOB. [locie BBINOIHEH S 3aaHNs OTBETHTE HA
KoHTposbHBIE BONIPOCHI 110 NPAKTHYECKOMY 3a1AHUI0

1. Co3paiite Ha Pabouem crose nanky Ciansinue®@amMuiaus_CTyJaeHTa.

2. Co3znaiiTe 0CHOBHOI1 JOKYMEHT B TEKCTOBOM Iiporieccope MS Word.
[IpumepHast opma OCHOBHOTO JJOKYMEHTA MPEJICTaBICHA HUXKE.

HOI[APO‘IHI)IFI CEPTUDUKAT
Ne

Omom cepmuguxam 0aém npaso Ha

KoMmnauus [Ums, pamunus, ama poscoenust
MMulT noaydameis
lama evroauu 03.10.2020

/leticmeumenen 0o 31.12.2020

|He noonescum 0OMeHy Ha OeHbeu

3. Coxpanure nokymeHT B nanke Ciansitnue®@aMuins_CTyAEHTA M0J UMEHEM
Cepruduxar

4. Co3naiiTe MCTOYHUK JaHHBIX. VICTOYHUK JaHHBIX MOXKHO CO3/1aBaTh B Cpee
MS Word, MS Excel niau MS Access, MS Outlook u T. 1.. B Hamem cnyuae,
ato Oynet daitn MS Excel co cniuckaMu COTpYAHUKOB KOMITaHUH.

5. Otkpoiite TabauunbIii mpoueccop MS Excel, co3naiite TabauIly Cieayromnero
BU/JIA:

Oamunus Nwmst Hara [Tomapok
POXKICHUS

AdanacneBa JTronmuna || 02.11.1970||Doroannapar

benosa Onbra 20.12.1978||1Iseiinas
MAaIlnHKa

I'peGénknna |[Huma Il 11.01.1990lTenesuzop
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lBaHoB Anekcanap || 15.08.1982||My3bixanbHbII
IICHT]

[Tepos Bragumup || 05.06.1976||KommnbroTep

Cunopos Hukuta 18.09.1994{|[TomanHuii
KHHOTEATP

Tumodees  |[Mpan Il 22.02.1989/Tenedon

6. Coxpanure Tabnuiy B nanke Cianssnue®@aMuiIus_CTyAeHTa 1101 UMEHEM
Biaaageabumbl.

7. Ilepeiiaute B nokyMeHT CepTH(UKAT (OCHOBHOI IOKYMEHT).

. [TogkntounTe UCTOYHUK JAHHBIX K OCHOBHOMY HOKyMeEHTy. Jliist 3TOro B
¢daiitne Cepruduxkar nepedigure BO BKIaAKy PaccbLiku. boabIIMHCTBO
AJIEMEHTOB  BKJAAku OyayT HegocTymHbl. Haxmure kHOnky BbiOpars
noJiyyareJieil u BeiOepute komanay Ucnosib30BaTh CylecTBYIOIIUIA CIMCOK.

. B oxHe BbIOOp MCTOYHMKA JAaHHBIX HaWauTe ¢ai UCTOYHUKA JAHHBIX
(Baageabusl). Jlanee nBakapl IMICIKHUTE MO 3HAUKY (aiiia MCTOYHMKA JaHHBIX
(Baiagesblbl) WIK BBIACIUTE €M0 U HAKMUTE KHONKY OTKPBITh.

. B nosiBuBmemcs okHe BolaesiuTh Ta0aMIly BEIOEpUTE TAOIUILY, U3 KOTOPOI
OyIlyT U3BJIEKAThCA JAHHBIE ISl CIMSIHUSA. JTUM IIAroM 3aKaHYMBAETCS IPOILIECC
MOAKJIIOUCHUSI HMCTOYHHMKA JaHHBIX K OCHOBHOMY JOKyMeHTy. OOpatute
BHUMAHHUE, YTO MOCJE TMOJKIOYCHUS, CTalu JOCTYIHBI 3JIEMEHTHl BKIIAJKU
Paccbuiku.

. BceraBpre mons ciavsHUS B OCHOBHOW JTOKYMEHT. JlJIsi 3TOrO: yCTaHOBHUTE
KypCOp B MECTO OCHOBHOT'O JOKYMEHTa, Ky/ia TpeOyeTcs BCTaBUTh MOJie CIAUSIHUS,
IICJIKHUTE 110 CTPeJIKe KHOMKKA BeTaBUTH moJie cJAMSIHUS U BHIOEpUTE U3 CIHMCKA
BCTaBJISIEMOE TI0JIE.

. Takum xe oOpa3oM BCTaBbT€ B OCHOBHOW JOKYMEHT BCE HEOOXOIUMBIC
MOJISA CTUSTHUS.
. Kpome nosneit cinusiHUS MOKHO BCTAaBUTH B JJOKYMEHT Apyrue mnois word.

Tak, ¢ nomompto kHonku IlpaBuiaa moxHO BcraBuTh noje MERGEREC, B
KOTOpOM OyJeT OTOOpakaThCs HOMEp TEKYIIeW 3amucH JaHHbIX. B Hamem
npumepe B noje MERGEREC, pa3smeménnom nocie ¢passl «Ilomapounbiid
ceprudurkar Ne» OyJeT aBTOMaTHUYECKH T'€HEPUPOBATHCS HOMEP CEPTHU(PUKATA.

. OCHOBHOI JOKYMEHT TOTOB K ciausHuio. Jns yaoOcTBa mpocMoOTpa
JIOKyMEHTa MOXHO 3aT€HUTb MOJIA CIUSHUS (KHOMKA BbIIeIUTH MO COAUSTHUA).
Bmecro HamMmeHOBaHMH TMOJNEH MOXKHO OTOOpa3uTh HX 3HAYeHUs (KHOIKa
IIpocmorp pesyabratoB). Ilonb3ysice kHomkamu Clenymomasi  3amuch,
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Hpenbinymas 3anuch u nonem lIlepeiiTh Kk 3amMcH MOXHO NPOBECTH
MpeABapUTEIbHBINA TPOCMOTP pe3yJibTaTa 00beAMHEHUS IOKYMEHTOB.

. BrinosHuTe 3aTeHEHUE MOJEH U MPEABAPUTENIBHBINA MPOCMOTP COCTABHOIO
JIOKYMEHTA.

. OTMeHUTE BBIJICIICHHUE OJICH CIUSHUS.

. BreimonauTe ciMsiHME B HOBBIM JIOKYMEHT. [[JI1 3TOro: HaXKMHUTE KHOIIKY
Haiitu un o0bequHuTh U BbIOCpUTE KOMaHay WM3MeHHTH OTAedbHbIE
JOKYMEHTbI

. B okne CocTtaBHble HOBble [IOKYMEHTBI BBHIOCPUTE 3aMUCU UCTOYHUKA
JTAHHBIX, KOTOpPbIE CIAEAYET HCIOIb30BaTh JIs ciusinus. Beioupaem Bcee.

. Pe3ynbTaTom ciausinusi OyI€T HOBBIM ~ JJOKYMEHT, KOTOPBIH COJAEPKUT TEKCT

OCHOBHOTO JIOKYMEHTA CO BCTABJICHHBIMH  3HAYCHMSIMHU TOJIEH M3 HMCTOYHHUKA
JaHHBIX. TEeKCT OCHOBHOTO JOKYMEHTa  TOBTOPSIETCS CTOJIbKO pa3, CKOJIbKO
3amucel ObUIO BBIOpaHO nJsi chusiHuA. Kaxabii dbparMeHT J1OKyMEHTa
3aKaHYMBAETCS PA3pbIBOM paszjiena.

. [ToydeHHBIII JOKYMEHT MOXKHO Hamedararb W/WIM COXPAHUTh IS
NaNbHEUIIIET0 UCIOIb30BaAHUS.
. Coxpanute cocTaBHOM JOKyMeHT B nanke Ciausanne®@aMmins_CTyJIeHTA

noj numeHeM Ilaker.

Tema: CliMsiHUE JTOKYMEHTOB.

ens 3anatus: Haydursbes CIMSHUIO JOKYMEHTOB.
3amaHue.

TeopeaneCKaﬂ 4acCTb

CnusiHMe TpPHUMEHSETCs, KOT/Ia HYXHO CO3/1aTh Ha0Op JOKYMEHTOB, K MpPUMEpPY, HaKIEHKH C
aJjpecaM WJIM NMHUChMa Ha OJIAHKAX, KOTOPBIC PACCHUIAIOTCS OOJIBIIOMY YHCITy 3aKa34HKOB.
Kaxxgoe muceMo wiM Hakielka cofep)kaT Kak oOIue, Tak UM WHAWBUAYaIbHBIC CBEICHHS.
Hanpumep, B mucbMe JOHKHO OBITH OOpalieHHe K 3aka3zdyuky 1o (Gammiuu. MHauBuyabHbIC
CBEJICHHSI JIJIsl KQXKJIOTO MUChMa MJIM HAKJIEHKH MOCTYNAOT U3 UCTOYHHKA IaHHBIX.

PaccmoTpum npumep.

Yeaoicaemviii X. X. Menuxog

Ipuenawaem 6ac na coopanue, komopoe cocmoumcs 29 noaops 6 14 uacoe 6 kongepeny-3ae.
Cexpemapun

VYeaowcaemas H.I'. bepeorcnas

Ilpuenawaem sac na cobparnue, komopoe cocmoumcs 20 Hoabps 6 16 uacos 6 akmogom 3aie.
Cexpemapbn

[Tyrem cnusiHUS JOKYMEHTOB CO3IArOTCSl TEKCThI, COJIEpIKalllie HEM3MEHHYIO 4acTh (OJIaHK) U
NepEeMEHHbIE TEKCTOBbIE (PparMeHThI (HAMOJIHEHUE).

TepMuHBbI:
OcHOBHOM J0KyMeHT - 3T0 (aitn Oy1aHKa, coAepIKalluii TEKCT, KOTOPBIA JOHKEH OCTaBaThCS
OJIMHAKOBBIM BO BCEX '€HEPUPYEMBIX MPHU CIAUSHUU JOKYMEHTaX.
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B namem npuMepe HEN3MEHHBIA TEKCT BBITJIAOUT TAK:

Yeaowcaem
Ilpuenawaem 6ac na coopanue, Komopoe coCmoumcs Hosa0pPs 8 4acos 6 .
Cexpemapbw

OCHOBHOI JOKYMEHT CBSI3aH C HCTOYHUKOM JaHHBIX

Hcrounuk maHHbIX - (aill MCTOYHWKA JAHHBIX COJCPKUT TMOCIEeI0BATEILHOCTh 3aMHUCeit
JTaHHBIX. Bech (haitn MoKHO paccMaTpuBaTh Kak TaOJHILy.

Ilosst AaHHBIX - 3TO Te (parMeHThl, KOTOPHIMU OTIUYAIOTCS JPYr OT Jpyra co3/aBaeMble
UChMa.

Kaxgas ctpoka conmepxuT HaOOp 3HAYEHWI TOJNEH NaHHBIX, UCIOJB3YEMBIH Ui TeHepaluu
OJIHOTO JOKyMeHTa. Kakaplii cToJIOel] COAEp>KUT 3HAYEHUs OJHOTO MOJs JaHHbIX. [lepBas
CTPOKa COCTOUT U3 UMEH MOJIeH JaHHBIX - 3TO CTPOKA 3aroJIOBKa TaOJIUIIBI.

B namewm nmpumepe:

Iloaa causiHus

B OcHOBHOM q0KyMeHTe Ha T€X MECTaX, Ha KOTOPHIE B MPOIECCE CIUSHUS CIEIyeT
MOMeCTUTh MH(popMaruio u3 McTouHHMKA AaHHBIX, pacroyararorcs Iloas causinms,
yTOOBI CO3aTh 3all0JHEHHBIA OJIaHK

HMMena mosieli 1aHHBIX B NEepBOH CTpoke MCTOYHHMKA JaHHBIX JOJDKHBI COBIAJATh C
nveHamu IloJsieid ciausinusi OCHOBHOroO JoKyMeHTa. B Hamem npumepe MMeHa Mo
cmusinusi: Oxkonuanue, Umsa, [lama, Bpemsa, Mecmo

Caunsinue

Uucno reHepupyeMbIX B PE3YyJbTaTe CIUSHUS JTOKYMEHTOB ONPENENAETCS YHCIOM
3anucel B Mcrounuke AaHHbIX. HO MOXHO creHepupoBarth AOKYMEHTHI TOJBKO IS
YyacTH 3anucel qaHHbIX (o1 5 - 10).

IIpn renepanuu O4YepesHOro ITOKYMEHTAa BO BpPEMs CIMSHUSA W3 CIEIYIOLIEH 3alucu
Hcrounnka JaHHBIX OepyTCs 3HaYEHHUs MOJIeH JaHHBIX U MOACTaBISIOTC B OCHOBHOIM
AOKYMEHT Ha MecTa COOTBETCTByOIUX (onHoMMeHHbIX) Iloseii ciausinusi. Pesynbrar
CIIMSIHUSL MOXKHO COXPAaHUTH B (paiie niM pacredaraTb Ha IPUHTEPE

B Hamem mnpumepe OCHOBHOM JOKYMEHT IIOCJIE€ BCTAaBKM IIOJEH CIUSHUAA HUMEET
CIENYIOIINNA BUL:

Yeascaem<Oxonuanue> <HUma>

Ilpuenawaem 6ac Ha cobpauue, Komopoe cocmoumcsa </lama> HoAOps 6
<Bpema>uacoe ¢ <Mecmo>.

Cexpemapbn

VlcTouHUK JaHHBIX UMEET CIEAYIOIIUN BU:

AJITOPUTM CO3AAHMS CEPUMHBIX MM CEM
1. Habparh B OKHE TOKYMEHTa TEKCT NMHUCHhMa, OAMHAKOBBIN JIJIT BCEX CO37aBAEMbIX
nucem. Hanpumep:
Veaowcaem
Ipuenawaem sac na cobparnue, KOmopoe coOCMOUmMcs HosOpPsi 8 4aco8 6 .
Cexpemapw
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2. BwiOpath Ha neHre BkIaaky Pacceiiku. B rpynne Hauamo ciausnue BHIOpaTh
IHowazoevii macmep cauanua. Ha »odxpaHe mnosBusercs okHO Cruanue
AccucTeHTa CIUSHHUSL.
Orarn 1. B obnactu Betoop muna ooxymenma Boiopats Hucoma.
Oran 2. B obnactu Betoop 0okymenma BuiOpath Tekyusuit 0oKymenm
5. Dran 3. B oOmactu Bwioop nonyuameneii BoiOpath Co3zdanue cnucka u
LIEJKHYTh 10 3HauKy Co3oameb.
1. OtkpoiBaetcss oxkHO Hoewui cnucox adpecos. Haxatb KHONKY
Hacmpouika cmoaoyos. Otxpoercst okHo Hacmpoiika cnucka adpecos.
1. Ynanuth HeHY>KHBIE MOJIS TP MIOMOIIU KHOTIKU Yoanums.
2. Jlo6aBUTH HOBBIE IOJIS IIPU NTOMOILM KHONIKY /[odasums.
3. 3akpsiTh 0kHO Hacmpoiika cnucka adpecos naxatviem OK
2. BBectu naHHBIE B CIHMCOK ajapecoB. Ilocne 3amoiaHeHHs! CTPOKHM JAHHBIX
HaJ0 HAXXKUMaTh KHONIKY Co30amsb 3anucs.
1. 3aBepmuth co3znaHue cnucka HaxarneM KHONkH OK. CoxpaHHUThb
CO3/IaHHBII HUCTOYHUK JTAHHBIX
o B Tone Amsa BBecTH uMs (aiina.
e Haxatb Coxpanums.

halhe

1. 3akpbiTh OkHO HHoayuamenu ciuanusa nHaxatveMm KkHoniku OK.
2. DOrtan 4.MOXHO NPUCTYIATh K BCTABKE B OCHOBHOMW JTOKYMEHT TOJICH CIHSHUSI.

UtoObl BCTaBUTH MOJIE, HATO
1. IlomectuTh Kypcop B TO MeECTO, TJe JOJDKHA OBITh HCIOJIH30BaHA

nH(pOpMaIUs U3 UCTOYHUKA JaHHBIX
2. Haxatp kHONKY /[pyzue 3nemenmut Ha nanenu Cnuanue
Bri6pats Ilonsn 6azvt oannbix

4. U3 pa3BepHyTOro crnucka BbIOpaTb HYXHOE I0JIE U HaXaTb KHOIKY
Bcmasume. 11one Oynet BCTaBICHO B MO3UIIMIO Kypcopa.

5. Haxatb KkHOTIKY 3akpbime.

Otan 5. MOXHO MPOCMOTPETH BUJ CO3/IaBAEMBIX ITHCEM.

4. Dran 6. 3aBepiienue cnusiHus. B obnactu Cruanue Haxatb KHOTIKY M3menumep
yacmb nucem... Otkpoetrcsi okHO Cocmashnvie Ho6ble 00OKymenmul. BriOpaTh
HY’KHBIM BapuaHT (HanpuMmep-éce) u Haxxatb OK.

[Tocre BBIMIOJNIHEHUSI CIUSHUS B AaKTMBHOM OKHE OyJeT IMOKa3aH JOKYMEHT TOJ
Ha3BaHueM Dopmbl, COACPKALUN CO3JaHHBIE ITHUChMA.

98]

98]

3. [IpakTHYecKas 4acTh

3aganme 1.
Co3naTh pacchUIKy — 6 MpUrIaleHuii: (s )KeHIUH § MapTa)

Yeaowcaemwviii bopuc Ilemposuy

Ilpuenawaem Bac Ha mopcecmeennoe 3acedanue, NocesiujeHHoe [[HI0 3aujumHuKos
omeuecmaa, komopoe cocmoumcs 23 ¢gpespans 6 14 uacos 6 akmogom 3ae.
Aomunucmpayus

3ananme 2.
Co3znath pacchlUIKy — 5 OOBSIBICHHH 7151 pa3HbIX KO O JIHE OTKPBITHIX ABEpEl By3a

Yeaoicaemvie abumypuenmor wixonvt Ne 45
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Bac npusemcmeyem u npuenawaem Ilckogckuil 2ocyoapcmeennulil ynugepcumem Ha
lenv omkpwvimoix 0sepeil, komopuiti cocmoumcs 25 anpens 6 15:00 6 borvuiom
KoHyepmuom 3ane Ilckoeckou obracmuou ghunapmoruu

Aomunucmpayus
3ananue 3.
Co31ath paccbuIKy — 5 00BSBICHUI.
Hnoexc
Aopec

Veaorcaem @amunusa Uma Omuecmeo!
Coobwaem ,umo y Bac umeemcs 3adonxcennocms na cymmy J{one.
000 «Pocmpony

Tema: UCIIOJIb30BAHUE ®YHKIIMA B PACUETAX MS EXCEL

ens 3ausatusa. M3yuenne nHPOPMALIMOHHON TEXHOJIIOTMH OpPraHU3alli pacyeToB C
UCIOJIb30BaHUEM BCTPOCHHBIX GyHKIMI B Tabnunax MS Excel.

3ananme 18.1. Co3naTh TA0JIMIly IMHAMUKHA POZHUYHBIX IIeH U IPOU3BECTH
pacyer CpeJHUX 3HAYCHMI.

HcxoHble TaHHbIE peACTaBIeHbl Ha puc. 18.1.
Hopaook pabomut

1. 3anycture peaakTop eKTpoHHBIX Tadbnul Microsoft Excel (nmpu ctangapTHoit
ycranoBke MS Office Beimmonnure Ilyck/IIpoepammur/MicrosoftExcel).

2. Otkpoite ¢aiin «Pacuetsr», co3nannsiii B [Ipaktudyeckux paborax
16...17 (Patin/Omxpoims).

PervoHel Poccuitckoi Ha Ha Ha m:;e(ﬂ Oe ;' :; ;:::‘ '; &
Qepepaunu 01.04.2003 r |01.05.2003 r | 01.06.2003 r 01.04.2003)
|8 | MoBomKEKMiA p-H
Lo | PecnyBnuia Kanmblikua 736 7,36 6,29 ?
Pecnybnuka Tatapcrad 3,05 3,05 3,05 ?
AcTpaxaHckan obn. 8,00 7,85 7,75 ?
Bonrorpaacian obrn. 12,08 1212 11,29 ?
MeHaeHckan obn. 8,68 8,75 9,08 ?
“|Camapcran obn. 796 7,96 7.96 ?
| Capartoackas obin 11,40 11,10 11,08 ?
YneaHosckas obn. 5,26 5,26 5,26 ?
: cpedree aHayeHe NoO
b patioHy ? ? 7

Puc. 18.1. Ucxonnsie nannbie s 3aganus 18.1
3. Ilepeumenyiite Apabr4ok Jlucm 5, IpucBOUB emMy UMs «/nHaMuKa Len».
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4. Ha nucte «/luHamuka 1ieH» co3jaaiite Tabiuily mo oopasiy, kak Ha puc. 18.1.
5. I[IpousBenute pacueT U3MEHEHHUS LIEHbI B KOJIOHKE «E» 1o ¢popmyie
Hzmenenue yenor = [ena na 01.06.2003/[ena na 01.04.2003.

He 3a0ynpte 3anath npoueHTHbIN hopMat yucen B KoJoHke «BE» (Popmam/ Hueiiku/
Yucno/llpoyenmmurii).

6. PaccunTaiiTe cpeiHIE 3HaYEHUS IO KOJIOHKAM, MOJIb3YysICh MacTEpOM

bynkuuii f.. Oynkuns CP3HAY naxonutcs B pa3aene «Cratuctuyeckuey. s
pacyeta pyHKIIMH CPETHETO 3HAYEHHUsI YCTAHOBUTE KYpPCOP B COOTBETCTBYIOIIEH
Aauelike Uil pacyeTa cpeaHero 3Hauenus (B14), 3anyctute macrep GyHKUUN
(xkHOTIKOM Bcmaska gpynxkyuu f.umm komanaon Bemaexka/Dyukyus) U Ha IEPBOM IIAre
MacTepa BeIOepHTe

bynkuuto CP3HAY (xareropuss Cmamucmuueckue/CP3HAY) (puc. 18.2).

[Tocne naxaTtust Ha kKHONKY OK OTKPOETCSI OKHO JiJIsl BBIOOpA JThana3zoHa JaHHBIX JIs
BBIYHCIICHUS 3alaHHOM (YHKIIMU. B KauecTBe MepBOTo YKciia BhIACIUTE TPYTIITY
A4YEeK C JaHHBIMU JJIA pacueTra cpeaHero 3HaueHus: B6:B13 u naxxmure

kHOTKy OK (puc. 18.3). B siueiike B14 mosBuTCs cpeHee 3HAaUCHUE TaHHBIX KOJTOHKH
«B».

AHanoOru4HO pacch/ITaﬁTe Cp€AHUC 3HAUCHUA B JPYTHUX KOJIOHKAX.

7. B sueiike A2 3anaiite pynkuuto CEI'O/[HA, oToOpaxarollyto TEKYIIYIO JaTy,
YCTaHOBJIEHHYIO B KoMIibtoTepe (Becmaska/@yuxyus/ [{ama u Bpems/Ce2o0ns).

8. BeimosiHuTe Tekyuee coxpanenue daiina (Paiin/Coxpanums).

r.H.ar:T.r,-p mguxuud lu_ar 1us 2 &

10 HEASBHO MCNONLIOBABXCS
ANonHeit andasuTER NepeqsHs
| DrancoBsie

{Aatamepena

| {MatemaThyeckme

| {Corinkn 1 maccHes
|Pabota ¢ Gazoi aaHHeIx
TexcTosble

HETE 1 3H2

Puc. 18.2. Boibop ¢pynkuuu pacuera cpeanero snauenuss CP3HAY



Puc. 18.3. BriGop auana3zoHa AaHHbBIX IS pacueTa GyHKIUU CPETHETO 3HAUCHUS
3aganmue 18.2. Co3aarh Ta0/IMIly M3MEHEHUS KOJINYECTBA padovux JHel
HAaeMHBbIX PA0OTHUKOB U NMPOU3BECTH pacueT cpeaHux 3Ha4eHuil. [locTpouts
rpaduk no JaHHbIM TA0JIULBIL.

Hcxoanblie TaHHbIE TPEACTABIEHBI Ha puc. 18.4.

Ilopaoox pabomui

Ha ouepemHoM CBOOOTHOM JIHCTE IICKTPOHHOW KHUTH «Pacderbn» cozmaiite
Tabmuiy mo 3aaaHuio. OObeIMHEHHE BBIIECJICHHBIX SUEEK IPOU3BEIAUTE
KHOTIKOW TaHEeNIu HMHCTPYMEHTOB OObeOuHums u nomMecmums 8 yeHmpe Win
KOMaHI0¢1 MEHIO (@opmam/Auetixu/éxnaoka
Buvipasnusanue/omoobpasicenue — ObveduneHue aueex).

e A R TR e e e e e e
0 CKonbKo paboTaeT
peAHEE KOJ-80 palioynx AHEN B roA Ha paBoTHUKa HaeMHOTD TpyAa

@ o ] o =l o ™ | CTpaHE 34
g 8 8 8 § 8 8
= = - ~ & S o] epuea

20] 1740 176011780 17601710/1730] 2
45 1700, 1670 1640, 1610 1588 | 1560
30,1895, 1905 1910 1800 1890, 1510 1920 18401945 13551950

2110/2125 2130 2125,2100, 2085 2070 2050, 2010181011900
peates 2a ron 2222|2222 2]2]2]2

—+— BenncoBprTany
—a— Fepmanna
Clla
-~ Anownen || R

1974 1977 1980 1083 1098 1080 1002 1905 1008 2001 2002 2003

Puc. 18.4. Hcxonnslie JTAHHBIC JUTS 3aJlaHus 18.2
Kpatkas crpaBka. I3MeHeHUe HampaBlieHUs TEKCTa B SUYCHKAX IMPOU3BOIUTCS ITyTEM
noBopota Tekcra Ha 90° B 30He Opuenmayus okHa Dopmam sAueeK, BbI3BIBAEMOTO
koMaHaou @opmam/ Auetiku/eknaoka Buipasnusanue/ Opuenmayus — TIOBOPOT
HaJITACH Ha 90° (puc. 18.5).
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Pc. | -. 8.5. H000T HaJIIUCU Ha 90°

Puc. 18.6. 3ananue rapaMeTpoB HIKAJTBI ocHu rpaduka
2. [IlpousBectu pacyeT CpeAHMX 3HAYEHUHM MO CTpPOKaM U CTOJOIaM ¢
UCIIOJIb30BaHUEM bynkn CP3HAY.

3. Iloctpouts rpadvk U3MEHEHHsI KOJIMYECTBA pabOuMX THEH MO rojaM U CTpaHaM.
[Tognmucu ocu «X» 3amaiiTe pU MOCTpOoeHUH rpadrka HAa BTOPOM IKpaHE MacTepa
JTuarpaMm (Bxknaaka Pso, obnacts Iloonucu ocu «X»).

4. Tlocne moctpoenus rpaduka mpousBeaute GOpMaTUPOBAHUE BEPTHKATHHOU OCH,
3a1aB MUHUMaIbHOE 3HaueHue 1500, makcumanbHOe 3HaueHue 2500, neny aeneHus
100 (puc. 18.6). ns dhopmMaTUpOBaHUS OCH BBIIOJIHUTE JBOWHOMN IEITYOK MBIIIN 10
Hel 151 Ha  Bkaajake [llkana nuanoroBoro okHa Dopmam ocu 3a1anTe
COOTBETCTBYIOILIKE napameTpbl OCH.

5. Brmomaaute Tekymee coxpaHenue (aitma «Pacuetsy {Datin/Coxpanumy).
3ananue 18.3. Ilpumenenne ¢pynkuun ECJIN npu npoBepke yciaoBuii. Co3aarb

Taﬁ.m/my pacqua l'[peMI/II/I 34 IJKOHOMHUIO FOpIO‘IeCMai}O‘IHbIX MaTepI/IaJIOB
(TCM).
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Hcxonnbie JTAHHBIE peACTaBICHBI Ha puc. 18.7.
Ilopaoox paoomul
1. Ha ouepenHoM CBOOOJHOM JIMCTE HJICKTPOHHOW KHHUTH «PacdeTs» co3paiite
Ta0IHITy j5(0) 3aJIaHUIO.

2. IIpowmssectu pacuer Ilpemun (25 % ot Oa3oBoi cTaBKku) 1O Qopmyle

Ilpemus = bazosasn cmasxa x 0,25 npu ycnoguu, umo

uspacxooosano  I'CM.

[lnan DACX0O008AHUS ICM Daxmuuecku

bix MaTepuanos (FCM)

- i TabensHsli My teiisod Basgedy ﬁaarliizucigf:? ?cnu
B No DM.0. PACXOA0BAHMA | M3PACX0A0BAHO|  CTaBka Thial S maiiia
FCM (urp.) | FCM (nwp.) (py6.) P
38001 |Ceprees AB. 500 752 2 000,00p. 7
] 38003 | Merpos C.M. 800 852 2 000,00p. ?
| 98005 |Cwaopos A.O. 300 946 | 2 000,00p. ?
71 38007 |Kpemnes B.B. 400 345 1.000,00p. ?
38009 | Axpgpees NP, 250 251 1 000,00p. ?
9.1 38011 |Bacwnses NMJ1. 750 789 | 2 000,00p. ?
40| 38013 |[lopgees AB. 800 852] 2 000,00p. ?
38015 |Cepos B.B. 300 954 | 2 000,00p. 2
32| 38017 |PorosP.P. 500 450] 1 000,00p. ?
15| 38019  [Mapkas AD. 300 865 | 2 000,00p. 2
38021 |QOues K. 500 741] 2 000,00p. 7
38023 [aanos N.0. 600 578| 2 000,00p. ?
Puc. 18.7. Ucxonusie JTAaHHBIC VIS 3aJaHusg 18.3
Jlist MPOBEPKU yCIIOBUSA UCIIOJNIb3yITE byHKIHIIO ECJIN.

st pacuera [Ipemun ycraHoBuTe Kypcop B siueiike F4, 3amycture mactep QyHKIHIA
(xHOTIKOM Bcmaska — (pyHxkyuu fanu  KOMaHAOU Bcmaska/@yukyus) 1 BBIOGPUTE
GyHKIHIO ECJIN (xaTeropus — Jlocuueckue/ ECJIN).

3apmaiite  ycinoBue  u napamerpbl  ¢ynkumu — ECJIM  (puc. 18.8).
B nmepBoii ctpoke «Jlormueckoe BblpaxkeHue» 3anainte ycinosue C4 > D4,

Bo BTOpoii cTpoke 3amaiite Gpopmyily pacuera MPEMUU, €CIH YCIOBUE BBIOIHAETCS
E4 * 0,25.

B Tpetbeii cTpoke 3amaiite 3HaueHue 0, MOCKOJIBKY B ATOM Ciy4dae (HEBBITIOJHEHUE
YCIJIOBHSI) peMUs HE HaYUCISACTCA.

3. IlpousBenute COpPTUPOBKY MO cTONOIY (hakTuyeckoro pacxomoBanusi I'CM mo
BO3pacTaHuio. (s COPTUPOBKH YCTAaHOBUTE Kypcop Ha JIOOYIO sUCHKYy TaOJUIIbI,
BbIOEpUTE B MEHIO /{anHble KOMaHTy



napaMéTpOB byHKIUN ECJIN

3aganue apaMeTpoB COPTHPOBKH JTAHHBIX
i 'ECﬂH(C4>Dﬂ- E‘i"U 25,"0")
Bl s B e

Pacue‘r npeum-l 33 3KOHOMUKD ropmuecna:oqnblx MaTepuanos (TCM)

. Mnan O T Mpemua (25% o1
- Taﬁe;:uhm OMWO. |pacxopoesmua uapacxnn?;g::iu Ecarsa(;i:ﬂ fiazoeait craskw), ecau
o FCM (nutp) | TCM (mp.) (py6.) Mnan > Gakiy.
3 Hipacxogoe.
“¢| 38001 |Ceprecs AB. 800 752 2 000,00p. 500.00p.
's | 38003 |Mempos C 1. 800 852 | 2 000,00p. 0
”3‘ 38005 | Cupopoe A.O. 300 946 2 000,00p. 1]
&,??; 38007  |Hpewues B.B. 400 345 1.000,00p. 250,00p.
8 38009 |Awapoes 1P, 250 251 1 .000,00p. i
9| 38011 |Bacunees MJL. 750 789 2 000,00p. i
10| 38013 [lopaees AB. 800 852 | 2 000,00p. ]
[11| 38015 [Cepos BB, 300 954 | 2 000,00p. 0
38017 |Poros P.P. 500 450] 1 000,00p. 250,00p.
36013 |Mapkos AN, 900 865| 2 000,00p. 500,00p.
368021 | fwes JK 800 741 2 000,00p. 500,00p.
38023 |Hganos N.0. 600 578 2 000,00p. 500,00p.
Puc. 18.10. Koneunsrit BUI 3aJlaHUS 18.3
Copmuposka, 3a1aiiTe COpTUPOBKY 10 cTO01y «DakTuuecku uzpacxogoano I'CM»
(puc. 18.9).

4. KoHeuHbIl BUJ pacueTHOM TabIUIlbI HAUUCTIEHUS IpeMUU nipuBeAeH Ha puc. 18.10.

5. Bremonnute Tekymee coxpanenue (aina «Pacuetsy (@atin/Coxpanumy).
JlomostHUTEIBHOE 3aJaHue
3ananue 18.4. CxonupoBath Ta0JUIly KOTHPOBKH Kypca noJuiapa (3aganue 16.1,
auct «Kypc gosiapa») u npousBecTu noja Tadjauueil pacuer cpeHUX 3HAYEHUI,
MAKCHMAJIbHOTO ¥ MHHHMAJIBLHOIO 3HAYEHUH KYPCOB MOKYNKH M MNPOAAKHU
nosiapa. Pacyer mnpousBecTH ¢ Hcnoab3oBaHueM «Macrepa (GyHKUMID).

Cxonupyiite COAEPKUMOE JucTa «Kypc JoJtapay Ha HOBBIN
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muct {IIpasxa/ Tlepemecmums/'Cxonuposame ~ aucm). MOXKHO ~ BOCTIOJB30BATHCS
KoMaH 10l [lepemecmumuv/Cronuposams KOHTEKCTHOTO MEHIO sipibruka. He 3a0yapte
JUIsl KOMMPOBAaHUS TOCTaBUTh TallouKy B okoiike Cozdaeams konuto (puc. 18.11).

[lepememiath W KOMHMPOBATH JHUCTHl MOXXHO TE€PETACKWBAasi WX SPJIBIYKU (1714
KOIIMPOBAaHUS yAEpKUBanTe Ha)KaTou KJIABUILLY [Ctrl]).

Kpatkass cnopaska. g BblIEI€HUS MaKCUMaJlbHOIO/MUHUMAJIBHOTO 3HA4YEHUM
YCTaHOBUTE Kypcop B sUelke pacuera, BbIOEpUTE BCTPOCHHYIO (DYHKIHUIO
Excel MAKC {MUH) v3 KaTeropuu

) MpoHIBOACTBEHHOE 33A3HHE
Haabaexa

Puc. 18.11. Konuposanue JMCcTa 3JIEKTPOHHOM KHUTH
«CTaTHCTHYECKHE», B KQUeCTBE TICPBOTO YKCIIA BBIJCIUTE UAMMA30H SYCCK 3HAUYCHUM
cronmona B4: B23 (mms BTOoporo pacuera BbeiAenuTe jguanaszon C4: C23).

Tema: OTHOCHUTEJIBHASA U ABCOJIIOTHAA AIPECAIIUA MS EXCEL

Heab 3anaTus. M3ydyenne nHPOpMalMOHHON TEXHOJIOIMH OpPraHU3allMU PacyeToB C

aOCOJIFOTHOHM ajpecanuedl JaHHBIX (MPU paboTe ¢ KOHCTaHTaMH) B Tabiumax MS
Excel.

3apanue 19.1. Co3patp Tabamumy pacdyera PpeHTA0eNbHOCTH  NMPOAYKIMH.
KoHcTanTsl BBOAUTH B pacuyeTHble (GopMyabl B BHAe a0COJIOTHOM ajpecaunum.

Hcxomnbie JTAHHBIC NPE/ICTABICHbI  Ha puc. 19.1.

il G e e
PACYET PEHTABENBHOCTH NPOOYKLIMKA :

e 177

e e '

| n/n|Moka3aTens Keaptan 1 |Keaprtan 2 Keaptan 3

g 1| KonuuecTBO BIMYLSHHEX M3ASNWA, WT, 175000 215000 241500

6| 2|CefecTonMocTs 0HOTO H3femus, pys 4950 4730 48,60

B7|3[Buinyck npoayiaym, pys. ? ? 2

8 4|CebecTonMocTs BuinyckaeMoi npoAYKUMY, pyb. ? 7 ?

“aj 5|MprbeiNe OT peanu3aumm NpoaYKLMK, Py 7 ? ?

ug B |PeHTabensHocTs NpoaykLnm, % ? ? ?

Puc. 19.1. Hcxonabie JIaHHBIC st 3aJlaHus 19.1
Hopaook pabomul
1. 3anmyctuTe pemakTop 3JaeKTpoHHBIX Tadiauil Microsoft Excel (mpm cranmapTHOi
YCTaHOBKE MS Office BeIniotHUTE [lycx/lIpoepammul/ MicrosoftExcel).

2. Otkponite ¢aiin «Pacuetel», co3manubli B Ilpaktuueckux paborax Ne 16...
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18 (Datin/Omxpoimy).

3. Ha HOBOM nucTe 3J€KTpOHHOM KHUTH «Pacderb)» co3faiiTe Tabiuily KOHCTAHT
(oTIyCKHas 1ieHa OJHOTO W3JEUsl) U OCHOBHYIO PacueTHYIO TaOJuIly MO 33JaHMIO.

4. Beegute ucxoaHsie qaHHble. [Ipn BBOJE HOMEPOB B KOJIOHKY «A» (uncna 1,2, 3 u
T.J.) UCHOJB3YHUTE MpPUEM aBTO3AIMOJIHEHUs psiaa uucen. [ns sroro Habepute nBa
MepBbIX uncha psiaa (uucia 1 u 2), BBAGIUTE WX MBIIMIKON M MOJBEIUTE Kypcop K
[IPaBOMY HUYKHEMY YTy BBIJCJICHHBIX SUEEK /10 U3MEHEHHUS BU/a Kypcopa Ha YEpHbII
KpecTuk. [IpuxBaTUTE MBIIIBIO MAPKEP ABTO3AMOJHEHUS W MPOTSHUTE €ro BHU3 0
HY)KHOTO 3HA4eHusi — TMPOU3OMJET CO3JaHUE PAJa HATypaJIbHBIX YHCEI
(apucpmernueckas nporpeccus).

5. Beienure 1BETOM SIYEMKY CO 3HAYEHHWEM KOHCTaHThI — OTHYCKHOM 1eHbl 57,00 p.

Pexomennaruu. Jlns ymoOctBa paboThl M (POpMHUpPOBaHHMS HABBIKOB PabOTHI C
aOCOJIOTHBIM BHJIOM aJpecalli, pPEeKOMEHAyeTcsi Mpu 0DOPMIECHUU KOHCTAHT
OKpAIIMBATh SYCHKY [BETOM, OTJIMYHBIM OT IIBETa pacdyeTHOW Tadnuipl. Torma mpu
BBOJiIe (opMyN OKpalieHHas sdeiika (T.e. suelika ¢ KOHCTaHTOW) OyaeT BaM
HAaIlOMHHAHUEM, YTO CIIEyeT YCTAaHOBUTH aOCONIOTHYIO ajpecanuio (Habopom
CUMBOJIA $ c KJIABAATYPBHI VI Ha)KaTUEM KJIABUILA [F4]).

6. IlpousBenure pacueTbl BO BCEX CTpokax TaOmuubl. DopMmyibl JUisl pacuera:

Buvinyck npooykyuu = Konuuecmeo gvinywennuolx uzdenuti X OmnyckHas yeHa 00H020
uzoenusi, B sueiiky C7 BBemute popmyny = C5*$ES$2 (sueiika E2 3amana B BHIe
abcomoTHOM aapecanun); Cebecmoumocms gvinyckaemou npodykyuu = Konuvecmeo
svinyujeHHvlx uzoenuil X Cebecmoumocms 00HO20 u3zodenusi, B sueiiky C8 BBeauTe

bopmyy = C5*C6;
Ilpubvine om peanuszayuu npooykyuu = Bwinyck npoodykyuu — Cebecmoumocmo
svinyckaemou  npooykyuu, B sueiiky C9 BBemutre ¢opmyny = C7-CS;
Peumabenvrnocmo npooyKyuu = Ipubwinw om peanuzayuu
npooykyuu/Cebecmoumocmo  gvinyckaemout npooykyuu, B staeiiky CHO BBemute
bopmyy = C9/C8.

Ha crpoky pacyera peHTaOENbHOCTH NPOAYKLUMH  Hanoxurte [Ilpoyenmusiii
¢dopmam uncen. OcTalbHbIE pacyeThl MPOU3BOAUTE B /JenedcHom  Gopmame.

@opmynbl U3  KOJIOHKM «C» CKONUPYWTE aBTOKOMMPOBaHUEM (32 Mapkep
aBTO3aIlOJIHEHUs)  BIpPaBO 1O  CTpoke B KoiloHKH «D» u  «B».

7. BremmonauTe TEKyIee COXpaHCHHE baiina (Datin/Coxpanums).
3aganme 19.2. Co3gath TA0AMIy pacdeTra A0X0a COTPYAHMKOB OPraHU3alMM.
KoHcTanThl BBOAUTH B pacyeTHble (GopMyiabl B BHAe a0COJIOTHOM ajpecanum.


https://topuch.com/otchet-po-uprajneniyu--vipolnil-student-uleyana-yumasheva/index.html
https://topuch.com/otchet-po-uprajneniyu--vipolnil-student-uleyana-yumasheva/index.html
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Hcxonnbie JTAHHBIE peACTaBICHBI Ha puc. 19.2.
Ilopaoox paoomul
1. Ha odepenHoM CBOOOJHOM JIMCTE DJIGKTPOHHOW KHUTU «Pacuersl» cozmaiite
Ta0IHITy j5(0) 3aJIaHUIO.

2. BBenute 3HaYeHUS] KOHCTAHT U UCXOJHbIE NaHHbIe. DopMaThl JaHHBIX (IECHEKHBIN
158105 MPOLICHTHBIH ) 3azanre 110 oOpasiy 3aaHus.

3. IpousBenure pacueTsl 1Mo (GopMyliaM, MPUMEHAS K KOHCTaHTaM aOCOJIOTHYIO
aJipecanuro.

Dopmynsl IS pacyeToB:
Iloooxoonuwiii nHanoe = (Oxnao - Heobaazaemvlil Hano2om 00xo0) X X % nodoxoonozo
nanoea, B sueiiky D10  BBemure  dopmyay =  (C10-$C$3)*$C$4;
Omuucnenuss 6 oOnacomeopumenvhuviii.  ¢ono = Oxnao x % omuucienus 6

onacomeopumenvhuviti  ¢ono, B sueriky EHO BBemute dopmyny = CIHO*$CS$S;

Bcezo yoeporcano = Iloooxoonvii nanoe - Omuucienuss 6 01a20mMeOpUmMenbHbll
¢gono, B aueriky F10 BBegute hopmyny = D10 + E10; K esidaue = Oxnao - Bcezo
yoepatcano, B SYEHKY GI10 BBEJIUTE bopmymy = C10-F10.
4. TloctpoiiTe 00bEMHYIO THCTOIPaMMYy IO AaHHBIM cTosOna «K Beigade», mpoBeauTe
dbopmaTtupoBaHue JarpaMMsl.
Heobnaraemmei 400,00
Hanorom goxon |
% nomoxoaHorg Hanora 13.00%
% OTYMCABHMA B
BnaroTeopurentHeil foHg 3,00%
1 Tabnuua pacvera sapadoruon nnathi
i T - Orumcnesna 8
i he Mop 5 Beero _
i MO Oxnag PRt &"ﬂun:ltl;”n yaepsaHD K eeipave
i 1|Merpos B.C. 1250 i 7 ? ?
4 2|Axronosa HI 1600 ? 7 ? 2
§ 3|Bumory HH 1750 ? ? ? ?
] AlMycesa W 1862 7 ? ? ?
. 5|fenucapa HB 2000 ? ? ? i
i B|3ahues KK 2250 ? 7 3 ?
| 7lMeaHoea KE 2750 7 ? ? ?
¢ B]Kpasvankn [ LI 3450 2 il 2 7
i |Mroro: ? ? 4 i ?
Puc. 19.2. Hcxonnsie JTaHHbIE JUIA 3a7laHus 19.2

5. IlepeuMmenyiiTe JIUCT SIEKTPOHHOM KHWUTHM, IPUCBOMB €My uMs «Jloxoxn
COTPYIHUKOBY.

6. Beimonaure TEKyIllee COXpaHEHHE baiina (Datin/Coxpanumy).
JlomoTHUTEIbHOE 3a/laHue
3ananme 19.3. Co3naTp Ta0UIYy pacyeTra KBapTaJbHOW U rog0BOH NMPUOBLLIH.
KoHcTanThl BBOAUTH B pacdyeTHble GopMyibl B BuAe a0COJIOTHOH ajpecamum.
Hcxonnbie JAHHBIE pEACTaBICHBI Ha puc. 19.3.



Kon-80 npogaxHsx
u3nenwi 125 412 647 583 ?
Loxon ? ? ? v ?
CebecrommocTs ? ? ? ? ?
Pacxons! 8000000 16000000 7300 000 5 800 000 ?
MpnBiine 7 ? 7 ? i

11 Ta6nuua koHcTanT:

12| PO3HW4HaA UgHa 5000000]
13 | MpoueHT ceBectonmocTy 40%

A i

£ﬂ§_xog- Poihumgg._q _ggn'g 2 I(on-lo e Hb”s-!‘_n..n\:":ﬁ. R

Puc. 19.3. Wcxonnabie JTaHHBIE A 3aIaHuA 19.3

Tema: PUJIBTPAIIUA JAHHBIX U YCJIOBHOE ®OPMATHUPOBAHHUE

B MS EXCEL
Heab 3ansTus. N3yuenue nHPOpMaMOHHOW TEXHOJOTUM OpPraHMU3alMU OTOOpa U
COPTUPOBKH JTaHHBIX B Ta0JIMIax MS Excel.
3apanue 20.1. B tabuune «loxox COTPYAHMKOB)» BBINOJHUTH COPTHPOBKY H
¢puabTpanuro AaHHbIX.
Ilopaoox paoomuwl

1. 3amyctute pemakTop 35eKTpoHHBIX TaOmuy Microsoft Excel. Otkpoiite ¢aiin
«Pacuetb», coszmanubii B [lpaktuyeckux pabotax 16... 19 (@aiin/ Omxpoims).

Puc. 20.1. 3aganue yCIOBUS COPTUPOBKHU JTAHHBIX
2. Ckomupyiite Tabmuubl 3amanusa  19.2 (et  «Jloxom  COTPYIHUKOBY).

3. IlpousBenute COpTUPOBKY MO (haMIIUSM COTPYIHHUKOB B ajl()aBUTHOM MOPSIKE IO
Bo3pacTtaHuio (Beimenure Onok sdyeek B10:G17 ©06e3 wuroroB, BBIOEPUTE B
MeHto /[annvle komanny Copmuposxa, coptupoBate no @D.N.0.) (puc. 20.1).

4. Tloctpoiite auarpammy mo uroram pacueta (manuble crtonbua «K Bbigaue»). B
KayecTBe  moamuced  ocu  «X»  yKaxuTe  (paMHIMM  COTPYAHUKOB.
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5. IlpouwsBemute ¢unbTpanuio 3HAYEHUN [A0Xo04a, mpeBblmaronmx 1600 p.

Kparkas cripaBka. B pexxume ¢punbrpa B TabNMIIe BUAHBI TOJIBKO T€ IaHHBIC, KOTOPHIE
YIOBJIETBOPSIIOT HEKOTOPOMY KPHUTEPHIO, MPU STOM OCTaJbHbIE CTPOKU CKPHITHL. B
TOM pEXKHMME BCe omepanuud (opMaTUpPOBAHUS, KOMUPOBAHHS, aBTO3AIMOJHECHMSI,
ABTOCYMMHPOBAaHHSI M T. JI. NPUMEHSIOTCA TOJIBKO K BUIUMBIM SYEHKaM JIHUCTA.

Jis ycraHOBiEeHUs pexuMa (QUIBTpa YCTAHOBUTE KypCOp BHYTPH TaOJHUIbBI U
BOCIIOJIb3YHTECh KOMaHAOU Jannvie/Punvmp/Aemogurvmp. B 3aroioBkax moseu
MOSIBATCSI CTPEJIKU BBINIAIAIONIUX CIHCKOB. [llenkHNUTE 1O CTpeke B 3aroj0BKe OIS,
Ha KOTOopoe OyaeT HamokeHo ycioBue (B cronbie «K Bbimaue»), U Bbl YBUAUTE
CIIHCOK BCEX HEMOBTOPSIONIUXCS 3HAUYEHUH 3TOro mois. Bwibepure komaHmy mis

bunbTpauuu Yenosue. B OTKPBIBILIEMCS okHe [lonvzoeamenvckuti
asmoghunbmp 3anaite CJIOBUE — bonvuue 1600 (puc. 20.2).
[‘I;_'mb-mnaTeﬂhr:!.uﬁ AsTOPUNLTP .'
Br16op YCIHOBUS bunbTpanuu
. "D’ » E”_. LT "-'-3-'.':'-5".":“': G
NoAoK0HbIR SINE A R 2 Bcero
" Kanor ﬁﬂafDTB;E:LEHbeIH yaepxano Ksbmaus. _
7| 3|lycesa W, 1862] 190,06 55,86 24592 1616,08
3] 4|0eHucoea HB. 2000 208,00 60,00 268,00 732,00
A4 5(3anues KK 2250 240,50 67,50 308,00 1942,00
1 6[Veamosa KE. 2750 305,50 82,50 388,00 2 362,00
4 T|Kpapyenko L. 3450 396,50 103,50 500,00 2 950,00
Hroro: 16 812,00 1769,56 504,36 227392 14 538,08

3 500,00 i
4! 3 000,00
[ 2 500,00
1| 2 000,00
2| 1500,00 4

Myceea MO DNeducosa H.B. 3afuer KK WeaHoea KE.  Kpaeyenko L.

Puc. 20.3. KoneuHslil BUJ TaOIMUIBI U JUArpaMMBbl [IOCJI€ COPTUPOBKU U (PUIbTpALIUU
[Tpousoiiner oToop JTAHHBIX 1o 3aJlaHHOMY YCIJIOBHIO.

Hpocnez[HTe, Kak H3MCHHIICA BH][ Ta6J'II/II_IBI U TIOCTPOCHHAA  AuWarpamMma.

Koneunplii Buj TaOdAMIBl M JUarpaMMbl TOCIE COPTHUPOBKM U (UIbTpaLUU
MpeACTaBICH Ha puc. 20.3.
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6. BremmonauTe TEKyIIee COXpaHCHHE baiina (Datin/Coxpanums).
3aganue 20.2. B Tabimmume «CpeaHsis roaoBasi TeMmIepaTrypa BO31yXa»
BBINOJTHUTH yCJI0BHOE ¢opmaTupoBanue " BBO/ JAAHHBIX.
Ilopsaook padbomuwi
1. Ha ouepenHom cBOOOTHOM JHCTE DJEKTpPOHHOUW KHUTH «Pacuerb» co3nmaiite
Ta0IUIy 1o 3aTAaHUTO (puc. 20.4).

2. Ilpu Habope MecsleB UCIONb3yiTe aBTOKONMMpPOBaHHE, HE 3a0yAbTe MOBEPHYTH
JTAHHBIE Ha 90°.

3. Hcmonp3yiiTe aBTOMOAO0OpP IIMPHHBI SYSCK, MPCABAPHUTEIBLHO  BBIJICIUB
ssueriku (@opmam/Cmonbey/Aemonodbop WUPUHDL).

4. TlpoBemute yCIOBHOE (opMaTHpOBaHHE 3HAUYCHUH TeMmIepaTyp B sSYelKax
B4:M9 (Dopmam/Ycnosnoe Gdopmamuposanue) (puc. 20.5).

YcranoBure dbopmar JAHHBIX

MeHbIe 0 — CHHUM 1IBeTOM mipudTa (MOIyKUpHBIN), paBHOEe 0 — 3emeHbIi (oH, IBET
— Oemnprii; Oompme 0 — KpaCHBIM uBetoM mmpudTa (MOTYKUPHBIN).

B EC D FEFEGTHDT
'Cpem-mn roaosan -rmnepa‘rypa Bosayxa
0 A
4|5 0 S Al o A
%%gégéégé‘g@‘é
zle| 2lElZ|2|e|8]|8E] 2l
12[410| 3] 5[13|20][23[24]15] 7| 4[12
13118 6| s|18]/24[25]15] 8] &]13
: 6| 6| 9(14]18]20(23[24/18]15] 11] 9]
&?- BnagueocTok |-14| 10| 3] 10| 17|20| 20| 14| 6 @4 -10
8 Omck 19| 18| -10 ] 10] 18] 16| 15| 10 -10] 17
g:gHODHHbCK 23/19/11] 3T 8|12/ 158 3|-13]-22
Puc. 20.4. Hcxonnrie NaHHbIE TSI 3aJIaHUs 20.2

Puc. 20.5. VYcnoBHoe dbopmatupoBaHue JAHHBIX
[Ipumeuanue. YcnoBHOe GopMaTUPOBAHUE MOXKHO 33/1aBaTh Kak J0 Habopa MaHHBIX,
TaK u nocJie.
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5. BremmonauTe TEKyIIee COXpaHCHHE baiina (Datin/Coxpanums).
JlonoJIHuTeIbHbIE 3alaHuA
3aganue 20.3. CxonupoBatrh Ta0JHUIy pacdeTra CyMMAapHO#l BBIPYUYKH (3aJaHue
16.2, auct «BpIpyuka») U onpeaeJuTs (puibTpanueil, B KaKie JHA BBIPYYKa 10
nepBoMy noaApa3aeIeHNI0 He NpeBbICUIIA 3000 p.
Cxonupyiirte COJZIEPKUMOE JIUCTA «Bripyukay» Ha HOBBIN
muct (Ilpasxa/llepemecmumbv—Cronuposams aucm). He 3a0yapTe sl KOMUPOBAHUS
MOCTaBUTh TAIOUKY B OKolike Cozdasams konuro. Ilepemeniate 1 KOMUPOBATH JIMCTHI
MOXHO, TEpPEeTacKuBasi MX KOpPEHWKH (Uil KONMUPOBAHUS YACPKUBAWTE HaAXKATON
KJIABUIITY [Ctrl]).

3amaiite pribTpanuio KoMaHa0# Jannvie/Punvmp/Aémoguibmp U yCcloBHE BBHIOOpA
T IIEpBOro IIoApa3ieyIeHUs — MeHbule unm  paeHo 3000  p.

3ananue 20.4. CkonupoBaTh Ta0JUIly KOTUPOBKH Kypca aoJuiapa (3aaanue 16.1,
auctr «Kypce mosuiapa») m mpoBecTH YCJOBHOe (DOPMATHPOBAHUE 3HAYEHHId
KYpPCOB MOKYNKH U NPOaAKH aoJuIapa.

YcraHnoBute dbopmat JAHHBIX:

MeHnbIe 31,5 — 3eneHbM 11BeToM IpudTa (IMOTYKUPHBIN), 00JbIe Wik paBHo 31,5 —
OpaH>KEBBIM LBETOM mpudra (MO KUPHBIN KYpCHB).

Tema: KOMILUIEKCHOE HMCIOJIb30BAHUE BO3MOXHOCTEH MS
EXCEL JJIA CO3JAHUSA JOKYMEHTOB

Heas 3aHsaTHA. 3aKpeIUICHUE W TPOBEPKA HABBIKOB CO3JaHUS KOMIUIEKCHBIX
TEKCTOBBIX JTOKYMEHTOB C BCTPOCHHBIMH PACUETHBIMHM TaOJMUIIAMU U Tpadukamu
(Bpemst BBITTOJTHCHUS - 1 q 20 MUH).
IHopaook pabomut
[IpumMensist Bce M3BECTHBIC BaM MPUEMbBI CO3/IaHUs U (hOPMATUPOBAHUS TEKCTOBBIX U
TaOJIMYHBIX JIOKYMEHTOB, BBITIOJTHUTE 3aJaHusi Mo oOpasily, cTapasch CO3AaTh IO
BHEITHEMY BHJY JOKYMEHT Kak MOXXHO OJMXe K OpUTHHANY 3aJIaHus.

BeimonHsiTe Kaxa0€ 3aJlaHue HAa HOBOM JIMUCTE JJIEKTPOHHOW KHHUTH «PacueTsi».
[lepuoanuecku BBITIOJTHANTE TEKyLIEee COXpaHEHUE (aiina.
3apnanue 21.1. Ucnoab3ys Tabdiamny «Pacdyer 3apa0oTHOM mJaThl 3a Mecsi»
3apanus 17.4, co3paiite KOMIUIEKC TAa0JUIl pacdyera 3apa0OTHOM ILIATHI 3a
KBapTaJ AHAJIOTUYHO 3aJaHUI0 Ha puc. 21.1.
Cromupyiite Tabnuity 3amaHus 17.4 Ha HOBBIA JHCT DJICKTPOHHONW KHHWTH.

[Tpumensisi konupoBaHue Tabmuubl 3agaHus 17.4, co3paiite TabnMilbl pacuera 3a
dbeBpanb u MapT, U3MEHSIS bopMyIb pacuera PEMUHU:

B STHBape = 20%;


https://topuch.com/bileti-po-istorii-rossii-1-bilet-obshenacionalenij-krizis-v-ro/index.html
https://topuch.com/bileti-po-istorii-rossii-1-bilet-obshenacionalenij-krizis-v-ro/index.html
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B dbeBpaie = 27 %:;
B Mapre = 35 %.
Paccuuraiite cpenHee 3HAYEHHUE 3apniaThl 3a KaX bl MECSIL.
A o iB e e T E = Sl
PACHET 3APAGOTHOM NNATbI 3A 1 KBAPTAN |
| 34 FHBAPH
u CpepHaa
Mpenia Hroro | MogoxogHoid MTomk
. Oknag 20%  |HeuMcneHo| Hanor13% BLifaYe spnaTa
_ 33 MecaL
" |BapaHoea N6 15000 2 e z ?
acknees CH. 5000 7 7 7 Ei
eTposa AT 11000 2 ? ? ? ?
eTyxoea O.C. 9300 2 2 ? 2
CasuH M H. 12500 ¥ ? 7 ?
[ !
[ 34 OEBPATE |
" CpeaHaa
BUO oknap I"Ip;}wa WToro | MogoxoaHeii Wrorm k sapnnaTe
% HascneHo | Hanor 13% Eblfaqe o
baparoea J1.5. 15000 ? 4 2 2z
3 |Bacunees CH. 8000 ? 2 ? ?
‘14 |Netposa Al 11000 H 2 2 2 2
i Metyxosa O.C. 9800 2 2 2 ?
ICaeud M H. 12500 4 2 2 7
" " CpegHas
Mperma Wtoro | TIogoxopHsi Wroro k
o oxma 35% HaumcneHo | Hanor 13% Bhigaqe o
38 Mecsl
20 |bapanosa NB. 15000 ? . 4 ? ?
21 |{Bacvnees CH. 8000 ? ? ? 2
AMNeTposa AT 11000 H 2 ? 2 ?
23 Netyxosa O.C. 9800 ? ? ? 2
247 CasuH M H. 12500 H 2 ? 2?
Puc. 21.1. Hcxomnbie JIAaHHBIC JUISt 3aJIaHUs 21.1
HpOBeILI/ITe (bOpMaTI/IpOBaHI/Ie Cp€aHUuX 3H2l‘-I€HPII>i, I_HpI/I(l)T — KypCHB 12 IIT., XKEJITadA
3aJIMBKa STYCUKU.

[IpoBenute QopmaTupoBaHHUe 3arojioBKa — OOBEAMHUTH SYEHKU M Pa3MECTUTh IO
HEHTPY TaOmuIel, MWpUPT — MOMYXKUPHBIH KypcuB 14 TT. 3e€JI€HOro IIBeTa.

[TocTpoiiTe  ructorpammy  3apa0OTHOM  IJIaThl  COTPYAHMKOB 32  MapT.
Bawu  nageiku u  ymenusa - ouyenusaromca  «Yooenemeopumenvho*.

Co3zpnaiite HOBYIO TaOMUIly M paccuMTaiiTe KBapTalbHYIO 3apIuiaTy Ka)Ja0ro
COTpYy/AHHKA KaK CyMMY €KEMECSIUHbIX 3apruiar.

[Mpumenss ¢pynxiuun MAKC u MUH, Boigenute cOTpyIHUKOB C MaKCUMAJIbHON U
MUHUMAaJIBHOU KBapTaJIbHOU 3apaboTHOM MJIaTOM.

Bawu HAGbIKU u YMeHus ouenuearomes «Xopouio».
[IpoBeaute yciaoBHOe QopMaTUpOBaHHME TAOIUIBI pacyeTa 3apIuiaThl 3a (eBpalib:

peMUs (27 %) MEHBIIIC 3000 p. — CUHUM IIBETOM;
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mpemuss (27 %)  OGompme 3000 p. —  MaJIMHOBBIM  IIBETOM.
[IpoBeanTe COPTUPOBKY OKJIAOB COTPYAHUKOB 3a (peBpaib B MOPSIIKE BO3pACTaHUSI.
[TocTpoiiTe KpyroByro auarpamMmy KBapTaJbHON 3apaOOTHOM MaThl COTPYAHHKOB.
Bawu HAGbIKU u ymenus ouenusaromces «Omauunon.
JlonoJiHMTEIbHBIE 3agaHus

3ananme 21.2. Co3gars Ta0auIy NOPOAAXKM aKuuii Opokepckoii ¢GupMBbI.
IIpousBecTu Bce pacuerhbl Nmo 3aaanuio. [locTpouTs AMarpaMmy BBIPYYKH 110

OTAeJICHUAM (pupmbi U no BHIAM aKuuil.
B sueiike A3 3anaiite texkyuryto aary ¢ynkuuein CEI'OIHS. Vicxonanbie naHHbIe
IIPE/ICTABIICHBI Ha puc. 21.2.

D e

MNpogaxa aﬁ-gg' Wi oTAeNeHUAMMN 5po'xepcxoﬁ chupMb! "MHTEPEPOKEP"
e - |

Bbipyyka,
PAO-EC I‘Iyxoﬁn ABTOB23 Hopunbckuu Thic.py6. | % oT obWen
Hukens (Bcero sa| BbIpY4KM
MecAL)
WHTepSpokep-1 | 268 000| 195 800| 345000 120 500 T ?
UnTep6pokep2 | 287 250| 187 500| 387 000 756 200 2 ?
WMHTep6pokep-3 | 206 750| 766 500| 123 000 243 200 ? ?
HWHTepGpokep4 | 375600| 158 200| 234 000 108 000 K4 ?
=
: Hmozo (muic.pys.) 2 2 ” » 2
13| CpenHee 3HAYeHNE ? ? ? 2 7
4] MAKC sHavenne ? ? ? 2 ?
| _MWH sHayenune ? T ? 2 ? ;
Puc. 21.2. Hcxonnsie JAHHBIE TUIS 3a7aHus 21.2
dopmyia U1 pacuera
% om obweu evipyuku = Buipyuka noopazdenenus/Mmoeo éceii gvipyuxu (pe3yabTat
pacueTa — B MIPOIICHTHOM dbopmare).

3ananme 21.3. Co3gaTp TaGJMIYy 10X0JA0B/PACX0A0B COTPYJAHMKA OPOKEPCKOM
¢pupmel. IIponssectu Bce pacyersl 0 3agaHuio. IlocTtpours rpaguk 10X010B U

pacxoaos.
HUcxonusie JTAHHBIE Mpe/ICTaBICHbI Ha puc. 21.3.
dopmyna ISt pacuera

Canvoo = Jloxoowi 6ce2o - Pacxoowv 8cezo.
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T§30000 5 30000
000 [s10000°
00 s 500§ ¢

Puc. 21.3. Hcxonnbie JIAHHBIC JIS 3aJaHus 21.3
3aganue 21.4. Co3parb TaGauny aHajmu3a pe3yiabTaToB ompoca. Ilpoussectu
Bce pacyerbl mno 3aaaHuio. I[locTpouTh KpPYroByWw amarpamMmy 4HcJIa
ONpoOIIeHHBIX B Bo3pacte cBbille 41 roga MmO BHIAM  YBJI€YEHHId.
Ucxonusie JTAaHHBIC MPEICTABIEHBI Ha puc. 21.4.

BospacT CpefHese
156-22 | 2340 [ =41 3HAYeHUe
Bud yeneweHut
poCcMOTR KHHODKNEMOB 250 220 110 ?
MNocellueHue Teatpa 50 90 120 ?
Moceleqrs AUCKOTEKH 310 40 5 ?
SHCKYPCHH 10 100 305 ?
["OpHbIS NI 200 150 30 ?
Mopcrue Kpyu3bl 140 250 280 ?
Puibanka u oxoTa 30 80 130 ?
04BOAHOE NNapaxu1e 10 70 20 ?
Bcero onpoweHo ? 7 ?

Puc. 21.4. Ucxonusle na"Huwle g 3aganus 21.4

TEMA: Ilog6op napamerpa B excel u mpuMepbl €ro UCIOIb30BaHUS.
Lenb 3aHATHS.HAYUYNUThCA TOA00PY NapaMmeTpa B excel.

3amaHue.

«IToxbop napameTpay - OrpaHUYEHHBIN M0 (PYHKIIMOHATY BApUAHT HAJCTPOUKH
«ITouck pemenus». 1o yacTh OJ0Ka 3a1a4 MHCTpyMeHTa «AHanu3 «Hto-Ecim»».

B ympoiienHOM Bujie €ro Ha3HaueHUuEe MOKHO C(HOPMYITUPOBATh TaK: HAUTHU
3HAYEHHUA, KOTOPhIE HY>KHO BBECTHU B OJJUHOUYHYIO (DOPMYITY, YTOOBI IOTYUHUTh
JKeaeMblil (M3BECTHBIN) pe3yabTaT
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N3BecTeH pe3ysbrat Hekoi (hopmydaibl. IMeroTcs Takke BXOHbIE JaHHbIe. Kpome
onHoro. HeusBecTHOE BXOHOE 3HAUYEHUE MBI U OyieM HCKaTh. PaccMoTpum
dbyukuto «Ilogdopa mapamerpoB» B Excel Ha npumepe.

Heobxoanmo nmogo06parh NpoIeHTHYIO CTaBKY IO 3aiiMy, €CITM U3BECTHA CyMMa U
CpOK. 3amoJIHgeM TaOJIUIy BXOAHBIMU JTAHHBIMHU.

A B
Cymma 3aima 150000,00
Cpok
MpoweHTHaA CTaBHa _
ExiemecAYHble
4 |nnaTemu =NAT(B3/12;82;B1)

[IponieHTHas cTaBKa HEM3BECTHA, [TIOATOMY siueiika mycras. [[ns pacyera
eKEeMECSYHBIX TUIaTexel ucnonb3dyem Qynkiuto [UIT.

Korna ycnoBus 3aiaun 3anucanbl, IepexoauM Ha BKIAIKy «Jlanubiey. «Pabora ¢
JTaHHBIMIY - «AHanu3 «Yto-Ecau»y - «Ilogbop napamerpay.

j g*g ﬁ* Y _':| AHanu3
cronéuom syenmaralp]
PaboTa ¢ faHHEIM AWCneTyep cUeHapHeE..,
I | MNoagop napameTpa...
H | TabnWua JaHHEIX...

B none «YCcTaHOBUTH B TYEHKE» 3a1a€M CCBUIKY Ha SYEUKY C PACUYECTHOU
dbopmyroii (B4). ITone «3Hauenue» npegHa3Hau€HO JJis1 BBEICHUS JKETaeMOT0
pesynbTaTta GopMyiibl. B Halem npuMepe 3To cyMMa eXEeMECSYHBIX TIaTeKEeH.
Homyctum, -5 000 (uto6s1 hopmysia paboTana NpaBUIbLHO, CTABUM 3HAK «MUHYC,
BeJlb ATH JICHbI'U OyIyT oTaaBathes). B nmone «M3mensis 3HaueHue ssuenkm, -
aOCOJIFOTHAS CChITKA Ha STYCHKY ¢ MICKOMBIM TTapameTpoM ($B$3).

MopBop napametpa X |
YCTEHOEMTD B AHEfKE: B4 3
SHaYeHWe: -5000

M3MEHARA SHEYEHME AYEAIA; SBS3
[Tocne naxatua OK Ha skpaHe NOSIBUTCSI OKHO pe3yJibTaTa.

Pezynwtat nopbopa napameTpa

Monfop NnapaMeTpa anA A4elkn B4,
PElWEHWE HEMAEHO.

Moafupaemoe sHa4YeHKe:  -5000
Tekyulee sHa4YeHHe: -5000,00
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YroOsl coxpanuth, HaxumaeM OK uin BBO/I.

A B
1 Cymma zaima 150000,00
2 Cpor 36
3 NpoueHTHaA CTABKA 12%
ExiemecAYyHblie
4 |nnaTtemxm -5 DDD,DD_

Oyuknus «llonbop napameTpa» u3MeHseT 3HaUeHHE B siueiike B3 1o Tex mop,
MOKa HE MOJIYYHT 3a1aHHBIN MOJIb30BATENIEM PE3YIbTaT (POPMYIIbl, 3aAMUCAHHON B
aueiike B4. KomaH1a BbIIa€T TOMBKO OJIHO PELICHUE 3a1a4H.

PEIIEHUE YPABHEHUI METOJIOM «ITOJJEOPA TTAPAMETPOB» B
EXCEL

Oynkmus «llonbop mapameTpa» uaCTbHO MOAXONT ISl PEIICHUS yPaBHEHUH C
OJTHUM Heu3BeCTHBIM. Bo3pMeM aiist mpumepa Beipakenue: 20 * x — 20/ x = 25.
ApryMeHT x — uCKOMbIN napameTp. ITycTb pyHKIMS TOMOXKET PEIIUTh YPAaBHEHUE
noAOOpOM napamMeTpa u 0ToOpa3uT HalJIeHHOE 3HaUeHUE B siuelike E2.

B saeiiky E3 BBenem dopmyny: =20 * E2 — 20/ E2.

E

[ 1
|E2EI'* EZ-ED_,J'EE

A B suetiky E2 moctaBum mo0oe 4nciio, KOTOpoe HaxoIUTCsA B 00J1acTu
onpenenenus GpyHknuu. [TycTs 30 Oyaer 2.

3amyckaM UHCTPYMEHT U 3aIlOJIHAEM MOJIS:
«YcTaHOBUTSH B stueiike» - E3 (sueiika ¢ hopmynoin);
«3HayeHuey - 25 (pe3ysbTaT ypaBHEHHUS);

«M3menss 3navueHne ssaeikny - SE$2 (sraelika, Ha3HaYeHHAS TSI apryMEHTa X).

Moafop napameTpa L2 [
YCTAHOBWTE B A4EMKE: E3 E“E
3HadYeHWE: 25
MEMEHAA 3HEYEHWE AYSikM: | 8EE2 |@

Pesynbprar dpyHKINK:
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Pesynwtat noabopa napameTpa

MNonfop napaMeTpa AnA A4ekk E3.
PeleHle HaloeHo.,

MNoafupaeMoe sHa4YeHWe: 25
Tekylwee sHaYeHHE: 25,0000010

Halinennsiit aprymeHT oToOpa3uTcs B 3ape3epBUPOBAHHOM JIJ1s1 HETO sSUYeiiKe.

E

I I,ED.I

25

Pewenne ypaBaenus: x = 1,80.

Oynkuus «Ilogdop mapameTpa» BO3BpalllaeT B KaUeCTBE pe3yJibTaTa MOUCKa
IIEPBOE HAWJICHHOE 3HaYeHue. BHE 3aBUCMMOCTH OT TOr0, CKOJIBKO YPaBHEHHE
MMEET PELLICHUM.

Ecnu, Hanpumep, B siueiiky E2 MbI mocTaBUM HayabHOE YUCIIO -2, TO pEIICHUE
OyJleT UHBIM.

E

I -0,55!

25

[TPUMEPHI TTOJBOPA ITAPAMETPA B EXCEL

Oynkuus «Iloagdbop mapamerpa» B Excel mpumensieTcs Torna, Korja u3BeCTeH
pe3ynbTaT GopMyJibl, HO HaYalbHBIA MMapaMeTp JJIs NOJyUYEeHHsI pe3yJibTaTa
HeusBecTeH. YToObl He Mo0MpaTh BXOAHBIE 3HAUEHHUS, UCIIOJIb3YETCS] BCTPOCHHAS
KOMaH/a.

[Tpumep 1. MeTon nondopa HayabHOM CyMMBbI HHBECTUIUH (BKJIA/A).
W3BecTHBIE TApAMETPBL:

« cpok — 10 ner;
o noxomHocTb — 10%;
o KO3 UIIMEHT HApaIlICHHs — pacue€THAs BEJIMUMHA;

e CyMMa BBITIJIAT B KOHIIE CpoKa — sxenaemast mudpa (500 000 pyoneit).

BneceM BXojiHbIE TaHHBIE B TAOJIUILY:
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v (0 X « f|=a*B1

A B
1 HauyanbHblE MFHBECTHLMK
2 Cpok 10
3 [OoxopHocTe 10%
4 KoadgduuMeHT HapaweHKUA
— *m
5 |Cymma epinnart |—B4 Bl l

HauanpHble HHBECTUIINH — HCKOMas BennurHa. B sueiike B4 (koadurment
Hapamenus) — popmyna =(1+B3)"B2.

Boi3biBaem okHO koMaHibl «[logbop mapamerpay. 3anoyHseM mosis:

MoaBop napametpa ¥ |-
YCTaHOBWTE B AYelikKe! BS 3
3HAYEHME! 500000
WzMeHAa sHaueHue auelikn: | $BE1) |@

[Tocne BeimonHeHust komanasl Excel Beiaet pesynbprar:

A B
1 HauanbHblE MHBECTHLMK
2 Cpok 10
3 | OoxoOHOCTE 10%
4 HoadgduuneHT HapalleHua 2,59

5 |Cymma Bpinnar I SDDDDD!

Yro6st yepe3 10 net noxyuuts 500 000 py6sneit mpu 10% romoBeix, TpeOyeTcs
BHecTH 192 772 pyOisi.

[Ipumep 2. PaccuntaeM BO3MOXKHYIO PUOABKY K IIEHCHH 10 CTAPOCTHU 32 CUET
y4acTHsl B TOCYIapCTBEHHOMN MporpaMMme cO(pUHAHCUPOBAHUS.

Bxonausle naHHble:

« exemecsianbie otuncieHus — 1000 pyo.;

« MEpUOA YIUIAThl JOMOJHUTENBHBIX CTPAXOBBIX B3HOCOB — pacueTHas
BeJIMYMHA (MIEHCUOHHBIN BO3pacT (B MpuUMepe — JIsl MY>KUYUHbI) MUHYC
BO3pACT yYaCTHHKA MPOrpaMMbl HA MOMEHT BCTYILJICHU);

« TEHCUOHHbIE HAKOIUICHUS — pacueTHas BeJIMUMHA (HAKOIUICHHAS 33 IEPHO/T
YYaCTHUKOM CYMMa, YBEJIMUEHHAs TOCYJapCTBOM B 2 pa3a);

e OXXMJIA€MBII MEPHO/]T BBHITIJIATHI TPYIOBOM MTeHCHH — 228 Mec.;

« kemaemas npubaBka k nmeHcuu — 2000 pyo0.
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- | fx | =B4/BS
A B C D
1 Bozpacr
2 |OTYKuCneHKA 1000
3 Nepuon 60 =60-Bl
4 MeHCHOHHbIE HAKOMEeHWA 1440000 =({B2712)°B3)"2

OmMaaemblid Nepruom

BbINAaTbl TOYLOBOR MEHCHK 228

Mpubaeka K NEHCKHK | 6315,?9!

C kaxoro Bo3pacta HeoOxoauMo yrauuBaTh o 1000 pyOieil B kauecTBe

JOTIOJTHUTENBHBIX CTPAXOBBIX B3HOCOB, YTOOBI IMMOJTYYUTh TPUOABKY K TIEHCHH B
2000 pyOmnei:

o | Ln

1. Sueiika ¢ popmysoit pacuera mprubABKH K IEHCUM aKTUBHA — BhI3bIBAEM
koMaHy «[logbop mapamerpay. 3anoyiHsgeM MOJs B OTKPBIBILIEMCS] MEHIO.

Moafop napametpa (L |———
YCTEHOBMTD B A4eike: BS &z
IHAYEHKE: 2000
M3MeHAs sHaueHke Aueitki: | SBS1) §|

2. Haxumaem OK — nostyyaeM pe3yibTart nojaoopa.

.\ B

1 Bospact 41
2 |OTuMcneHKnA 1000
3 Nepwog 19
4 MeHCHMOHHBIE HAaKoMEHKWA 456000

Qxuoaemblid MepUog,

5 |BbIMAETE TRYAOBOH NEHCHMK 228
6 MpubaBka K NeHCHK I EDDD,DD!

Yro6s1 nomyuuth npubdaBky B 2000 py0., HEOOXOIUMO €KEMECSIYHO IEPEBOIUTD
Ha HaKOMUTEIbHYI0 yacTh rnedacuu mo 1000 pyoueit ¢ 41 rona.

Oynkuus «Ilogbop mapameTpa» paboTaeT NpaBUILHO, €CIIH:

+ 3HAuUCHHE JKEJTAeMOr0 pe3yJibTaTa BRIPAXKEHO (POPMYJIOif;
« Bce (popMyJIBI HAMTMCAHBI TTOJIHOCTHIO U 0€3 OITHNOOK.

Tema: Texnuka 6e3onacHoCTH Mpu padboTe ¢ KommnbsioTepoMm. [IpaBuiia
MOBEJICHHS B KOMIIBIOTEPHOM KJ1acce

eab paGoThl: - TOBTOPUTH TEXHUKY 0€30MaCHOCTH MpH padboTe ¢
KOMITBIOTEPOM M MpaBUJIa MOBEJICHUS B KOMITBIOTEPHOM KJiacce
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Teopeanecm/Ie CBCACHHUSA K IIPAKTHICCKOMY 3aJaHNI0

B xabunete HGOPMATHKHN ¥ BBIYUCIUTECIIBHON TEXHUKN YCTAHOBJICHA
JIOPOTOCTOSIIIAS, CIIOXKHAS ¥ TPeOyIOoIIasi OCTOPOKHOTO M aKKypaTHOTO
oOpalieHus anmnaparypa - KoMmmbeioTepsl (3BM), mpunTep, Apyrue TeXHUYECKUe
cpenctsa. [lyist 6e3omacHoi paboOThl B KAOMHETE
3anpemaercs!
- TpOTaTh pa3beMbl COCTUHUTEIBHBIX KaOemei;
- MPUKACATHCS K TUTAIONUM MTPOBOJIaM U yCTPOMCTBAM 3a3EMIICHUS;
- PUKACATHCS K IKPaHY U K THUTbHOM CTOPOHE MOHUTOPA, KJIaBUATYPHI;
- BKJTFOYATh M OTKJIIOYATH armapaTypy 0e3 yKazaHus Mperno aBaTelis;
- KJIACTh TUCK, KHUTH, TETPAJX HA MOHUTOP U KIIABUATYPY;
- paboTaTh BO BIAKHOW OACK]IC U BIAKHBIMH PyKaMHU.
IIpu nosiBIeHNH 3amaxa rapu MpeKpaTuTh PabOTy, BEIKIIOYNTD aIlliapaTypy H
COOOIIUTH 00 ATOM MPENOIaBaTENIO.
Ilepen Hauasnom padoThI:
- yOeIuThCs B OTCYTCTBUH BUUMBIX TIPUYIHH IMOBPEKICHUN pabodero
MECTa;
- CUJIETh TaK, YTOOBI JIMHUS B30pa MPUXOUIACH B IICHTP dKpaHa, 4TOObI, HE
HAKJIOHSSICH TIOJIb30BAThHCS KIIABUATYPOU;
- Pa3MECTHTh Ha CTOJIE TETPaab, ydeOHOE MOCOOME TaK, YTOOBI OHU HE
Memanu padbore Ha OBM;
- BHUMATEJIBHO CIIYIAaTh OOBSICHEHHSI PETIOAABATENSI W CTAPAThCS MOHATh
1[eJIb U TTOCJIEI0BATEIbHOCTD JEHCTBHIL; B ClTydae HEOOXOAMMOCTH
NIEPECTIPOCUTH;
- HaYMHATh PabOTy TOIBKO MO YKa3aHUIO MPETIO0/1aBaTEIIs.
Bo Bpemsi pa0oThl KOMNIBbIOTEPA TIpH padoTe BOJIM3M SKpaHa OH
HEONMaronpusITHO ICUCTBYET Ha 3pEHHUE, BRI3BIBACT YCTAIIOCTh U CHUIKCHHE
pabotocrocobHocTH. [ToaTOMy - paboTath Hago Ha paccrostHuE 60-70 cM OT
MoHHUTOpa (HomycTuMo He MeHee S0 cM), coOmto1as MpaBUIbHYIO TTOCAIKY, HE
CYTYJISICh, HE HAKJIOHSSICh; O0YYAIOIIMMCS, HMEIOITUM OUYKH JIJISl TOCTOSTHHOTO
HOIIICHUS - B OUKaX.
Bo Bpems pa6oThi:
- CTPOTO BBITIOJHSANTE BCE YKAa3aHHBIC BHITIE MPABUIIA, & TAKKE TEKYIIIHEC
yKa3aHUs IPeroaBaTers;
- CTIEANTE 3a UCIIPABHOCTHIO anmapaTrypbl 1 HEMEJICHHO MPeKpaIianTe padory
IIPY MOSIBIICHUH HEOOBIYHOTO 3BYKA HJIM CAMOTIPOM3BOJIEHOTO OTKITIOUCHUS
anmaparypsl. HeMeiieHHO TOKIaapIBaiiTe 00 3TOM IPEIo1aBaTeio;
- IJIJABHO HA)KMMAaMNTE Ha KJIaBUIIIM, HE JIOMyCKas pe3KUX yIapOB;
- HE TIOJIB3YHTECh KIIABUATYPOH, €CIIM He TTOIKII0UEHO HaIPsKEHNUE;
- paboTaiiTe Ha KJIaBUAType YUCTHIMU PYKAMU;
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- HUKOT'/Ia HE MBITAITECh CAMOCTOSATENBHO YCTPAHITh HEUCIIPABHOCTH B

pabote anmnaparypsl;

- He paboTaiiTe 32 KOMIBIOTEPOM MPU HEAOCTATOYHOM OCBEIICHUH; TIPU

TUIOXOM CaMOYyBCTBHH;

- HE BCTaBalTe CO CBOMX MECT, KOT/la B KAOMHET BXOJAT MOCETUTEIH.
BBI TOJDKHBI XOPOIIIO 3HATHh U TPAMOTHO BBITIOTHSTH 3TH MPaBUjia, TOYHO
CJIEJIOBATh YKa3aHUSM IPEToaBaTelis, YTOObI:

- YCHENIHO OBJIa/IeBaTh 3HAHUSIMH, YMEHUSIMH, HaBbIKAMHU;

- Oepeub BBIYUCIHUTENBHYIO TEXHUKY U 000pyAOBaHHE.

BbI oTBeuaeTe 3a cocTosiHUE pabodero MecTa U COXPaHHOCTh pa3MEIISHHOIO Ha
HEM 000pyTIOBaHUA.

1. OGy4arommiicst nomyckaercs k padore Ha [1K B cpoku, yka3aHHbIC B
pacnucaHuy 3aHATHIA UM TIPU HATMYUHU CBOOOJHBIX MECT B KaOMHETE IIPU
BBINIOJIHEHUH JTOTIOJTHUTENBHBIX U CAMOCTOSATEIbHBIX 3aHITHIA.

2. O0y4aromuiics T0MKEeH NPUXOIUTh HA 3aHATHE MOATOTOBICHHBIM, C YETKO
OIPEENICHHOMN LENbI0 (BO N30eKaHNe HEMPOU3BOIUTEILHOIO PACX0I0BAHUS
MaIIUHHOTO BPEMEHH ).

[{ensitMu MOTYT OBITh: BBITIOJIHEHHUE 3aIaHUI WM TPAKTUYECKUX padoT,
3aKperieHne HaBbIKOB padoThl ¢ 1K, momydenne nupopmanuu B yd4eOHbBIX
LEISIX.

3. 3amnpenieHo ucrnonb3zoanue [1K Bo BpeMst ypokoB 1is1 HOCTOPOHHUX
3aHITUI WIN pa3BI€YeHUN (UIPhl, YaT-CUCTEMBI U T.I1.).

4. Henb3st UICIIOSIb30BaTh BO BPEMsI 3aHATUN TOCTOPOHHUE 3JIEKTPOHHbBIE
YCTpOMCTBA (COTOBBIE TENEPOHBI, MATHUTO(MOHBI U TIp.), IPUHOCUTH B KAOUHET
WJIM MCTOJIb30BATh IOCTOPOHHUE HOCUTENIN MH(OPMALIUU: AUCKEThI, KOMITAKT-
JUCKH, TOTIOJTHUTENIbHBIE YCTPONCTBA, HE MPEyCMOTPEHHbIE KOH(PUTYpauen u
T.II. ¥ IOJIb30BATHCSI MU 0€3 MpernoaaBaTes.

5. O6yuaromuiics 00513aH co0JIt01aTh B KAOMHETE TUILIKMHY, YACTOTY U MOPSIIOK,
OepexHO OTHOCUTHCS K armapaType U UMYIIECTBY. ACKYPHbIE TPYII OTBEYAIOT
32 TOTOBHOCTh yaOMHETA K CIIEAYIOIIEeMY 3aHATHIO (UMCTOTA JOCKH, MOJOKEHNE
CTYJIbEB U T.II.) 3ampelaercs CABUraTh, TOBOPAYMBAThH MM BBIKJIIOYATh
MOHHUTOpA Ha CTOJIAX, OMYCKATh CTYJIbs, CAMOBOJILHO OTKPBHIBATh OKHA.

6. 3anpelieHo NPUHOCUTD B ayIUTOPHUIO OOJIBIINE CYMKH, BEPXHIOIO OCKY,
MULIEBbIE MPOAYKTBI, HATUTKH U IP. IOCTOPOHHUE BEILU, OCTABIIATH B
NOMEIIEHUH Oymaru, ra3eTbl U JIp. IPEIMEThI, )KeBaTh KBAUKY.

7. B cmydae HapymieHus, 00y4aronuics JOIMyCKAaeTCsl K 3aHITHIIM TOJBKO C
MUCBMEHHOI'O Pa3pelIeHus 3aBeIyIOEro KAOUHETOM.

O NOBTOPHBIX WM IPyObIX HAPYIIEHUSIX HHDOPMUPYETCS aIMUHUCTPALUS
3aBE/ICHMUS.

8. Ilepen nmpakTUYECKUM 3aHATHEM O0YYAIOLIUNCS TPUHUMAET KOMITBIOTEP.

9. Ilo OKOHYaHUU 3aHATHUS — 00YUAIOLIUICS CAAET KOMIIBIOTED.

Conep:xxanue 3a1aHus
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3aganue Nel

[IpounTaiTe TEOPETUUECKNA MUHUMYM.

3amanue Ne2

ITpocmotpure Buaeoponuku no Th Haxomdmmecs B nanke Mou
nokymeHThl/ Texuukym/Texuukym 1 kypc/IlpakTudeckoe 3aaanue 1.

3aganue Ne3

Brimonnaute tect « TexHrka 0€30MacHOCTH U MpaBuIia TOBEJCHUS B
KOMITBIOTEPHOM KJIacCe», HaXOASIIUKCs B manke Mou
nokymeHTsl/ Kommnemx/Komnemk 1 kype/llpaktudeckoe 3aganue 1.

3aganue Ned

OTBeThTE HA KOHTPOJIBHBIE BOIIPOCHI.
3aganue NeS5

1. Hanumyre BBEIBOJI.

2. CnaitTe OTYET MPEIOIaBaTEIo.

Kpurepnu oieHKHM 1 HOPMBI OIIEHKH NMPAKTHYECKO padoThI

[IpakTuueckast paboTa OLEHUBAETCS MO NATUOATUIBHON CHCTEME.
JTanpl NPOBeACHUs NPAKTHYECKOI0 3aHATHS

Ouenka Kpurepum oueHku (coaep:kare/ibHAsi XapAKTEPUCTHKA)

2» PaboTa BbINOIHEHA MPaBUIILHO HE MOIHOCTHIO, MeHee 50%. CTyneHT
HE BIIA/ICET TEOPETHUECKUM MaTEPHUAIIOM, AOMYCKast OMTUOKH MO CYITHOCTH
paccMaTpuBaeMbIX (00CYkKIaeMbIX) BOIIPOCOB, UCTIHITHIBAET 3aTPYIHEHUS B
bopMyITUpOBKE COOCTBEHHBIX 000OCHOBAHHBIX U ApPTYMEHTHPOBAHHBIX
CYKJICHHUH, OMTycKaeT OUIMOKY IIPU OTBETE Ha JIOTIOJIHUTENIbHBIE BOIIPOCHL.

«3» Pabota BbINoIHEHA MPaBUIIBHO HE MOJHOCTHIO. CTYIEHT BlIaJiceT
TEOPETUYECKUM MAaTEPUATIOM HA MUHUMAJIbHO JOIYCTUMOM YPOBHE,
OTCYTCTBYIOT OIIMOKU MTPH ONUCAHUH TEOPUH, UCTIBITHIBAET 3aTPYHEHHUS B
(bopMyIIUPOBKE COOCTBEHHBIX 0OOCHOBAHHBIX U aPTyMEHTHPOBAHHBIX
CY>KIEHHM, OMyCcKas He3HAYUTEIbHbIE OIIMOKY Ha IOTOJIHUTEIbHBIC
BOIIPOCHI.

«4» Pabora BeInoHeHa MOMHOCTHIO. CTYIEHT BIIaJICET TEOPETUIECKIM
MaTepHUajIoM, OTCYTCTBYIOT OIIMOKY TIPHU OTIMCAHUU TECOPUH, POPMYITHpYyeET
coOCTBEHHBIE, CAMOCTOSITENIbHbIE, 000CHOBAHHBIE, APTYMEHTHPOBAaHHbBIC
CY>KICHUSI, TOMyCKasi HE3HAYUTEIbHBIC OMMMOKY Ha JIONOJTHUTEILHBIC
BOIIPOCHI.

«S» PaGora BbInoaHeHa MOIHOCTHIO. CTYIEHT BJIaJICET TEOPETUUECKIUM
MaTepHaioM, OTCYTCTBYIOT OLIMOKH IPU OMMCAHUU TEOpUH, popMyIupyeT
COOCTBEHHBIE, CAMOCTOSITENbHBIE, 000CHOBAaHHBIE, APTYMEHTHPOBAHHBIC
CYKJI€HUSI, TIPEJICTABIISET MOJIHBIE U pa3BEPHYTHIC OTBETHI HA
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JOMNOJHUTCIIbHBIC BOITPOCHI.
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Tect Nel
«Uudpopmarms. MHPpopMamoHHbIE CHCTEMBD)

WHudopMannoHHbIH mporecc-3To...
a. XpaHeHue UHPpopMaun
O6paboTtka nnpopmanuu

c. Ilepenaua nndopmaruu
d. [eiicTBuUs, BbINOJIHSIEMbIe ¢ UHpOpManuei
e. llepenaua unpopmanuu HICTOYHUKOM

Jiis uero npeaHasHadeHbl HH(GOPMAIIMOHHbBIE CUCTEMbI AaBTOMATU3UPOBAHHOTO
IPOEKTUPOBAHUA?

a. JUIg aBTOMAaTH3alMK QYHKIMHA YIIpaBI€HUYECKOro epCcoHaa.

b. ansg aBTOoMaTU3alMU JHOOBIX PYHKIMI KOMIIAHUU U OXBAaThIBAIOT BECh LIUKJ padoT OT
IPOEKTUPOBAHUS 10 COBITA MPOIYKIIUU

C. s aBTOMAaTu3aluuu QyHKUUN IPOU3BOACTBEHHOIO IIEpCOHAIA.

d. ans aBromaTruzanuu padoThl NPU CO3JAHUM HOBOM TeXHMKHU UJIH TE€XHOJIOTHH.

UYto nenaroT UHTEJUIEKTYyalbHbIE CUCTEMBI?

a. BbIpabaThIBaOT HH(POPMAIIHIO, HA OCHOBAHHH KOTOPOH UeJIOBEK NIPUHUMAET PEIICHUE.

b. MpoOU3BOIAT BBOJ, CUCTEMATU3AIINIO, XpaHEHUE, BbIIady HHGopMaruu 6e3
npeoOpa30BaHus JaHHbIX.

C. BBINOJIHSIOT UHKEHEPHBIE PACUEThI, CO3JAI0T rpauuecKyto JOKYMEHTAIUIO.

d. BbIpadaThIBalOT HHGOPMALKIO, KOTOPAs IPHHUMAETCS YeJ0BEKOM K CBeIeHHIO 1
He NpeBpalaeTcsi HeMe/lJIeHHO B CePHI0 KOHKPETHBIX el cTBUI.

Jis uero npeaHasHadeHbl HH(OPMAIIMOHHBIE CUCTEMbI YIPABICHUS TEXHOJIOIMUECKUMHU
nporeccamu?

a. JUId aBTOMAaTH3alMU (GYHKIMHA YIIpaBIE€HUYECKOro epCoHaa.

b. nas aBroMaTtu3auuu GyHKUMA MPOU3BOACTBEHHOI0 MEPCOHAJIA.

C. Ul aBTOMAaTH3alMU JTIOOBIX (PYHKLMH KOMIIAHUH U OXBATHIBAIOT BECh LUK PabOT OT
MIPOEKTUPOBAHUSA JIO COBITA MPOAYKLIUN

d. 1yg aBTOMaTH3alMK pabOThI IPU CO3/1aHUHM HOBON TEXHUKH UM TEXHOJOTHH.

WNndpopmanmonHas cucrema 1o npojaaxxe aBuabuiIeToB sBIISETCA:
a. pa3oOMKHYTOH MH(OPMAITMOHHON CHCTEMON?
b. 3aMKHyTOH HH(OPMAIIMOHHOH cHCTEeMON?
Jiis yero npeaHa3HaYeHbl KOPIOPAaTUBHBIE UH()OPMAIIMOHHBIE CUCTEMBbI?
JUISL aBTOMAaTH3aui QYHKIMH yIpaBIeHYECKOr0 IEPCOHAIA.
JUIs aBTOMATH3alMK pabOThl IPU CO3JaHUU HOBOM TEXHUKH WIIM TEXHOJIOTHH.
JUIsL aBTOMAaTH3aUN (QYHKIMH IPOU3BOJCTBEHHOTO [IEPCOHAA.
AJIS1 ABTOMATH3AIUH JIIO0OBIX (PYHKIHI KOMIIAHMHU H 0XBATBHIBAIOT BeCh IHKJI
padoT OT NPOEeKTHPOBAHUS /10 COBITA NPOAYKIIUH
[Tponomxure npeanoxenue: MupopmanronHoe odbecreueHue ...

a. COJEPXKUT B CBOEM COCTaBE MNOCTAHOBJICHUS FOCYAAPCTBEHHBIX OPraHOB BJIACTH,
IIPUKa3bl, HHCTPYKLIMA MUHUCTEPCTB, BEAOMCTB, OPraHNU3alMi, MECTHBIX OPraHOB
BJIACTH.

b. moapa3zymeBaeT COBOKYITHOCTh MaTEMaTHUYECKHX METOJIOB, MOJIENIEH, aITOPUTMOB U
IporpaMM JJis peanu3alnu 3a7a4 HH(HOPMalMOHHON CUCTEMBI.

C. COJEPKUT COBOKYITHOCTb JOKYMEHTOB, PETYJIUPYIOIINX OTHOIIEHUS BHYTPH TPYIOBOTO
KOJUJIEKTHBA.

d. ompezenser BCIO COBOKYIHOCTb JAHHBIX, KOTOPBIE XPAHATCS B Pa3HbIX HCTOYHUKAX.

€. BKJ/II0YaeT KOMILIEKC TeXHHYeCKHX CPe/ICTB, IPeIHA3HAYEHHBIX I padoThl
HH(pOPMALMOHHON CHCTEMBI.

o op



10.
11.
12.
13.
14.
15.
16.
17.
. BBIpa0aThIBAIOT HH(OPMAIINIO, HA OCHOBAHUHU KOTOPOH YEJIOBEK MPUHUMAET pEIICHHUE.
19.
20.

18

21.

22

25.
26.
27.
28.
29.
30.
31.

32.
33.

34.

35.

36.
37.

38.

39.

40.

41.
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YcTaHOBUTE NOPSI0K BBIITOJHEHHS MIPOIIECCOB B 3aMKHYTONH MH(POPMALIMOHHON CUCTEME.
BbIBOJI MH(GOPMAIIUU /711 OTIIPABKU NOTPEOUTENIO IIH B APYTYIO CUCTEMY
npeoOpa3oBaHue BXOIHONW HHPOPMALIMU U NIPEJCTABICHHUE €€ B yI0OHOM BUJIE
XpaHEHHUe Kak BXOJHOM HH(opMalMy, TaK U pe3yIbTaToB ee 00paboTKu

BBO/1 MH(OPMALIMU U3 BHELITHUX WM BHYTPEHHUX HCTOYHHKOB

. BBOJ MH(pOpMAIUH OT NOTpeOuTeNs yepe3 0OpaTHYIO CBSI3b

4;2;3;1;5;

Y cTaHOBHUTE NOCIE0BATEIBHOCTD ATANIOB Pa3BUTHSI HH(POPMALIMOHHON TEXHOJIOTUU
"3neKTprdecKas" TEXHOIOTHS

"MexaHn4ecKas'" TeXHOJIOTUs

"371eKTpOHHAs" TEXHOJOTUS

"KOMIIbIOTEpHAs!" TEXHOJIOTHSI

"pyuHas" TEXHOJIOTUsA

4; 3;5;2;1;

Yro nenaroT MHOOPMAITIOHHO-TIOUCKOBBIE CUCTEMBI?

opo o

BBINOJIHSAIOT HHKEHEPHBIE PAaCUeThl, CO3/Ial0T IpaUuecKyro TOKYMEHTAIIHUIO.
NMPOU3BOAAT BBO/, CHCTEMAaTHU3alHI0, XpPaHEHHe, Bbl1ayy HHGopManuu 0e3
npeodpa3oBaHusi JAHHBIX.

BbIpa0aThIBalOT MHPOPMALIMIO, KOTOpasi IPUHUMAETCS YEJIOBEKOM K CBEJICHHIO U HE
IIPEBPAILACTCS HEMEAJIEHHO B CEPUIO0 KOHKPETHBIX IEUCTBUM.

. JAng yero npeaHa3zHaueHbl UH(POPMAIIMOHHBIE CUCTEMbl OPIaHU3ALIMOHHOTO YIIPABIIEHUS?
23.
24.

AJISl aBTOMATH3aluM QYHKIUH yIPaBJeH4YeCKOro nepcoHaJa.

JUIs aBTOMaTH3alMHU JIIOOBIX (PYHKIMI KOMIIAHUM U OXBATBHIBAIOT BECh LIUKII pabOT OT
POEKTHPOBAHUS 10 COBITA MPOTYKIIUU

JUIs aBTOMaTH3alMy QYHKIUN IPOU3BOJCTBEHHOIO MIEPCOHAIA.

JUIS aBTOMATH3aIMK pabOThI IPU CO3JaHUH HOBOM TEXHUKH WIIA TEXHOJIOTHH.
KommproTepusnpoBaHHbIi Tee(OHHBIN CIIPABOYHUK SIBISETCS

Pa30MKHYTOH HH()OPMALIMOHHON CHCTEeMOM?

3aMKHYTOW MHPOPMAITMOHHON CUCTEMOM?

[Tponomxute npeanoxenue: [Iporpammuoe odbecnieueHue ...

BKJIIOYAET KOMIUIEKC TEXHUYECKHUX CPEJICTB, IPEeIHA3HAUYEHHBIX I pPa0OThl HHPOPMALIMOHHOM
CUCTEMBI.

OIpeEIIAeT BCIO COBOKYITHOCTh JAHHBIX, KOTOPBIE XPAHATCSA B Pa3HBIX UCTOYHHUKAX.
Nnoipa3yMeBaeT COBOKYITHOCTh MATEMaTH4YeCKHUX METO/A0B, MO/IeJIeil, aJITOPUTMOB U
NPOrpamMM JIsl peaju3aluy 3a1a4 HHPOPMALMOHHON CHCTEMBI.

COJIEP’)KUT COBOKYITHOCTH JOKYMEHTOB, PETYJIMPYIOIIMX OTHOILIEHUSI BHYTPU TPYAOBOTO
KOJUIEKTHBA.

COJIEP’KUT B CBOEM COCTABE ITOCTAHOBJIEHUS IOCYJapCTBEHHBIX OPraHOB BJIACTH, IPUKAa3bl,
MHCTPYKLIUU MUHHMCTEPCTB, BEIOMCTB, OPraHU3alluii, MECTHBIX OPIaHOB BIIACTH.
WNudopmannonnas cucrema (MUC) - ...

3TO COBOKYITHOCTb YCJIOBUI, CPEJCTB U METOAOB Ha 0a3e KOMIIBIOTEPHBIX CUCTEM,
NpeHa3HAYCHHBIX JJIS CO3JaHUs ¥ UCIIOJIb30BaHUs HH(POPMALIMOHHBIX PECYPCOB.

3TO COBOKYITHOCTh ITPOTPAMMHBIX ITPOLYKTOB, YCTAHOBJIICHHBIX HA KOMIIBIOTEPE, TEXHOJIOTHS
paboThI B KOTOPBIX MO3BOJISET JOCTHYB TOCTABICHHYIO MOJIH30BATEIEM 1IEITb.

3TO B3aHMOCBSA3aHHAsl COBOKYIIHOCTh CPeICTB, METOJ0B H MEPCOHAIA, HCII0JIb3YEeMBbIX
AJis1 00pa00TKH JaAHHBIX.

3TO COBOKYITHOCTb JIaHHBIX, COPMHUPOBAHHAS POU3BOAUTENEM AJIS €€ PACIIPOCTPAHEHUS B
MaTepHalbHON WIIM B HEMaTepuallbHOU (opMe.

3TO MPOLECC, ONPEAEISIEMbIH COBOKYITHOCTBIO CPEJICTB U METOAOB 00paOOTKH, U3rOTOBJICHUS,
U3MEHEHHUSI COCTOSHUS, CBOMCTB, ()OPMBI CHIPbS WIIM MaTepHaa.
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3TO MPOLIECC, UCTIOIB3YIONINI COBOKYIHOCTb CPEJCTB U METOA0B 00pabOTKH U Mepeaun
JAHHBIX ¥ IEPBUYHON MH(POPMAITUH IS TOTYyYSHHST MHPOPMAIIUK HOBOTO Ka4ecTBa O
COCTOSIHUM 00BEKTA, NMPOIeCcCca WIN SBICHUS.

HNndpopmanmonnas rexuomnorus (UT) - ...

M3MEHEHUs COCTOSTHUS, CBOMCTB, (POPMBI ChIPbs WIIM MaTepHaa.

3TO COBOKYITHOCTB JIaHHBIX, COPMHUPOBAHHAS IPOU3BOAUTENIEM AJIS €€ PACIIPOCTPAHEHHUS B
MaTepuaIbHOU WM B HEMaTepuaabHOU opme.

9TO COBOKYITHOCTB IIPOIrPAMMHBIX IIPOJYKTOB, YCTAHOBIIEHHBIX Ha KOMIIBIOTEPE, TEXHOJIOT U
paboThl B KOTOPBIX MO3BOJISIET TOCTHYD TOCTABIEHHYIO MOJIH30BATENEM 1IElIb.

9TO B3aUMOCBS3aHHAs1 COBOKYITHOCTb CPEJICTB, METOAOB U IIEPCOHAIIA, UCIIONb3YEMBIX UL
00pabOTKH JaHHBIX.

3TO MPOLECC, HCMOJIb3YIOIIHH COBOKYITHOCTh CPeICTB M METOAOB 00pad0TKHU U Nepesadyu
AAHHBIX U NIEPBUYHON HH(OPMALMH /I OJTyYeHHs HH(popMaLE HOBOI'0 Ka4ecTBAa 0
COCTOSIHMH 00beKTa, MPoLecca UIn sIBJICHUS.

3TO COBOKYITHOCTbH YCJIOBUHM, CPEACTB U METOJIOB Ha 0a3e KOMITBIOTEPHBIX CHCTEM,
NpeHAa3HAYCHHBIX JJIS CO3J[aHUs M UCIIOJIb30BaHUs MHPOPMALIMOHHBIX PECYPCOB.

YTo nenaroT ynpasIsSiOMe CHCTEMBI?

BbIpabaThIBalOT MHPOPMALIMIO, KOTOpasi IPUHUMAETCS YeIOBEKOM K CBEJICHHUIO U HE
IIPEBPAIIAECTCS HEMEAJIEHHO B CEPUIO0 KOHKPETHBIX JIEUCTBUM.

BBITOJIHAIOT MHKEHEPHBIE PAaCUeThl, CO3/Ial0T rpauuecKyro TOKYMEHTAIIUIO.
BbIPa0ATHIBAIOT MHGOPMALUIO, HA OCHOBAHUM KOTOPOH YeJI0BEK IPMHUMAET PeleHue.
MPOM3BOJIAT BBOJ, CUCTEMAaTH3AIIMIO, XpaHEHHE, BbIAaUy HHPopManuu 0e3 mpeoOpa3oBaHus
JTAHHBIX.

WNucTpyMeHTapuil nH(OPMAIIMOHHON TEXHOJIOTUH - ...

3TO COBOKYITHOCTh JJaHHBIX, ChopMHpOBaHHAS POU3BOAUTENIEM ISl €€ PacTIpOCTPAHEHHUS B
MaTepHalbHON WIIM B HEMaTepuallbHOU (opMe.

ATO MPOIIECC, UCTIOMB3YIOMNMA COBOKYITHOCTh CPEJICTB U METOZIOB OOPabOTKH U Mepeaadn
JTAHHBIX ¥ EPBUYHON MH(POPMAIIUH I OTyYeHHUs HH(POPMALIMU HOBOTO KayecTBa O
COCTOSTHUM 00BEKTa, MPOoLecca WU SIBJICHHUS.

9TO B3aUMOCBS3aHHAs1 COBOKYITHOCTb CPEJICTB, METOAOB U IIEPCOHAIIA, UCIIONIb3YEMBIX UL
00pabOTKH JaHHBIX.

3TO MPOLIECC, ONPEAEISIEMbI COBOKYITHOCTBIO CPEJICTB U METOAOB 00paOOTKH, U3TOTOBJICHUS,
M3MEHEHUs COCTOSTHUS, CBOMCTB, (POPMBI ChIPbs WIIM MaTepHara.

3TO COBOKYITHOCTB YCJIOBHUH, CPEJCTB U METOI0B Ha 0a3e KOMIIBIOTEPHBIX CUCTEM,
IpeHa3HaYeHHBIX JUIsl CO3JJaHUS U UCIIOJIb30BAHUS MH(OPMALIMOHHBIX PECYPCOB.

3TO COBOKYIHOCTH IPOrPaMMHBIX IIPOAYKTOB, yCTAHOBJIEHHBIX HA KOMIILIOTEpE,
TEXHOJIOTHsI PA0OTHI B KOTOPBIX MO3BOJIsIET 10CTHYDb OCTABJEHHYIO M0J1b30BaTe1eM
neJb.

YTo MOXHO OTHECTH K HHCTPYMEHTAapHI0 HH(OOPMALIMOHHON TEXHOJIOTHU?

3JIeKTPOHHBbIE TA0JIMLbI

KJIABHATYPHBIN TPEHAXKED

CHCTEMBI yNIpaBJIEHUs] KOCMUYECKUM Kopabiem

HACTOJIbHbIE U3/1aTeJIbCKHE CHCTEMbI

CHCTeMbl YIIpaBJIeHHs 02a3aMM JaHHBIX

[Tponomxute npennoxenue: TexHuueckoe oOecrieyeHue ...

COJZIEPKUT B CBOEM COCTABE IIOCTAHOBIICHUs I'OCYJaPCTBEHHBIX OPIaHOB BIIACTH, IIPUKA3bI,
WHCTPYKIMU MUHHUCTEPCTB, BEIOMCTB, OpraHU3allMi, MECTHBIX OPTAaHOB BJIACTH.

COZIEPKUT COBOKYITHOCTh JOKYMEHTOB, PETYJIMPYIOLIUX OTHOLICHUS BHYTPH TPYIOBOIO
KOJUIEKTHUBA.

OIIpEIeNsAeT BCIO COBOKYITHOCTD JAaHHBIX, KOTOPBIE XPAHATCA B pa3HbIX UCTOYHUKAX.
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[IOIPa3yMeEBaEeT COBOKYITHOCTh MAaTEMATUUECKUX METOJ0B, MOJIEJIEH, AITOPUTMOB U IIPOrpaMM
JUI pealu3alnu 3a1a4 HHQOPMAIMIOHHON CUCTEMBI.

BKJIIOYAET KOMILJIEKC TEXHHYECKHX CPEACTB, MPeJHA3HAYeHHBIX /151 pa0oThl
HH(OPMALMOHHOM CHCTEMBI.

[Iponomxkure npennoxenue: IlpaBoBoe obecnieucHue ...

MIO/IPa3yMeBAEeT COBOKYIMHOCTh MAaTEMATHYECKUX METOJ0B, MOJIEEH, AITOPUTMOB U ITPOTrpamMm
JUIS pean3anuu 3a1a4 UHHOPMAIIHOHHON CUCTEMBI.

BKJIIOYAET KOMIUIEKC TEXHUYECKUX CPEICTB, MPeIHA3HAYCHHBIX sl pab0Thl HH(OPMaLMOHHON
CUCTEMBI.

COJIEPKUT COBOKYITHOCTh TOKYMEHTOB, PETYJIIMPYIOIIUX OTHOLIEHUS! BHYTPH TPYIOBOTO
KOJUIEKTUBA.

COJEPKUT B CBOEM COCTABE NOCTAHOBJIECHHUS IOCY1aPCTBEHHBIX OPIaHOB BJIACTH,
NPHUKAa3bl, HHCTPYKIMU MUHUCTEPCTB, BEIOMCTB, OPraHU3aLHi, MECTHbIX OPraHOB
BJIACTH.

OIIpEelIeNsAeT BCIO COBOKYITHOCTD JaHHBIX, KOTOPBIE XPAHATCA B pa3HbIX UCTOYHUKAX.

Tect Ne 2

«9.]'IeKTpOHHBIe KOMMYHHKAIIUX U UX POJIb B YIIPABJICHUH IIPEATIPUATUCMD

OnuH U3 OCHOBOIIOJIOKHUKOB TEOpUU MeHeKMeHTa A. Daiiok oxapakTepu3oBail QyHKIUN
YIOpaBIeHUS CIEAYIOIUM 00pa3oM:

a) MpeJIBUJIETD;

0) opraHu30BaTh;

B) PYKOBOJIUTB;

I') HaCTaBJIAT;,

1) KOOPJIMHUPOBATH;

€) KOHTPOJIUPOBATh.

Kakoli myHKT B 3TOM CIIMCKE JTUIIHUNA?

JlesiTenbHOCTD, HAIIPaBIIEHHAs Ha TOCTHXKEHUE 3(PPEKTUBHOM KOMMYHHUKAIIUN KaK BHYTpU
OpraHu3aluM, TaK U MEXKJy OpraHU3aliel U €€ BHEIIHEH CPEAOH, IyTEM pealln3aluu
KOMMYHHKAIIIOHHOM MOJUTUKH - 3TO:

a) cTparerusi KOMMYHUKAIIUH;

0) KOMMYHHUKAITMOHHBIA MEHEIKMEHT;

B) KOMMYHUKAIIMOHHBIN ayTUT.

Kaxkoe nmonsitue 6osee ooriee:

a) KOMMYHUKAIIMOHHASI TOJIUTHKA,

0) KOMMYHHUKAITMOHHBIA MEHEPKMCHT.

BepHo 11, 4TO KOMMYHHKAITMOHHAS TIOJTUTHKA BKITIOYAET B ¢e€0s1, B YACTHOCTH, INTAHUPOBAHUE
00paTHO# cBs3U?

a) J1a, BEpHO;

0) HeT, HEBEPHO.

Cityx#l OTHOCSITCS K:

a) hopMasbHOM;

0) HedopMaTbHON KOMMYHHKAIIMH B OpraHU3aIin?

B mpakTuke KOMMYHHUKAIIMOHHOTO MEHE/PKMEHTA «XOPOIllei» Ha3bIBACTCS OpraHU3allys,
KOTOpas:

a) MPEeAOCTaBISIET KAUeCTBEHHBIE TOBAPHI U YCIIYTH MO MPUEMIIEMBIM LI€HAM;

0) BeJET COIMALHO O00PSIEMYIO JACSITELHOCTD;
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B) BEpHBI 00a BapUaHTa;
') HEBEPEH HU OJINH U3 BAPUAHTOB.
7. B mpakThke KOMMYHUKAIIMOHHOTO MEHEKMEHTA «BUIUMOW» HAa3bIBACTCS OpraHHU3aIlHs,
KOTOpAs:
a) MPOU3BOJIUT TOBAPKI U YCIYTH, H3BECTHBIC OOIIIECTBY;
0) IEMOHCTPHUPYET OOIIECTBEHHOCTH OPraHU3alIMOHHBIC IICHHOCTH,
B) BEpHBI 00a BapUaHTa;
') HEe BEpEeH HU OJIMH U3 BapHUAHTOB.

8. BepHo JH, 4TO B (I)yHKI_II/II/I OTAC]Ia KOMMYHHUKAIITMOHHOI'O MCHC/I’KMCHTA BXOOUT BBIpa6OTKa

0011ei! KOMMYHUKaTUBHO cTpaTeruu Gpupmbl?
a) J1a, BEPHO;
0) HeT, HEBEPHO.
9. BepHo 51, yTO B GYHKIMHU OTAETa KOMMYHUKAITUOHHOTO MEHE)KMEHTA BXOJIUT

y4acTue B IOATOTOBKE HY6HI/I‘IHBIX MepOHpI/IHTI/II\/’I n SaHBHeHHﬁ, BKJIIFO4YasA MOATOTOBKY TCKCTOB

BBICTYIUIEHUH, peueil U JOKJIaJ0B?
a) J1a, BEpHO;
0) HEeT, HeBEPHO.

10. BepHo 511, 4TO B PYHKIHMH OT/I€]a KOMMYHUKAlIMOHHOTO MEHEI)KMEHTA BXOAUT
UH(POPMALIMOHHOE MTPOABIKEHHE (PUPMBI B LIEJIOM U €€ MPOAYKLUH, YCIYT, BKIIOYast
IJIAHUPOBAHUE U NMPOBEJCHNE KOHKPETHBIX KaMITAaHUW U aKIIHii?

a) J1a, BEPHO;
0) HeT, HEBEPHO.

11. BepHo JH, 4TO B (I)yHKI_II/II/I OTACIa KOMMYHUKAIITMOHHOT'O MCHC/[PKMCHTA BXOAUT NNOAJACPIKKA U

pa3BUTHE OTHOLIEHUH C OPraHAMM BJIACTH?
a) J1a, BEPHO;
0) HeT, HEBEPHO.

12. BepHo 111, uTO B (D)yHKIIMHU OTAETIa KOMMYHUKAIIMOHHOTO MEHEPKMEHTA BXOJIST CBSI3H C
NOTpeOUTENIMH, KIIMEHTAaMH U TapTHEpaMU, B TOM 4HucJIe - o0ecnieueHre 3pGeKTuBHOMN
00paTHOM CBS3U, O3UTHUBHOTO BOCHIPUATHUS (PUPMBI U €€ AeATEIIbHOCTH?

a) J1a, BEpHO;
0) HEeT, HEBEPHO.

Tect N2 3

«MaructpabHO-MOy IbHBIN npuHIMI ocTpoenus [1IK. Annapartnas peanuzauums [1K.»
Bunuectep npeaHazHaveH . . .

XpaHeHUs HHPOPMALIUH, HE UCII0JIb3YEeMOM MOCTOSHHO Ha KOMIIBIOTEPE;
MOCTOSTHHOTO XpaHeHUs1 HHPOPMAITUH, YACTO UCTIOIB3YEMOU MPH paboTe Ha KOMITBIOTEPE;
HOJKJIFOUEHUs epU(pEepUHbIX YCTPOMCTB K MarucTpay;
ynpasienus pabotoid 9BM no 3aganHON porpaMMe.

el S

MuHuMaIbHBINA COCTaB MEPpCOHAJIBHOTO KOMIIBIOTEpA:

Bunuectep, 1MCKOBOJ, MOHUTOP, KJIaBUATYPA.
Mouurop, k1aBuaTypa, CHCTEMHBIN OJIOK.
[TpunTep, KiI1aBUaTypa, MOHUTOP, HAMSITh.
Bunuectep, npuHTEp, AUCKOBOJ, KJIaBHATYPA.

el S
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Ykaxxute BepHOE (bIe) BEICKa3bIBAaHUE (51):

Y cTpoHCTBO BBO/IA — IPEHA3HAYEHO JIIs1 00pabOTKH BBOAMMBIX JIaHHBIX.

YcrpoiicTBO BBOZIA — MPETHA3HAYEHO AT ITepeadn HH(OopManny OT YeJI0BeKa MaIlHE.

3. VYcrpoiicTBO BBOAA — IIPEeJHA3HAUCHO /IS pealn3alii alrOPUTMOB 00pabOTKH, HAKOTICHHS U
nepeaayn vHHOPMAIIHH.

N —

VYkaxxute BepHOE (bI€) BbICKA3bIBAaHUE (51):

VYcTpoiicTBO BBIBOJA — MPEIHA3HAUEHO ISl IPOTrpaMMHOTo yrpasieHus padotoit 11K.
YcTpoiicTBO BbIBO/IA — MPEIHA3HAUEHO JUIsl 00YUYEeHHUSI, UIS UTPBI, ISl pAaCUETOB H JUIS
HaKOIJICHUsI HHPOPMALIUH.

3. VYcrpolicTBO BBIBOAA — MpeHA3HAUYCHO IS Nepeadr HHGOpMaIMu OT MaIlIUHbI YEIOBEKY.

N —

VYKaxxute ycTpoucTBa BBOJA.

IIpunTep, Ki1aBuaTypa, IKONUCTHUK.

MpI11b, CBETOBOE IIEPO, BUHUECTED.
['padmyeckuii maHmier, KJaBuaTypa, CKaHep.
Tenedakc, Hakorurens Ha M, Mmoaem.

el S

K BHENIHMM 3aMOMUHAIOIIMM YCTPOMCTBAM OTHOCHTCS:

1. TlIpoueccop;
2. Jluckera;
3. Monwurop.

Kakue yTBepxaeHus BEpHbI?

KommnbroTepsl MOTYT COeTMHATBHCS MEXy COOOM TOJBKO C IOMOUIBIO Tele()OHHBIX JTUHUH.
Jns obmena nnpopMalimeit Mexx1y IByMsl KOMIIbIOTEpaMH BCeria MOKHO 000HTHCH 0e3
KOZMPYIOLIETO U JEKOIAUPYIOIErO yCTPOUCTB.

3. Bce kaHabl CBA3U MEXAY YCTPOHCTBAMH COBPEMEHHOI'O KOMITBKOTEPA MHOTOPA3PSIAHBIE.
4. Pa3psaaHOCTb BceX KaHAJIOB CBSI3U MEXAY ycTpoiictBamu coBpeMeHHoro 1K nomxkHa ObITh
OJIMHAKOBAs.

N —

YKaKXuTe MUHY, OTBEYAOIIYIO 32 TIepeady TaHHBIX MEXy YCTPOHCTBAMH.
1. IlwuHa maHHBIX
2. Iluna appeca
3. Illuna ynpaBneHus

Kak Ha3bpIBacTCs MOCT, BKJIIOYAIOIIHI B ceOs KOHTPOJUICP OﬂepaTHBHOﬁ naMsTH 1 BUICO maMsaTH?

1. Cesepnblit
2. IOXKHBIN

IIpoussogurensHoCcTh [IK 3aBucHT...
1. YacrtoTsl mpoueccopa

2. OOwema ornepaTUBHON aMSITH
3. OObema UCIoNB3yeMOil onlepaTUBHOM MaMsTH.
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Kakue aucku nMeroT 10nmoIHUTENbHBIN KoHTposuiep USB?

1. Onrtuyeckue OUCKU
2. @iouI - IucKu
3. TI'mOkne MarHUTHBIE JUCKHU

Tect Ne 4 mo Teme: «Metouka paboThl B TEKCTOBOM pepakTtope MicrosoftWord.»

1. Kakux CIHCKOB HET B TEKCTOBOM peaakTope?

a) HyMEpOBaHHBIX;

+ 0) TOYCUHBIX;

B) MapKHUpPOBAaHHBIX.

2. Ilpu 3apaHnu mapaMeTpPoOB CTPAHUIIBI B TEKCTOBOM PeJaKTOpPe YCTAHABINBAIOTCH:

+ a) MoJIst, OpUEHTALUS U pa3Mep CTPaHUILIbL;

0) uHTEepBaJ MeX 1y ad3anamu U BUJ MIPUPTa;

B) (OH U IpaHUIIbl CTPAHULIBI, OTCTYII.

3. Kakyo KOMOMHAIMIO KJIABHII CJIeyeT IPMMEHHUTD, YTOObI BCTABUTH B JOKYMEHT
CeroHSIIHION AaTy?

a) Ctrl + Alt + A;

0) Shift + Ctrl + V;

+ B) Shift + Alt+ D.

4. Kakoe u3 3TMX yTBep:KJAeHHIl NpaBUJIbHOe?

+ a) KepHUHT — 3TO H3MEHEeHHEe UHTepBaJla M1y OyKBaMH OJIHOTO CJIOBA.

0) Eciin maposipb K 3alIMIIEHHOMY TOKYMEHTY YTpaueH, €ro MOXKHO BOCCTAHOBUTH C IIOMOIIBIO
KIIFOYEBOTO CJIOBA.

B) Coueranue knaBui Shift + Home nmepeHocuT Ha nmepBy0 CTpaHUILy JOKYMEHTA.

5. Kakoe u3 3THX yTBep:KAeHHIl HeNpaBUIbHOE?

a) bospiryo OyKkBy MOKHO HareyaTaTh ABYMS CIIOCOOaMHU.

0) IIpu nomonu knasummu Tab MOXKHO cAenaTh KPaCHYIO CTPOKY.

+ B) Kimapumra Delete ynansieT 3Hak nepei MUTAIOIUM KYypPCOPOM.

6. Ha xaky10 KJIaBHIIY HY’KHO HA’KaTh, YTOObI HANEYATATH 3ANATYI0, KOI1a HA KOMIIbIOTepe
YCTaHOBJIeH aHIJMiickuii andaBur?

+ a) rze HanucaHa pycckas Oyksa b;

0) rae HamrcaHa pycckas Oyksa lO;

B) Iie HanMcaHa pycckas oyksa XK.

7. KoJ1OHTHTYJI — 3TO:

+ a) 001acTh, KOTOpast HAXOAUTCS B BEPXHEM M HUIKHEM T0JI€ U MPEIHA3HAYAETCs [T TOMEIICHUs
Ha3BaHUs pabOThl HAJ TEKCTOM KaX10M CTpaHUIIbL;

0) BHELIHMI BUJ] TEYAaTHBIX 3HAKOB, KOTOPBIH MOJIb30BaTEIb BUJUT B OKHE TEKCTOBOTO PEIaKTOpa;
B) BEpXHss CTpOKa okHa peaakTopa Word, KoTopas coiep>KUT B cebe MaHenb KoOMaH/ (HalpumMep,
«BcraBka», «kKoHcTpykTopy, «MakeT» U T. 11.).

8. UT00b! B TEKCTOBBIH JOKYMEHT BCTABUTh CChLIKY, HY’KHO IEePeiiTH 10 CJIeAyIOLUM
BKJIA/IKAM:

a) Bcmaexka — Becmasumo ccoliky — Coz0anue uCmouHuKa,

0) @aiin — l[lapamempvl cmpanuyvl — Bcmasums ccolnky;

+ B) Ccviiku — Bemasumo ccoliky — [lobasums HO8bIU UCMOYHUK.

9 - Tect. Kakoit mmpu¢T nmo ymo4anuio ycranosiaen B Word 2007?

a) Times New Roman;

+ 6) Calibri;
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B) MicrosoftYaHei.

10. B BepxHeii cTpoKe maHe/d 32124 H300pakeHa HKOHKA ¢ auckeToil. YTo nmpou3soiiier, ecjim Ha
Hee HAXKATh?

a) TOKYMEHT yIQJIUTCS,

+ 0) TOKyMEHT COXPaHUTCS;

B) JIOKYMEHT 3alHILIETCs Ha TUCK WIH (PIIeIIKy, BCTaBJICHHbBIE B KOMIIbIOTEP.

11. Kakyo kj1aBHIIy HY’KHO yIepP:KMBATh IIPH KONMPOBAHUH PAa3HbIX 3J1eMEHTOB TEKCTa 0JJHOT0
AOKYMeHTa?

a) Alt;

+0) Ctrl;

B) Shift.

12. YTo MOKHO c/1eJIaTh ¢ MOMOIIBIO IBYX H30THYTBIX CTPEJIOK, pa3MellleHHbIX B BepXHei
CTPOKe HA/l CTPAHHUIel TeKkcTa?

a) mepeT Ha Oy OyKBY BIIPABO WJIH BJIEBO (B 3aBUCHMOCTH OT TOTO, Ha KaKyI0 CTPEJIIKY HaXaTh);
0) mepeiTu Ha O/IHY CTPOKY BBEpPX WJIM BHU3 (B 3aBUCUMOCTH OT TOT0, Ha KaKyI0 CTPEJIKY HaXXaTh);
+ B) epelTH Ha OJIHO COBEPIICHHOE IeUCTBUE Ha3a ] WU BIEpe] (B 3aBUCUMOCTHU OT TOTO, Ha KaKyIO
CTPEJIKY Ha)KaTh).

13. Yrto no3BoJisieT yBUIeTh BKJIOYeHHAasi KHONKa «HenmeuaTaembie CHUMBOJIBD)?

+ a) mpo0esbl MEeXAy CIOBaMHU M KOHEIl ab3alla;

0) Bce 3HaKU MPENUHAHUS;

B) OLITMOKU B TEKCTE.

14. O0beaMHUTL WM PA30UTH AYEHKH HAPUCOBAHHOM Ta0/IMIbI BO3MOKHO BO BKJIA/IKe:

a) «KoHcTpyKTOpY;

+ 0) «MakeTy;

B) «IlapameTps! TaOIHIIBD».

15. YTo no3BoJisieT cAeJaTh HAJI0KEHHbIN HA TEKCTOBbIM JOKYMEHT BOASIHOM 3HAK?

+ a) OH /Ie7aeT JOKYMEHT YHUKAJIbHBIM;

0) OH 3alTUIIACT TOKYMEHT OT MOPaXKCHUSI BUPYCAMH;

B) OH Pa3pellacT CTOPOHHHUM I10JIb30BaTENIM KOIMPOBATh Pa3MEILIEHHBINA B JOKYMEHTE TEKCT.

16. YTo0bI BKIKYHUTH ABTOMATHYECKYI0 PACCTAHOBKY IIEPEHOCOB, HY:KHO MepPeiTH 1o
CJIeYIOIIUM BKJIAJAKAM:

+ a) Maxem — Ilapamempwr cmpanuyst — Paccmanoseka nepernocos;

0) Bcmaska — Texcm — Bcmagka nepeHocos;

B) Ccoinku — [lononnumensHole mamepuansl — Bcmaeums nepenoc.

17. YUTo0bI cO31aTh HOBYIO CTPAHHULLY, HEOOXOAUMO OTHOBPEMEHHO HAKATH HA TAKHE KJIABHIIHU:
+ a) Ctrl u Enter;

6) Shift u mpoben;

B) Shift u Enter.

18. UTo0bI OBICTPO BCTABMTH CKONMMPOBAHHBII 3JIEMEHT, CJIeyeT BOCIO0JIb30BATHCS TAKOH
KOMOMHAUMEN KIaBHIIL:

+a) Ctrl + V;

0) Ctrl + C;

B) Ctrl + X.

Tect - 19. Ilepeyens MHCTPYKIIUIA, KOTOPBII coo0maeT Word 3anucaHHbIii 3apaHee MOPSI0K
AeMCTBUM JJI51 JOCTUKEHUS ONpPeaeIeHHOM e/, HA3bIBACTC:

a) KOJIOHTUTYJIOM;

+ 6) MaKpocom;

B) MHCTPYKIUEH.

20. C nomMomb10 KAKUX rOpsYMX KJIABHII HEBO3MOKHO H3MEHHUTD SI3bIK B TEKCTOBOM
penaxkrope?

a) Alt + Shift;

0) Ctrl + Shift;
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+ B) Alt + Ctrl.

21. Yto0bI cne1aThb coaepkaHue B JOKYMEHTE, He00X0AMMO BbINOJHUTD PS/ CJIeAYIOLIUX
JelicTBHM:

a) BBIJCJIUTH HECKOJIBKO CJIOB B TEKCTE C nomotbio kiaBuiy Ctrl (oHu OyayT 3ariaBusiMu), nepeiTu
Ha BKJIaJKy «BcTaBka» M HakaTh Ha UKOHKY «CoJiepiKaHuey;

+ 0) BBLACTUTH B TEKCTE 3ar0JIOBKU, NEPEUTH Ha BKIaAKY «CCBIIKM» U TaM Ha)kKaTh HA UKOHKY
«OrnaBieHuney;

B) KaX/1yI0 HOBYIO IVIaBy Ha4aTh C HOBOM CTpaHUIIbL, IEPEUTH Ha BKJIAJKY «BcTaBka», HalTH Tam
UKOHKY «BcTaBUTh conep:kaHne» U HaXaTb Ha Hee.

22. Y100bI BCTABUTH T'MIIEPCCHLIKY, CIeAYyeT BbIIEJIUTh HY’KHOE CJIOBO U HAKATH:

+ a) MpaByI0 KHOIIKY MBIIIIHU C MOCIEAYIOMNUM BIOOPOM BKJIaIKku «[ Hmepcehblikay;,

0) JIEBYI0 KHOIIKY MBIIIHU C TIOCTEAYIOIINM BEIOOPOM BKJIAAKHU «I UIIEPCCHIIKAY,;

B) JIBaX/Ibl HA JIEBYIO KHOIIKY MBIIIH C TOCIEIYIOIUM BEIOOPOM BKIIAJKH «I HIIEpCChIIKaY.
23. YT00bI B TEKCTOBBIH JOKYMEHT BCTABUTH (hopMy.1y, HEOOXOAUMO NEPEHTH M0 TAKHUM
BKJIaJIKAM:

a) @aiin — Iapamempur cmpanuyvt — Becmasumo chopmyny;,

+ 0) Bcmaesxa — Cumsonvt — @opmyaa,

B) Bcmaska — Unnrocmpayuu — Bemasumo ¢hopmyny.

24. Kakoii opeHTAlMH CTPAHUIBI He CylIecTByeT?

+ a) OJIOKHOTHOI;

0) KHIKHOI;

B) aJIbOOMHOM.

25. Kaky1o onuuio peryJipyer 3T0 JHAJI0r0BOe OKHO?

OTCTYNBI M HHTEPBANGI MonoxeHHe Ha CTpaHMue

Obwpme

Brpaervearve: [l I ~ | YpoeeHe: |OCHOBHOW TEKCT W

oTcTYn
¥ IJ e
CAeea: M ¥ nepeag cTpoka:  Ha:
cOpaea: 0 ¢ : {HeT) v e
MHTepean
L] i L
nepEA: 0nr ¥ MENAYCTPOYHBIR:  3HAYEHHE:
nocne: onT s OAMHAPHEIA ¥ -

+ a) U3MEHeHHe a03aI[HOTO OTCTYIIA;
0) n3mMeHeHue mpudTa TeKCTa;
B) U3MEHEHUE pa3Mepa MojeH TucTa.

Tect Ne 5 1o teme: MaructpanbHO-MOAyIbHBIN NpuHIMI noctpoenus [1K. AnnapaTtHast
peanuzanus [1K.

1) Bunuecrtep nmpenHa3Ha4YeH IA. ..

XpaHeHUs HHPOPMALIUH, HE UCIIOJIb3YEMOM MOCTOSHHO Ha KOMIIBIOTEPE;

MOCTOSIHHOTO XpaHeHus1 HH(GOpPMaIUH, YaCTO UCIOIB3YEMOM P paboTe Ha KOMITBIOTEPE;
HOJKITIOUEHUS epu(EepHHBIX YCTPOICTB K MarucTpau;

4. ympasnenus padboroit 9BM 1o 3amanHON Tporpamme.

2) MuHUMaNbHBIN COCTAB MEPCOHATBHOTO KOMIIBIOTEPA:

Bunuecrep, 1MCKOBO, MOHUTOP, KJIABHATYpa.

MouuTop, Ki1aBUaTypa, CHCTEMHBIH OJIOK.

W=

N —
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3. Ilpuntep, k1aBuatypa, MOHUTOP, MAMSITh.
4. Bunuecrtep, NIpUHTEP, JUCKOBOJ, KIaBUATYpA.
3) Vkaxure BepHOE (bI€) BRICKa3bIBAHUE (51):

YcTpoiicTBO BBOJIa — MIPETHA3HAYEHO TSI 00paOOTKHM BBOJIUMBIX JTAHHBIX.

YcTpoiicTBO BBOA — MpeIHA3HAUCHO AJIS Tepeiaud HHPOPMAaIIUU OT YeIOBEKa MAIIHHE.

YcTpoiicTBO BBOJIa — MPETHA3HAYCHO TSI peaTu3alii alrTOPUTMOB 00paOOTKHU, HAKOTUICHHS 1

nepeaayn UHHOPMaIHH.

VYkaxute BepHOe (bI€) BbICKa3bIBaHUE (51):

VY cTpoiicTBO BBIBOJA — MPEIHA3HAUEHO ISl IPOTrpaMMHOT0 yrpasieHus padotoit 11K.

Y cTpoiicTBO BBIBO/IA — MTPEAHA3HAUEHO JUIsl 00YUYEeHHUSI, UISL UTPBI, ISl pACUETOB U JIJIsl HAKOTIJICHUS

UHpOpMaIUK.

3. VYcrpolicTBO BBIBOAA — MpeJHA3HAUYEHO A7 Nepeadyr HHGOpMaIMu OT MAIlIUHbI YETOBEKY.

5) Vkaxure ycTpolcTBa BBOAA.

[IpunTep, KIIaBuaTypa, JKONUCTHUK.

Mpliib, CBETOBOE MEPO, BUHYECTED.

I'paduaeckuii TutanmeT, K1aBuaTypa, CKaHep.

Tenedakc, HakonuTens Ha M/], Moaem.

K BHEmIHNM 3aITOMUHAOIIKAM YCTPOWCTBAM OTHOCUTCS:

[Tpoueccop;

. Jluckera;

3. Monurop.

7) Kaxkue yTBep:k/1eHuUsI BEPHbI?

1. KomnbroTepsl MOTYT CO€AMHATHCS MEXTy OO0 TOJIBKO ¢ TOMOIIBIO TENC(POHHBIX JTMHUM.

Jns obmena nnpopMalimeit Mexx1y IByMsl KOMIIbIOTEpaMU BCeria MOKHO 000HTHCH 0e3

KOAMPYIOLIETO U JEKOJAUPYIOIIErO yCTPOUCTB.

Bce kaHambl CBA3M MEXKAY yCTPOMCTBAMU COBPEMEHHOTO KOMITbIOTEpAa MHOTOpa3psAHbIE.

4. Pa3psaaHOCTb BceX KaHAJIOB CBSI3U MEXAY ycTpoiicTBamu coBpeMeHHoro 1K nomxkHa ObITh
OJIMHAKOBasl.

8) VYkaxuTe MIMHY, OTBEYAIOLLYIO 32 Iepefjady JaHHBIX MEX]y YCTPONCTBaMH.

IInHa maHHBIX

[ITuna agpeca

3. IllnHa ynpaBieHUs

9) Kak Ha3pIBaeTCsi MOCT, BKJIIOYAIOIIUI B ce0s1 KOHTPOJUIEP ONEPAaTUBHOM MaMsATH U BUACO MaMsATH?

1. CesepHsblit

2. IOXKHBIN

10) IlponsBoaurensHocTh 1K 3aBucur...

1. YacroTsl poreccopa

2. OOwema orepaTUBHON aMSITH

3. OObema UCIONb3yeMOil orlepaTUBHOM MaMsTH.

11) Kakue aucku UMEIOT TOMOJIHUTENbHBIN KOHTposuiep USB?

1. Onruueckue IUCKU

2. @ydmI - TUCKHA

3. T'ubGkue MarHUTHBIE AUCKU

W=

— N — N
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Tect Ne 6 o Teme: Metoauka paboThl ¢ 3NeKTpoHHbIME TabiauamMu MicrosoftExcel (3T).
1. OcHOBHOE HA3HAYEHHUE JJICKTPOHHBIX TA0HII-
a) pellakTUPOBaTh U GOPMATUPOBATH TEKCTOBBIC TOKYMEHTHI;
0) XxpaHuTh OoJbIIE 0OBEMBI HHPOPMAIUH;
+B) BBIMIOJHATH pacyeT 1o ¢hopmysam;
') HET IPaBUJILHOTO OTBETA.
2.9710 no3B0JI1sIeT BHIIOJIHATH 3JIeKTPOHHAs Tadauua?
a) pemarh 33aJja4d Ha MPOTHO3UPOBAHKE U MOJICITMPOBAHNE CUTYAIINH;
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+0) mpeCTaBIATh JaHHbIE B BUJE AHarpaMm, rpaukoB;

B) IIpY U3MEHEHUH JIaHHBIX aBTOMATUYECKU NIEPECUUTHIBATH PE3YJIbTarT;
I') BBINOJIHATH YePTEXKHbIE padoThI;

3. MoxHo i1 B T nocrpouts rpaguk, AMarpaMmy 1o YucJI0BbIM 3HAYEHUSAM Ta0IuUbI?
+a) na ;

0) Her;

4. OCHOBHBIM 3J1IEMEHTOM 3JICKTPOHHBIX TA0JMI ABJISACTCH:
a) Llugpst

+0) Sueliku

B) JlaHHbIe

5. Kakasi nporpamMma He sIBJIsIeTCSI JICKTPOHHOM Ta0uuein?
a) Excel ;

0) Quattropro;

B) Superkalk;

+r) Word;

6. Kax HasbiBaercst JokyMeHT B nporpamme Excel?

a) pabouas Tabnuna ;

+0) KHHra;

B) CTpaHUIIa;

T) JIUCT;

7. PaGo4asi KHUIa COCTOMT H3...

a) HECKOJIBKUX pab04MX CTPaHUIL;

+0) HECKOJIBKUX PaOOYMX JINCTOB;

B) HECKOJIBKUX SIUEEK;

') OJIHOTO PabOYero JIMCTa;

8. HaumeHb1IeH CTPYKTYPHOM eIMHHMLIIel BHYTPH TAa0JIMLbI SIBJISETCH..
a) CTpOKa ;

+0) siueiika;

B) cTOJOEIL;

T) IUana3oH;

9. Slueiika He MOKeT COAePKATh JaHHbIEC B BUJIE...

a) TeKCTa;

0) popmysr,

B) UHKCIIa;

+T) KapTUHKY;

10. 3HavyeHus siueeK, KOTOPbIe BBeeHbI M0JIb30BaTe/IeM, a He MOJIy4YalTCsl B pe3yJbTare
PacyéToB HA3BLIBAKOTCA. ..

a) TeKyLIIMHU;

0) IPOU3BOIHBIMU;

+B) UCXOAHBIMU;

I') paCuE€THBIMY;

11. YkaxuTe NpaBUJIbHbIN aipec SYEKH.

a) d7;

+0) P6;

B) 7B;

T') HET PaBUIILHOTO OTBETA;

12. K kakoMy THIIy HpOorpaMMHoOro odecrneyenust ornocsarest ET?
a) K CHCTEMHOMY;

0) K sI3pIKaM MPOrPaMMHUPOBAHUS;

+B) K IPUKIIATHOMY;

T) K OIIEPALIUOHHOMY;

13.®@opmy.a - HaYMHAETCS €O 3HAKA...



76

a)";
0) No;
1B) =
T') HET IPaBUIILHOTO OTBETA;
14. Kakas siyeiika Ha3bIBaeTcs aKTUBHOM ?
a) mrobast;
0) Ta, /1€ HAXOJIUTCS KYpCop;
+B) 3aMlOJIHEHHAS;
I') HET IIPaBUIILHOTO OTBETA;
15. Kakoii 3HaK oTae/is1eT HeJYI0 YacTh YMCJIa OT APOOHOM
a):
0);
B) .
+T) HEeT NPaBUIBHOTO OTBETA;
17. Kakoro Tuna coptupoBku He cymecrtByet B Excel?
a) 1o yObIBaHUIO;
+0) o pasmepy;
B) 110 BO3pacTaHUIO;
T') BCE BUJIbI CYILIECTBYIOT;
18. Kak M03kHO 3a1aTh OKpPYIVIEHHE YHCJIA B T4YelKe?
+a)ucronb3ys popmar sTYeHKH ;
0) ucnonwzys ¢pynkiuo OKPYTJI();
B) 00a mpe/blayIiee OTBETa PaBUIIbHbIC;
T') HET PaBUIILHOTO OTBETA;
19.B ka4yecTBe AUANA30HA HEe MOKET BbICTYNATh...
a)(parMeHT CTPOKHU WJIH CTOJIOMA |
0) mpsiMOyTOJIbHAs 00J1aCTh;
+B) rpynmna sueek: A1,B2, C3;
r) hopmya;
20. Yto He ABJIAETCA TUNOBOW AUarpaMmoii B Tadjaune?
a) Kpyronas;
+0) ceTka;
B) TUCTOTPaMMa;
r) rpaduxk;
21. K kaxkoii katreropnu oTHocutcs pynkuusi ECJIN?
a) MaTeMaTHIECKOM;
0) CTaTHCTUYECKOI;
+B) JIOTHUYECKOM;
I') KaJIEHAApHOM.
22. Kakue ocHOBHbIe TUIIBI JaHHBIX B Excel?
a) yncina, GopMyJIbl;
+0) Tekct, uncina, GopmyIbl;
B) IIUQPBHI, TaThI, YUCTIA;
T') TOCTIEA0BATEIBHOCTD JICHCTBHIA,
23. kak 3anMchIBaeTcs Jornyeckas komanaa B Excel?
a) ecnm (ycioBue, neicteuel, neicteue 2);
0) (ecnu ycnoBue, AeiictBuel, neictaue 2);
+B) =ecnu (ycioBue, neicteuel, neicteue 2);
I') €CJIM YCJIOBHUE, AelcTBUE], neiicTBue 2.
24. Kak noHuMAaTh coo0ueHue # 3Hau! npu BbryucjaeHuu Gpopmy.abi?
a) (hopMyJia UCIIOIB3YET HECYIIECTBYIOIIEE UMS;
0) bopmyia cchutaeTcst Ha HECYIIECTBYIONTYIO STYCHKY;



+B) omMOKa MPHU BEIYUCICHUH (PYHKIIHH ;
) OIIMOKa B YUCIIE.
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25.9T10 o3Ha4aeT NosABJIeHME #H#H#H#H# PN BBHINOJIHEHUU pacyeToB?
+a) mupuHa sYEHKU MEHbIIIE JJIUHBI IOJy4EHHOTO Pe3y/bTaTa;

0) omOka B hopMyJie BEIUMCIICHUIA;
B) OTCYTCTBHE PE3yJIbTaTa;
T') HET MPaBHIBHOTO OTBETA.

Tect Ne 7 mo teme:MeTtoauka paboThl ¢ 6a3amu JaHHBIX MicrosoftAccess

1. ba3a naHHbBIX - 3TO:

d. COBOKYITHOCTb JAHHBIX, OPraHU30BaHHBIX 110 OIIPCACIICHHLIM ITPaBUJIAM;

b. COBOKYMMHOCTB MporpamMM JIsi XpaHEHUsI 1 00paOOTKH OOJIBIITNX MacCHBOB HH(GOPMAIIHH;

c. uHTepdeiic, MoANEPKUBAIOIINN HATIOTHEHHE U MAaHUITYJIMPOBAHUE TaHHBIMU;
d. ompesenieHHast COBOKYITHOCTh MH(OpMAITUH.
2. Cucrema ynpasJjenusi 6azamu ganubix (CYB/) — 3To:

a. Habop CBECHMIA, OpraHU30BAHHBIN 10 ONpeAeIEHHBIM ITPaBUJIaM U MPECTABICHHBIN B BUJIE,

MMPUTrOJHOM IJId 06pa6OTKH ABTOMATHYCCKUMHU CPCACTBAMU

b. mporpaMMHbIE€ CPECTBA, TIO3BOJISIFOIINE OPraHU30BBIBATH HHPOPMAIIHIO B BUJIE TaOJIHIIL
C. MporpamMma, MO3BOJISIONIAs CO37aBaTh 0a3bl TaHHBIX, a TaKKe o0ecreunBaromias 0opadboTKy

(COPTUPOBKY) U MOUCK JTAHHBIX

d. mporpaMMHo-anmapaTHbIi KOMIUIEKC, peIHA3HAYeHHBIN 17151 cOopa, XpaHeHHUs, 00pabOTKH U

nepenadyn MHHOpMaLUH
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3. OcHoBHBIE 00LEKTHI Access -

a. TabmuIbl, GOPMBI, 3aITPOCH], OTYETHI, CTPAHUIIBL;
b. 3anpocsl, 0T4ETHI, POPMBI, MAKPOCHI, TAOIHUIIBI;
C. TaOJHIIBI, 3aPOCHI, POPMBI, OTUETHI, CTPAHUIIBI, MAKPOCKI, MOJTYJIH;

d. dbopmbl, OTHUETHI, MAKPOCHI, MOTYJIH.

4. CBs13M MeKIY TA0JTUIIAMM HYKHBI J1JI51:
a. CO3JITaHUs OTYETOB, 3aMIPOCOB

b. U1 KOMMPOBAaHUS TAaHHBIX
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c. obecrieueHus! LIEJIOCTHOCTH JAHHBIX

d. aBTOMaTH3aMK 33724 10 BHECEHUIO N3MEHEHUH

5. BbiOepuTe peskuM, B KOTOPOM MOKHO M3MEHHMTDb THII JaHHBIX Ta0IuIbI 0a3bl JaHHBIX:
a. pexxuM KoHcTpykropa;

b. pexxum Macrepa;

c. pexxuM Tabmuipr;

d. pexum Popm

Tect Ne 8 mo Teme: Metoauka pabotsl ¢ pe3zeHTanusMu MicrosoftPowerPoint.

1. Yro takoe PowerPoint?

a) npukiaaHas nporpamma MicrosoftOffice, mpeqHa3zHaueHHas A7 CO3AaHUS MIPE3ESHTAIHIA
b) npukianHas nporpamma ais 00pabOTKH KOJTOBBIX TaOIuI]

C) YCTPOHCTBO KOMITBIOTEPA, YIIPABIIAIOIIEE €r0 pecypcaMu B mpoliecce 00padoTKU JaHHBIX B
TabnuaHoOu hopme

d) cucremHast mporpamma, yrpasJsiolias pecypcaMi KOMIbIOTepa

2. Yro takoe npeseHtauus PowerPoint?

a) IeMOHCTPAIMOHHbII HAOOP CIIaliI0B, TOATOTOBJIEHHBIX Ha KOMITBIOTEPE

b) npukianHas nporpamma ajsi 00pabOTKHU 3JEKTPOHHBIX TaOIUIL

C) YCTPOHCTBO KOMITBIOTEPA, YIIPABIISAIOLIEee JEMOHCTpAllMel cai1o0B

d) TekcTOBOM JOKYMEHT, cofiepkKaliuii Habop pUCYHKOB, (oTorpaduii, AMarpamMm

3. PowerPointHy)XeH A5 CO37aHuUA . ...

a)

TaOJIHII C 1IeTbI0 MOBBIICHUS 3((HEKTUBHOCTH BHIYMCICHUS (POPMYIIBHBIX

BBIPKCHUI

TEKCTOBBIX JIOKYMEHTOB, COJICPKAITNX TpaguuecKue 0OBEKTHI

InternetcTpanuil ¢ 1eIbI0 0OECIICUEHUS IIUPOKOTO JOCTYIA K UMEIoLIecs
uHbopMauu

NPE3EHTAIMH C LIEJIbIO0 MOBBIIICHUS YPPEKTUBHOCTH BOCTIPUATHUS U 3alIOMUHAHUS
uHbopMauu

4. CocTaBHas 4aCTh NPE3CHTALIUH, COJepKAIasi pa3IMYHbIe OObEKThI, HA3bIBACTCH. . .
a) cliain

b) nuct

) Kaap

d) pucynox

5. COBOKYMHOCTH CIaiI0B, COOpAaHHBIX B OJTHOM (haiisie, o0pa3yior. ..

a) Mmokas

b) nmpe3eHTaIuio

C) KaJphl

d) pucynku

6. 3amyck nporpammbl PowerPoint ocyecTBisieTcst ¢ HOMOIIBIO KOMAH] ...

a) [lyck — I'maBHoe mento — [Iporpammer — MicrosoftPowerPoint

b) [Tyck — ['maBHOE Mento — Haiiti — MicrosoftPowerPoint

c) [Tanenu 3amau — Hactpoiika — [lanens ynpasnenus — MicrosoftPowerPoint

d) Pa6ounii cron — [Tyck — MicrosoftPowerPoint

7. B xakoM paszferne MeHio okHa rporpammbl PowerPoint Haxonutcs komanaa Co3aath
(Hoswrit) cnaiia?

a) [Tokas cnmaiioB
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b) Bux

c) daiin

d) BcraBka

8. Be1bop maketa cnaiiga B mporpamme PowerPoint ocymiecTBisieTcst ¢ mOMOIIbI0 KOMaH]T
a) ®opmar — Pa3mertka cnaiiga

b) ®opmar — L{BeToBas cxema criaiijga

c¢) Beraka — JlyOonupoBath ciaiif

d) IIpaBka — CniernaibHasi BCTaBKa

9. Koncrpykrop u mabnons! B nporpamme PowerPoint npeanasnauens! uis. . .

a) o0serueHus oneparuii mo ohOpPMIICHHUIO CIIAiI0B

b) BCTaBKU 3IMEKTPOHHBIX TaOIHI]

C) BCTaBKH TpaduuecKux n300pakxeHUi

d) cozaHus HEeTUMUYHBIX CJIANHI0B

10. Kakas kHonka nanenu PucoBanue B nporpamme PowerPoint MmeHsieT iBeT KOHTypa
¢burypsi?

a) uBet mpudra

b) Tun muHUK

C) THUII ITpUXa

d) uBer muHUH

obnactu ¢urypsi?

a) IIBET 3aJIMBKHU

b) uBeT uHMUI

C) CTHJIb TCHH

d) user mpudra

11. Kakast kHonka nanenu PucoBanue B mporpamme PowerPoint MeHsieT 1BeT BHYTpeHHEH
12. KomaH/1bl BCTaBKU KapTUHKH B Npe3eHTaInio mporpammel PowerPoint. ..

a) BcraBka — OOBeKT

b) BecraBka — Pucynok — Kaptunku

¢) ®opmar — Pucynok — Kaptunku

d) ®opmat — Pucynok — 13 daiina

13. Komane! 1o6aBieHus [uarpaMMbl B Ipe3eHTaIMIo mporpammsl PowerPoint ...
a) [IpaBka — J1006aBuTH quarpammy

b) Paiin — JIobaBUTH TUarpaMmy

c¢) BcraBka — [lnarpamma

d) ®opmart — luarpamma

14. Tlpumenenue ¢oHa K onpeneneHHOMY cllaiiy B mpe3eHTaruu PowerPoint

a) ®opmar — @on — [Ipumenuts

b) ®opmat — ®on — [IpuMeHUTH KO BceM

¢) BcraBka — ®onH

d) Bug — Odopmnenue — ®on

15. OtkpoiTie nanenu WordArt B okHe nporpammsl PowerPoint ocymiectsisiercs ¢
MOMOIIbI0 KOMaH/I:

a) Bun — Ilanenu uacrpymenToB — WordArt

b) Bug — WordArt

¢) BcraBka — WordArt

d) CepBuc — [lanenu nncrpymento — WordArt

16. Bo16op 11BeTa (hoHa, 3aroJI0BKOB, TEKCTa U JIMHUH B NIPEe3eHTAIIUH ITporpaMmbl Power
Point ocymiecTBisieTcs ¢ TOMOIIBIO KOMAH/I:

a) ®opmar — OoH

b) ®opmar — L{BeToBas cxema criaiijga

c) @opmar — Pa3mertka cnaiiga

d) Bug — O6pazern — O6pasern crnaiijoB
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17. Kakast kHoTKa OKHa nporpammbl PowerPoint npeinazHadueHa HEMOCPEICTBEHHO IS
BCTaBKH TEKCTOBOT'O OJIOKa Ha ciaij?

a) [IpsiMoyronbHUK

b) OBan

¢) Haanucn

d) Wpudt

18. C moMoIp0 KaKMX KOMaH MOKHO U3MEHHTH 11BeT 00bekTa WordArt B mporpamme
PowerPoint?

a) JleiicrBus — LIBeTa u uanm — L{BeT TekcTa

b) Komnekmuss WordArt — I3MeHUTH TEKCT

c¢) ®opmar oobekta WordArt — Pucynok — 3anuBka — Ler

d) ®opmat o6pekTa WordArt — 3anuska — [{Bet

19. Kakoii kHomKO# nanenu PucoBanue B mporpamme PowerPoint MO>XHO 3aMEHUTH
CIUIONIHYO JJMHHIO Ha MyHKTUPHYIO?

a) Tun muHUK

b) Bun ctpenku

¢) Tun mrpuxa

d) Jlunus

20. B xakoM pazjiesie MeHI0 OKHa rporpammsl PowerPoint HaxoauTcst komaHaa
Hacrpoiika anumannn?

a) [Tokas cnaiiio

b) ®opmar

c) Daiin

d) BcraBka

21. DddexTs aHUMAIMH OTJCIBHBIX 0OBEKTOB Ciaiia Mpe3eHTaluu nporpammslPower
Point 3amarorcsa KOMaHIoM ...

a) [Tokas cnaiinoB — Hactpoiika anumaruu

b) [Toka3s cnaiinoB — DPpdexTsl aHuMauu

c) [Toxka3 cnaiinoB — Hactpoiika neicTBus

d) IToka3 cnaitnoB — HacTpoiika npe3eHTanuu

22. KomaH/1bl HACTPOWKH CMEHBI CIai10B Mpe3eHTauu nporpammsiPowerPoint o
HIETYKY ...

a) [Toka3 cnaiinoB — CmeHa cnaiijoB — ABTOMaTHUECKH MOCIIE

b) [Toka3s cnaitnoB — Hactpoiika anumanuu — [locne npeasiayniero

¢) [Toxka3 cnaitnoB — Hactpoiika anuMaruu — 3ammycKkaTh ETIKOM

d) IToka3 cnaitnoB — Cmena cnaiioB — [1o memuky

23. Kakast koMaH/1a KOHTEKCTHOTO MeHIO mporpammbl PowerPoint mpeBpataet ar060it
O00BEKT B YNPABJISAIONIYIO KHOIMKY?

a) Hacrtpolika anumanuu

b) Hactpoiika nerictBus

¢) Hacrpoiika npe3eHTanum

d) Hacrpoiika BpemeHnu

24. C noMoIIb0 KaKMX KOMaH MOKHO BCTaBUTh TOTOBBIH 3BYKOBOM (hailsl B craiij
npe3eHTanuu nporpamMmmsl PowerPoint?

a) BcraBka — OOBeKT

b) Iloka3 cnaiioB — 3ByKO3aMuch

¢) BcraBka — @unbMbl ¥ 3BYyK — 3anKCh 3ByKa

d) BcraBka — @unbMbl 1 3BYK — 3BYK U3 (aiina

25. C moMoIIbi0 KaKMX KOMaHJ MOKHO JJOOaBUTh BCTPOCHHBIHM 3BYK CMEHBI claiiia
npe3eHTanuu nporpamMmmsl PowerPoint?

a) [Tokas cnaitnoB — CmeHa cnaiiioB — 3ByK

b) BcraBka — @uiibMbI U 3BYK — 3alKch 3ByKa
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¢) BeraBka — @unbMbl ¥ 3BYK — 3BYK U3 (paiiina

d) BcraBka — @uiibMbl 4 3BYK — 3BYK U3 KOJUIEKIIUU

26. BeimonHenne komanabl HauaTe noka3 ciaiijoB npe3eHTanuu nporpaMmmsl Power
Point ocymecTBiser knaBumia ...

a) F5

b) F4

c)F3

d) F7

27. C nOMOIIbIO KAaKOM KOMAaH/]Ibl MM KHOIIKM MOYHO 3aIlyCTHTh [TOKa3 CJIai10B
npe3eHTanuu nporpamMmmel PowerPoint, HaunHas ¢ Tekymiero cinaiaa ?

a) KOMaHJ1a rTOpu30HTaNbHOr0 MeHIo I1okas cnaiinoB — Hauate nokas

b) kHomnka [IpocmoTp

¢) kHonka IToka3 criaiioB

d) xomanma crpoku meHto [loka3 ciaitnoB — [Ipou3BoBHBIN MTOKA3

28. Knasuma F5 B nporpamme PowerPoint cooTBETCTBYyeT KOMaH/IE ...

a) MeHto cripaBku

b) CBoiicTBa cnaiiga

c) Iloka3s cnaiioB

d) Hactpoiiku anumanmu

29.Kaxkas xyaBuIIa npepsiBaeT MoKa3 CIaia0B Mpe3eHTauu nporpaMmbel PowerPoint?
a) Enter

b) Del

c) Tab

d) Esc

PowerPoint.

30. Ykaxure pacmmpenue (aiisia, comepikaniero o0buHy0 npe3eHTamnuio Microsoft
a) .ppt ¢) .jpg

b) .gif B) .pps

Tect Ne 9 mo Teme: XapakTepucTka ClipaBOYHO-MH(POPMAIIMOHHBIX CUCTEM

1. B ocHoBe MH(OPMAITMOHHOI CHCTEMBI JIEKUT
a. BBIYMCIIHUTENBHAS MOIIHOCTh KOMITbIOTEPA
b. KoMIbIOTEpHAs CeTh AJIs epeaun JaHHBIX
C. cpela XpaHEHUs U JOCTyIa K JTaHHBIM
d. metoasl 00paboTKK MHPOPMAITUN

2. NudopManMOHHBbIE CHCTEMbI OPHEHTHUPOBAHBI HA
a. TIporpaMMmucTa
b. KOHEUYHOTO TMOJIH30BATENS, HE 00JIaIal0IIETO BHICOKOM KBaTU(pUKAITUEH
c. crmenuanucta B oomactu CYBJ]
d. pykoBoOIUTENS IPEATPUATUS

3. HeorbemJjieMoii 4acTbI0 110001 HHPOPMALMOHHON CUCTEMBbI SIBJISETCS
a. Tporpamma co3jaHHas B cpene pazpadorku Delphi
b. 0a3sa ma"HHBIX
C. BO3MOXKHOCTH NepenaBaTh HH(popMaruio yepe3 HTepHeT
d. mporpamma, co3maHHas ¢ TOMOIIBIO SI3bIKA TPOTPAMMHPOBAHUS BBICOKOTO YPOBHS

4. B Hacrosimiee BpeMsi Hau0oJ1ee INMPOKO PACIIPOCTPAHEHbI CHCTEMBI YIIPaBJeHHs 0a3aMu
JAAHHBIX
a. pENALUOHHBIE
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b. wuepapxuyeckue
C. CeTeBbIe
d. 00BEKTHO-OPHEHTUPOBAHHbIE

5. BoJjiee coBpeMeHHbIMH SIBJSIIOTCS CUCTEMBbI YIIPaBJIeHUs 0a3aMH JaHHbBIX
a. HepapXuyecKue

b. cereBble
C. PEIAIOHHBIC
d. mocTtpensuuoHHBIE

6. CYB/ Oracle, Informix, Subase, DB 2, MS SQL Server oTHOCSTCSK
a. PEJSIIUOHHBIM
CETEBBIM
C. HepapXU4eCKUM
d. 00BEKTHO-OPHEHTUPOBAHHBIM

7. TpaaMUHOHHBIM METOAOM OPraHM3alMU HH(POPMALUOHHBIX CUCTEM SIBJISIETCS
a. apXUTEKTypa KIMCHT-KIUEHT
apXUTEKTypa KIUEHT-CEepBEp
C. apXUTEKTypa cepBepcepBep
d. pasmemienue Bceit MHGOpMAIMK HA OHOM KOMIIbIOTEpE

8. IlepBbiM marom B npoektupoBannu UC saBasercs
a. (opmanpHOE OMUCaHWE TTPEAMETHOM 00IacTH
b. BBIOOD A3bIKA TPOTPAMMUPOBAHUS
c. paszpabotka uHTepdeiica UC
d. mocTpoeHue MOTHBIX U HEPOTUBOPEUnBHIX Mozeneit NC

9. Mopaeau UC onncbiBaTCs, KaK MPaBWIO, ¢ HCI0JIb30BAHHEM

a. Delphi
b. CYBA
c. s3bsika UML
d. s3bIKa IPOrpaMMUPOBAHMSI BEICOKOTO YPOBHS
10. Jsist moBbimeHns 3¢ ¢peKTHBHOCTH pa3padoTKH NPOrpaMMHOI0 o0ecrie4eHusi IPUMEHSI0T
a. Delphi
b. C
c. CASE —cpenctBa
d. Pascal

11. ITon CASE — cpeacTBaMu NIOHUMAKOT
a. TPOTPaMMHBIE CPENICTBA, TOICPKUBAIOIIHNE TIPOIIECCHI CO3/IaHUS U COTTPOBOKICHUS
IPOTPaMMHOTO 00eCTIeueHHS
b. SI3BIKH TPOTPAMMHPOBAHUS BBICOKOTO YPOBHS
C. cpelsl s pa3paboTKH MPOrpaMMHOT0 0becreueHust
d. npukiagHBIE TPOrPaAMMBI
12. CpencTBoM BH3Yya/IbHOI pa3padoTKH NPHUJI0KEHUH ABISETCS
VisualBasic
Pascal
SI3BIK TIPOTPAMMHUPOBAHHSI BEICOKOTO
Delphi

o op



13.

14.

15.

16.

17.

18.

19.

20.

21.

22.
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Microsoft.Net saBasiercst
a. SI3bIKOM MPOTPaMMHPOBAHUS
b. mnardopmoit
C. CHCTEMOU ympaBlieHUs 0a3amMu JTaHHBIX
d. mpuxiagHO# nMporpaMmmon
Mo macmitady UC nmoapasaesssiorcs Ha
a. Masble, OosbIINe
b. oIuMHOYHBIE, TPYNIOBbIE, KOPIOPATUBHBIE
C. CIIO’KHBIE, IIPOCTHIE
d. 0OBEKTHOOPUEHTHUPOBAHHBIE U MTPOYHE
CYB/l Paradox, dBase, FoxPro oTHocsiTCS K
a. TPYINIOBBIM
b. KOpHOpaTUBHBIM
C. JIOKaJbHBIM
d. cereBbIM
CYB/l Oracle, DB2, Microsoft SQL Server oTHocsSITCSIK
a. JIOKaJIbHBIM
b. ceTreBbIM
C. cepBepam 0a3 JaHHBIX
d. mocpensIMOHHBIM
Ilo cdepe npumenenns UC noapasaesitoTcs Ha
a. CHCTEMBI MOJIIEPIKKU IPUHATHUS PEIICHUIA
b. cucTeMbl A IPOBEACHHS CIIOKHBIX MATEMATUYECKUX BHIYMCICHUIN
C. DKOHOMHUYECKHE CHCTEMBI
d. cuctembl 06pabOTKH TpaH3aKIUK
IIo cpepe npumenennss UC noapasaesalorcs Ha
a. HH(pOPMAIMOHHO-CIIPaBOYHbIE

b. oducHbie
C. JKOHOMHYECKHE
d. npuknagHbie

CO0p HCXOAHBIX JAHHBIX M AHAJIM3 CYHIECTBYIOLIEI0 COCTOSIHNS, CPABHUTEJIbHAS OLIEHKA
aJbTEPHATHB OTHOCATCH K (aze
a. TOATOTOBKH TEXHUYECKOTO MPEITIOKCHHS
b. npoeKkTHpoBaHU
C. pa3paboTKu
d. KoHuenTtyambHON
Han6oJ1ee yacTo Ha HayaJbLHBIX (pa3ax paspadorku UC nonmyckawTes cjieayrouime
OmuOKH
a. HENpPaBWJIBHBIN BBEIOOD S3bIKA MPOTPAMMHUPOBAHUS
b. HemnpaBuiabHbIN BeIOOp CYB/]
C. OLMOKH B ONpE/Ie]ICHUH HHTEPECOB 3aKa3unKa
d. HempaBWJIBHBIN MOIO0P MPOrPaMMHUCTOB
Kuznennblii uukia UC pernamentupyer crangapt ISO/IEC 12207. IEC - 310
a. MeXJIyHapoJHas OpraHu3alus 10 CTaHAapTU3ALUU
b. MexIyHapoaHas KOMUCCHS MO 3JIEKTPOTEXHUKE
C. MEXIyHapoJHas OpraHu3alus Mo MHYOPMAIIMOHHBIM CHCTEMaM
d. MexayHaposHas OpraHu3alus o NPorpaMMHOMY OOECTIEUEeHUIO
CorJiacHO CTaHIAPTY, CTPYKTYPA kU3HeHHOro nuKaa UC cocTouT U3 npoueccon
a. pa3pabOTKH ¥ BHEAPEHUS
b. OCHOBHBIX M BCIIOMOT'aTEJIbHBIX MPOLIECCOB )KU3HEHHOTO ITUKJIA U OpraHU3allMOHHBIX
MIPOLIECCOB
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C. TPOTPaMMUPOBAHUS U OTIAJKH
d. cosmanus u ucrnons3osanus UC

Tect Ne 9 mo teme: OC: HazHauenue u coctas. 3arpy3ka OC. [Iporpammuas 00paboTKa TaHHBIX.
@aitnbl 1 (aiinosas cucrema.

1. IIporpammuoe obecrieueHue 3T0. ..
1. COBOKYIHOCTH YCTPOWCTB YCTaHOBJIEHHBIX Ha KOMITBIOTEPE
2. COBOKYNHOCTH MPOTrPaMM yYCTAHOBJIEHHBIX HA KOMIIbIOTEPe
3. Bce MporpaMMbl, KOTOPHIE y Bac €CTh Ha TUCKE
4. BCe yCTpOWCTBA, KOTOPHIE CYIIIECTBYIOT B MUPE
2. IlporpammHoe oOecrieueHne ASIUTCS Ha... (HECKOJIBKO BAPUAHTOB OTBETA)

1. nmpuxkaagHoe

2. cHCTeMHOe

3. MHCTPYMEHTAJIbHOE
4. KOMIIBIOTEPHOE

5. mpoueccopHoe
3. OmneparmoHHas CUCTEMA OTHOCUTCS K ...
1. TlpuknagHOMY MPOTPAMMHOMY OOECTICUCHUIO
2. CucreMHOMY IPOrpaMMHOMY o0eclie4YeHH 0
3. HHCcTpyMeHTaIbHOMY MPOTPAMMHOMY OOECTICYEHHTIO
4. HavanbHag 3arpy3Ka ONneparMOHHON CUCTEMbI OCYIIECTBIISAECTCS
1. xmaBumamu ALT+DEL
2. knaBumamu CTRL+DEL
3. Np¥ BKJIKYEHHH KOMIIbIOTEpa
4. xnaBumeit DEL
5. OmnepanoHHasi CUCTEMA ITO:
1. TexHHMUYecKas JOKYMEHTAIUs KOMITBIOTEpa
2. COBOKYIHOCTbH YCTPOWMCTB U MPOTpaMM OOIIETO MOJIb30BAHUS
3. COBOKYMHOCTHh OCHOBHBIX YCTPOWCTB KOMIIBIOTEpA
4. KOMILIEKC IPOrpaMM, OPraHM3yKIIHUX yIpaBjieHne padoToi KOMIbIOTEPA U €ro
B3aHMO/IeliCTBHE C M0JIb30BaTe/IeM
6. B mpomecce 3arpy3ku onepanMoHHON CUCTEMBI IPOUCXOAMT:
1. xomupoBaHue (HalIoB ONMEPAMOHHON CHCTEMBI C THOKOTO JUCKA Ha )KECTKUHN JUCK
2. xomwmpoBaHHe (ailyioB onepanroHHoH cuctembl ¢ CD — mucka Ha KECTKUI TUCK
3. mocjieaoBaTe/ibHAA 3arpy3Ka (aijioB ONEePallMOHHON CHCTEMbl B OIIEPATHBHYIO
NnaMsTh
4. KONMUPOBAHUE COACPKUMOT0O ONEPATUBHON MaMATH Ha KECTKUMN JUCK.
7. Tlporpammsbl, mpegHa3HAYCHHBIE JIJIsl 0OCITYKMBaHUS KOHKPETHBIX Mepu(EepPUITHBIX YCTPOICTB
1. npaiiBepsl
2. YTWIHUTHI
3. Oubmmotexku
4. 0060104KH
8. DyHKIMH, BBINOJIHAEMBIE ONIEPALOHHOM:
1. ynpasJieHue ycTpoiicTBaMH
yIIpaBJieHHe NPOLecCaMHu
ylpasJjieHHe NaAaMATbIO
ylpaBjieHHe JaHHBIMU
CO3/JaHUE TEKCTOBBIX IOKYMEHTOB
MpOrpaMMHUPOBaHUE
9. YacTb onepaliiOHHON CUCTEMBI IOCTOSIHHO HaXO/SIAsICs B ONIEPaTUBHOMN MaMsTh
MEPCOHAILHOTO KOMITbIOTEpa B TEUCHHE BCEH pabOThI CUCTEMBI

Sk wbd
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11.

12.

13.

14.

15.

16.

17.
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SIAPO ONEPALMOHHOM CUCTEMbI
0007109Ka OTNeparmOHHON CHCTEMBI
daiinosas cucrema
JpariBepa
5. mepucdepus
YacTp onepanoHHOi, obecrieunBaronias 3aniuch U yTeHue (HaiaoB Ha AUCKOBBIX HOCUTEIAX
1. aapo oneparoHHON CHCTEMBI
2. 00050YKa ONeparmOHHON CUCTEMBI
3. ¢aiinoBas cucrema
4. npaiiBepa
5. mepucdepus
[Tarka, KOTOpast BEICTYTAET B KAUECTBE BEPIIUHBI (hAiIOBON CTPYKTYPHI U OJHIIETBOPSET
c000i HOCUTENb, HA KOTOPOM COXPAHSIOTCS (paiiIbl HOCUT Ha3BaHUE ...
l. xopHeBoii
2. HayalbHOU
3. crapTtoBOH
4. mamnKky BEpPXHETO ypOBHSA

el S

Oneparmonnelie cucteMbl MacOS HCIOJIB3YIOTCS TPEUMYIIIECTBEHHO HA KOMIIBIOTEPAX,
BBIMTYCKaeMbIX (prupMoii

1. Apple

2. IBM

3. HP

4. Acer

[TpunuunuansHoe otauuus Linux ot Windows:
1. OTKPBITOCTH KO/1a ONEPALMOHHON CHCTEMBI
2. TpOoCTOTa UCHOJIB30BAHUS
3. HaJW4Me HEeCKOJBbKUX IpapuuecKux 000J04YeK
4. Hammuue OOJBIIOTO KOJHYECTBA JIETAEHO PACIIPOCTPAHIEMBIX IPAKTUICCKA
OecruiaTHO Bepcuit
5. mMpoKasi U3BECTHOCTH H MOIYJIIPHOCTD
O6onouka onepalnroHHON cucTeMbl, oOecrieuynBarolas HHTepQeic KOMaHIHON CTPOKU U
BBITTOJTHSIONIAst TEKCTOBBIE KOMaHIbI TIOJIh30BATEIIS
daiinosas cucrema
2. KOMaHJHBII mpoueccop
3. sAapo omepanMoHHON CUCTEMBbI
4. rpaduyeckuil moiab30BaTENbCKUI HHTEPPEiic
Jlornuecku cBs3aHHAsi COBOKYITHOCTB JIaHHBIX WM MIPOTpamMM, AJISl pa3MeIIeHUs] KOTOPOH BO
BHEIITHEH MaMsTH BBIICTISICTCS OTIpeieieHHast 001acTh

(paiia
2. Tamka
3. IOKyMEHT
4. pazgen

Jlist opraHu3aiuu 10CTyma K (aiiaam onepainroHHasi CUCTEMa JI0JKHA UMETh CBEJICHUS
0 HOMepax KJjacTepa, rjae pazmMeniaercs Kaxkabii ¢gaiia
00 00BEMe mucka
0 conepkanum (aitna
4. o konmuecTBe (aiioB HA IUCKE
BIOS naxogutcs
B ONIEPATUBHOM MamsTH
B SAJIpE ONEPALMOHHON CHCTEMBI
B KOPHEBOM KaTaJiore
B IMIOCTOSIHHOM 3alIOMHHAIOIIEM YCTPOHCTBE

W=

el S
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18. [IpoBepky paboTOCIIOCOOHOCTH OCHOBHBIX YCTPOHCTB KOMIIBIOTEpPA OCYIIECTBISET
1. mporpamma tectupoBanus POST
2. mporpamma-3arpy34MK ONepallMOHHONW CUCTEMBI
3. BIOS
4. KOMaHJHBIN Ipoleccop

Tect Ne 9 1o teme: ApXUBaTOpbI U apXUBALIUS.

1. ApxuBanus — 370 ...
1. cxxatue ogHOro MK Oosee GailyioB C LENbI0 SKOHOMUU MaMSTH U Pa3MEIICHHSI CKATBIX
JAaHHBIX B OJJTHOM apXWBHOM (aitie™
2. mpoliecc, MO3BOJIAIOIINN CO3/1aTh Pe3epBHbIC KOMUH HanboJsee BaxKHbIX (haiiIoB Ha
Clly4ail HellpeIBUJIEHHBIX CUTYyallul
3. mpotecc, TO3BOJSIOUUN YBETUYUTh 00beM CBOOOIHOTO IUCKOBOTO IPOCTPAHCTBA HA
KECTKOM JIMCKE 32 CUET HEHCIIOJIb3YEMBIX (hailioB
2. Kakue nporpamMMbl HCIOJIL3YIOT /ISl YMeHbIIeHHsI 00bema ¢aiiioB?
1. mporpammbI-apXUBaTOpBI™
2. mporpamMmbl pe3epBHOI0 KOnupoBaHus (aiiios
3. nmporpamMMblI-TPaHCISITOPbI
3. BeanumHa, NOKa3bIBAKINAS, HA CKOJbKO CHJILHO YIIAKOBAH BbIXOHOM MOTOK
XapaKkTepusyer
1. crenens cxaTus
2. CKOpOCTb CXKaTus
3. KaydecTBO CKaTus *
4. Yro Takoe apxus?
1. Habop AaHHBIX OMPEEIICHHON ITMHBI, UMEIOIINN UM, 1aTy CO3JaHHUsl, TaTy
M3MEHEHUS U MOCJEIHEr0 UCII0Ib30BaHUS
2. CHCTEMHBIN (ain
3. wnabop ¢ailyioB, ManoK u APYTHX JAaHHBIX, CKATHIX U COXPAHEHHBIX B OJJHOM (aiine *
5. IlpeoOpa3oBaHue BXOJAHBIX JAHHBIX, IPH KOTOPOM MOKHO IOJYYHUTH TOJBKO 00Jiee HIH
MeHee OJIM3KYI0 K OPUMTHHAJY KOIUIO ABJISETCS ...
1. obOpaTumMbIM
2. He o0paTUMBIM *
3. pa3oBBIM
6. C:karslil ¢aiia npeacrasiisieT CO00H ...
1. aiin, 3aUIICHABIA OT KOTUPOBAHMS
2. (aiin, ynmakoBaHHBII ¢ TOMOIIBIO apXuBaTopa *
3. aiin, 3amMIEHHBIA OT HECAHKIIMOHUPOBAHHOTO JJOCTYTa
7. CikaTblil (APXMBUPOBAHHBIN) (paiiyl 0TIINYAETCS OT HCXOAHOIO TEM, 4TO ...
1. mOCTym K HEMY 3aHMMAaeT MEHBIIIE BpEMEHHU
2. OH Jerye 3aliuuiaeTcs OT HECAHKIIMOHUPOBAHHOIO JIOCTyIa
3. OH 3aHUMAaeT MEeHblle MecTa *
8. OTHomeHue 00beMOB MCXOIHOTO U Pe3y/JbTHPYIOLIEro NOTOKOB
1. crenens cxarus *
2. CKOpOCTb CXKaTus
3. KaydecTBO CXKaTus
9. VYkaxure nporpaMmMbI-apXuBaToOpbl.
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1. WinZip, WinRar *
2. WordArt
3. Word, PowerPoint
10. ITporpammbl WinRar u WinZip npeana3HadeHsl...
1. g paGoThl ¢ MankaMu
2. st paboThl ¢ danmamMu
3. s cxatus daidnos*®
11. YTro0bI apxuBUpOBATH (A WIH NANKY, HAIO ...
1. Haxarh Ha BEIOpAaHHOM OOBEKTE MPaBO KHOIMKOM MBIIIN, B KOHTEKCTHOM MEHIO
BbIOpaTh KOMaHy /I00aBUThH B apXuB — BbIOpATh HY>KHBIE MapaMeTpsl — HaxkaTh OK *
2. HaxaTh Ha BEIOPAaHHOM OOBEKTE JICBOW KHOIMKOM MBIIIH, B [ TaBHOM MEHIO BHIOpATh
KOMaH]ly BBINIOJIHUTB — 3aII0OTHUTH HY’KHBIE TapaMeTpbl — HaxkaTb OK
3. B meHto CepBuc BeIOpaTh KoMaHy /l06aBUTh B apXHUB — BBIOpATh HYKHBIE TapaMeTPhl
—HaxaTtp OK
12. HeoOpaTuMmblii crioco0 cKaTHsI MOKHO NPHUMEHATH TOJIbKO K ...
1. pactpoBbIM rpaduueckum (aiinam *
2. BEKTOpPHBIM rpaduueckuM Qaiinam
3. KpacodHbIM rpadguueckuM aiimam
13. Kakoe u3 Ha3BaHHBIX JeCTBHI HE00X0IMMO MPOM3BECTH CO CKATHIM (pailioM nepex
Ha4aJ10M padoTbi?
1. cnenarb KOIUIO B TEKYIIEM KaTajaore
2. pacmakoBaTh™*
3. 3amyCTUTh Ha BBIIIOJHEHUE
14. O6paTumoe c:xxaTHe JAHHBIX 3aK/JII0YACTCA B ....
1. mepekoAMpPOBAaHUU JTAHHBIX U3 OJHON TPYIIBI CUMBOJIOB Ha JPYyTylo, Oosee
KOMIIaKTHYIO CEpUIO0 CUMBOJIOB *
2. XpaHEHHMH CTPOK 8-OUTOBBIX KOJIOB, KOTOPBIE ONPEACISIOTCS U3 CTPOK BO BXOJHOM
MOTOKE
3. ¢dopMupoBaHHM HEKOTOPOro 00beMa HHPOPMALIUU BXOJIHOTO MTOTOKA
15. Koraa Mbl BbIHY:K/I€HbI BBINOJHATH APXUBAIUIO?
1. korna ¢aiioB MHOTO
2. KOrJa He XBaTaeT MecTa Ha Jucke *
3. Korja UrpaeM B UTpHI

Tect Ne 9 mo teme: «KoMIbroTepHbIE BUPYCBI.

1. KomnboTepHbIM BUPYCOM SIBIISIETCS;
A. mporpamma NpoBEPKH U JICUECHUS AUCKOB;
B. mo6ast nporpamma, co3laHHast Ha sI3bIKaX HU3KOT'O YPOBHS;
C. mporpamma, CKOIIUPOBAHHAS € TUIOXO0 OT(HOPMATUPOBAHHOMN JAUCKETHI;
D. crienanbHast mporpaMmma HeOOJIBIIOro pa3Mepa, KOTOpasi MOXKET IPUITUCHIBATH ce0sl K
JPYTUM TIporpamMMamM, OHa 001a1aeT CrocCOOHOCTRIO "pa3MHOXKAThCSA"
2. Kakoe neiicTBre OTHOCUTCS K AESITEIbHOCTH BUpYyca?
A. 3arpy3ka onepaiioOHHON CUCTEMBI;
B. 3anyck npukiIagHeIX Iporpamm;
C. KonupoBanue nporpaMMHBIX KOJIOB B pa3InyHbIe (ailibl;
D. OGparienue 1o ceT K JOCTYIHBIM pecypcaM Ha JAPYTHX KOMITBIOTEPaX.
3. Kakue 13 nepedncaeHHbIX TUIIOB HE OTHOCATCS K KATErOPHH KOMIBIOTEPHBIX BUPYCOB?
A. 3arpy304Hbl€ BUPYCBI;
B. type-Bupychbr;
C. ceTeBble BUPYCHI;
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D. ¢aiinoBsie BUpycCHI.
4. Kakue nporpaMMbl HE OTHOCATCS K aHTUBUPYCHBIM?
A. mporpammbI-daruy;
B. nmporpaMMbl CKaHHpPOBaHUS;
C. mporpaMMBbI-peBU30PHI;
D. nporpamMmeI-1€TEKTOPBI.

5. Kak BUpyC MOKeET NOSIBUTHCSI B KOMIIBIOTEpPE?
A. ipu paboTe KOMIbIOTEpaA B CETH;
B. npu penieHnn MaTeMaTHYECKOM 3aa4u;
C. caMOIpou3BOIBHO.
6. 3arpy304Hble BUPYChl XapaKTEPU3YIOTCS TEM, UTO:
A. TTopaxaroT mporpamMmbl B Ha4ajie UX paboThl;
B. 3amyckaroTcs npu 3arpy3ke KOMIbIOTEPA;
C. Bcerna MeHSIOT Havajo U JUIMHY (aiina;
D. M3menstoT Bech K01 3apaykaeMoro (aiina.
E. IlopaxkaroT 3arpy304HbI€ CEKTOpA IUCKOB.
7. HazHayeHrie aHTHBHPYCHBIX IPOrPAMM I10/] Ha3BaHUEM «IETEKTOPBI»:
A. OGHapy’keHHe U YHUUTOKEHUE BUPYCOB;
B. O6Hapy:xeHne KOMIIBIOTEPHBIX BUPYCOB «HM3JI€UEHUE) 3apakKeHHbIX (HaiiIoB;
C. YHuYTOXEHUE 3apakeHHBIX (PaiiyIoB;
D. KOHTpOJIb BO3MOKHBIX ITyTEH PACIIPOCTPAHEHHS] KOMIIBIOTEPHBIX BUPYCOB.
8. ITo 0COGEHHOCTSM aNrOpUTMa BUPYCHI IENIATCS:
A. Ha pe3uJIeHTHbIE U HEPE3UICHTHBIE;
B. cropoixa, (aru, peBU30pbI, BAKIIMHBI,
C. ceteBnle, ¢ailioBble, 3arpy304Hble, MAKPOBUPYCHI;
D. HeonacHblI€e, ONIaCHbIE U OUEHB OIACHBIE;
E. mapa3uTsl, pernanKkaTopbl, HEBUIUMKHU, MYTaHTbI, TPOSTHCKHE.
2. OCHOBHBIE THIIBI KOMIILIOTEPHBIX BUPYCOB:
1) AnnapatHsie, IporpaMMHBIE, 3arpy304HBbIE.
2) IIporpaMMHBI€, 3arpy304HbIE, MAKPOBUPYCHI.
3) daiinoBsie, NporpaMMHbIE, MAaKPOBUPYCHI.
3. JTansbl JelCTBUS NMPOrPAaMMHOI0 BHpYyca:
1) PasmHoxeHue, BUpycHas aTaka.
2) 3anuce B (ailin, pa3MHOKEHHE.
3) 3amnucek B ¢aiin, pa3MHOKEHUE, YHUUTOKEHHUE TPOrPAMMBI.
4. B yeMm 3akiIl04aeTcsl pa3MHOKeHHE IPOrPaAMMHOI0 BUpyca?
1) [TIporpamMma-Bupyc OJIMH pa3 KOMUPYETCS B Telie APYToil MporpamMmal.
2) BupycHbII KOJT HEOJJTHOKPATHO KOMUPYETCS B TEJE APYTrOM IpOrpaMMBbl.
5. YUto Ha3bIBaeTcsi BUPYCHOM aTakoi?
1) HeonHOKpaTHOE KOMMpOBaHME KOJia BUpyca B KOJ IIPOTPaMMBl.
2) OTKII0YeHUE KOMITBIOTEPA B pe3yJIbTaTe TOMaIaHus BUPYyCa.
3) Hapymienue paboTsl IpOrpaMMBbl, YHUUTOKEHUE JaHHBIX, (JOPMATUPOBAHHE KECTKOTO TUCKA.
6. Kakue cymecTByOT MeTOAbI PeaIU3alMu AHTUBUPYCHOM 3a1LIUTHI?
1) AnnapatHble ¥ IPOrpaMMHBIE.
2) [IporpaMMHbIe U aIMUHUCTPATUBHBIE.
3) Tonbko nmporpamMMHBIE.
7. Kakue cyliecTBYIOT OCHOBHbIE CPeICTBA 3allIMThI JAHHbIX?
1) Pe3epBHOE KOnMpoBaHKE HaNOOJIEE ICHHBIX JaHHBIX.
2) AnmapaTtHble Cpe/CTBa.
3) IIporpaMMHBIE CpenCTBa.
8. Kakue cymecTByOT BCioMorarte/jibHble CpecTBa 3a1UUThHI?



89

1) AnnapatHsle cpencTBa.

2) [IporpaMMHBIe cpencTBa.

3) AIMUHHMCTpAaTUBHBIE METO/IbI ¥ AHTUBUPYCHBIE IPOTPAMMBI.
9. Ha yeM O0CHOBaHO JeliCTBHE AHTUBUPYCHOI NporpaMmmsbI?
1) Ha oxxuaanum Hayana BUPYCHOM aTakH.

2) Ha cpaBHeHHH IPOrpaMMHBIX KO/IOB C U3BECTHBIMU BUPYCAMHU.
3) Ha ynanenun 3apaxeHHBIX (paiiiioB.

10. Kakue nporpaMmbl OTHOCATCH K AHTUBHPYCHBIM

1) AVP, DrWeb, NortonAntiVirus.

2) MS-DOS, MS Word, AVP.

3) MS Word, MS Excel, Norton Command

[Ipunoxenne 1
Koaudukarop (npumepHblii nepedyeHb) OLEHOYHBIX CPEACTB AJIfl OLEHKU 3HAHUI, YMEHU U
YPOBHSI C)OPMHPOBAHHOCTH KOMIIETEH Ui

Ne n/n Tun oyenounozo Kpamxas xapakmepucmuxa oyenouno2o IIpeocmasnenue
Koo cpeocmea cpeocmea OYEeHOUH020 cpedcmad 6
OYEHOYHO20 gonoe
cpedcmsa
1. Henoas w/wim | CoBMeCTHast  JeATeabHOCTh rpymmbl | Tema  (mpoGiema),

polieBas urpa | OOyYarOMMXCS W TPENoJaBaTessl IO/ | KOHIICTIUS, POIH U
yIOpaBlI€HUEM TMPENoiaBaTessl C LEJbI0 | 0XKHIaeMbIii
perieHus y4eOHBIX U | pe3yJbTar
poheccuoHaNTbHO-OPUEHTUPOBAHHBIX
3a/lay MyTeM UTPOBOr0 MOJACIUPOBAHUS
peanpbHOW  TPOOJEMHON  CHUTyaIuHu.
ITo3Bomsier OLICHUBATh yMEHHUe
aHAIM3UPOBaTh W peEllaTh TUIIUYHBIC
PO eCCHOHANIBHBIC 3a]]a4l

2. Keitic-3amaua YyeOHbIi Marepual nomaeTcs | 3agaHus s
CTyJIEeHTaM B BHJ€ NpoOeM (KEeHCOB), B | pellleHusl  Kelc -
KOTOPBIX OOYyYaromuMmcsl IMpeajgaraercs | 3a1adu

OCMBICITUTh peanbHyI0
npodecCHOHANBPHYI0  CUTYallMIo ISt
pelleHusT JaHHOW MpoOIeMbl. 3HAHUS

pHOOpETAITCS B pesynbTaTe
AKTUBHOH W  TBOpUYECKOW  paboOTHI:
CaMOCTOSITEIILHOTO OCYIIECTBIICHHS

nesjenoyaranusi, cobopa He0OXOAUMON
uHbOpMallMK, €e aHalu3a C pa3HbIX
TOYCK 3PCHUS, BBIIBUKCHHUA T'HIIOTC3bI,
BBIBOJIOB, 3aKJIFOUEHUS, CAMOKOHTPOJIS
npouecca IMOJYYECHHUS 3HAHUM MU €ro
pE3yJIbTaTOB.

3. Konnoksuym CpenctBo KOHTPOJIS ycBoeHnust | Borpocs! o
yu4eOHOro MaTepuasia TeMbl, pasjena | TemMaM / pa3genaM
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WIH pa3nenoB TUCUUIUINHBI, | AUCHUILTAHBI WU
OpraHMW30BaHHOE KakK yueOHOe 3aHsATHE | MPOodheCCHOHATBLHOT
B BUJI€ cOOECEIOBAaHUsS MpenojaBaress | 0 MOIYJIs
¢ 00yJaroIMMHUCH.
Kontponsnas | Cpeactso [IPOBEPKU ymenuii | Komruiexr
pabota [PUMEHATH I[OJIyYeHHbIE 3HAHUS JJIS | KOHTPOJIbHBIX
pelieHnss 3ajad ONpeAENIEHHOro THIIA | 3aJaHui o
10 TeMe WU pa3feny BapHaHTaM
Kpyrasiii croin, | OueHouHsle cpeacTBa, mo3Bossmomue | [lepedens
JTUCKYCCHS, BKJIIOUUTh OOYYAlOMIMXCS B IMPOLECC | TUCKYCCHOHHBIX TEM
JUCIIYT, 0o0CyXJIeHUsI ~ CIIOPHOTO  BOIIpoOca, | IJId IIPOBECHUS
nebatsl npoOJieMbl U OLEHUTh HMX YMEHHE | KpyTJoro cTona,
apryMeHTHpOBaTh COOCTBEHHYIO TOUKY | JUCKYCCHH,
3peHus JIUCIyTa, 1e0aToB
[Moprdonmo IleneBass mombopka paboTr cryaenra, | CTpykTypa
packpblBaroIias €ro WHIWBUIYyaldbHBIE | MOPTHOIHO
00pa3oBaTeNbHbIE JOCTHKEHUS B OHOU
WM HECKOJIbKUX Y4YEOHBIX NUCIUIUIHH,
B IpO(heCCHOHATILHOM MOAYJIE.
IIpoexr KoneuHblll mponaykT, mnomydaembli B | Tema rpynmoBbIx
pe3yJibraTe IUTAHUPOBAHUS u | u/nm
BBINOJIHEHUSI KOMIUIEKCA YYEOHBIX U | MHIMBUAYAJIbHBIX
HCCJIEIOBATEIbCKUX 3aJlaHUl. | IPOEKTOB
ITo3Bonser OLICHUTH yYMEHUs
oOy4aromuxcs CaMOCTOSITENIbHO
KOHCTPYUpOBaTb  CBOM  3HAaHHUA B
IIPOLECCe  pEHICHHUs  MPaKTHYECKHX
3a7a4 U NpoOseM, OpUEHTHUPOBATHCS B
MH(GOPMALlMOHHOM  NPOCTPAHCTBE U
YPOBEHb c(OPMHPOBAHHOCTH
AQHAIUTUYECKUX,  HCCIEI0BATENIbCKUX
HAaBBIKOB, HABBIKOB IPAaKTUYECKOIO U
TBOPUECKOTO  MbIIUIEHUS.  Moxer
BBIIIOJIHATBCSL B HMHAMBHUIYaJIbHOM
NOPSAJKE WIH IPyNHold o0y4daromuxcsl.
PaGouas | lunakTuueckuil KOMILIEKC, Oo6paser paboueii
TeTpalb npeHa3HaYeHHBIN A5 TeTpaau
CaMOCTOSITEJIbHOM PabOTHI
00ydJaromerocs v Mo3BOJISIOIIHMA
OLICHUBATh YPOBEHb YCBOEHUS UM
y4ueOHOro Marepuasa
PasznoypoBHeB | PaznuuaroT 3aauv U 3a1aHus: Kommnekt
ble yueOHbIe a) penpoAyKTUBHOT'O YPOBHS, Pa3HOYPOBHEBBIX3a]]
3a/1a4M U MO3BOJIAIOIINE OLIEHUBATD U a4 U 3aJJaHui
3a/laHus JTUarHOCTHPOBATh 3HAHHE

¢akxTrueckoro Matepuaia (6a3oBbie
TIOHSTHS, AITOPUTMBI, (DAKTHI) U
yYMEHHE MPaBUIbHO UCIIOIh30BATh
CHelHaTbHbIC TEPMUHBI U TIOHSTHS,
y3HaBaHHE OOBEKTOB U3yUYCHHUS B
paMKax OIpe/IeNeHHOro pasjiela
JICIIATUIMHEI,
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0) PEKOHCTPYKTHBHOT'O YPOBHS,
MO3BOJIAIOIINE OLICHUBATDH U
JTUATHOCTHPOBATh YMEHUS
CHUHTE3UPOBATh, aHAJIM3UPOBATD,
00001maTh paKTUIECKUI 1
TEOPETUYECKUI MaTepHa C
dbopMyIMpOBaHHEM KOHKPETHBIX
BBIBOJIOB, YCTAHOBJIEHUEM MPUINHHO-
CIICACTBECHHBIX CBS3€Ii;

B) TBOPYECKOTO YPOBHS, TIO3BOJISIOLINE
OIICHUBATh U JUATHOCTUPOBATH YMCHHSI,
WHTETPUPOBATH 3HAHUS PA3IUYHBIX
o0acreil, apryMeHTHpPOBATh
COOCTBEHHYIO TOUKY 3pCHHUS

10.

PacueTHo-
rpadgudeckas
pabota

CpeactBo IIPOBEPKU yMeHUI
NPUMEHATh TOJyYeHHbIE 3HAHUS 110
3apaHee ONPENEICHHOM METOJIUKE IS
pelieHus 3agad  WiIM  3aJaHud 10
MOJ1YJIIO MJIU IUCLUUIUIMHE B LIETIOM.

Kommiexkt 3amanwmii
JUISt BBITIOJTHCHHS
pacdeTHo-
rpadudecKoi
paboThI

1.

Pedepar

[IponykT camocTosTeNnbHON  padoThI
CTyJ€HTa, TPEICTaBIAIONINN  cOOOM
KpaTKOe€ W3JI0)KEHHE B TMHCbMEHHOM
BUIC MOJTY4YCHHBIX PE3YIbTATOB
TEOPETUIECKOTO aHaM3a
ONPENEICHHOM  TEMbI, TIJE€  aBTOp
pacKpbIBaeT CyTh UCCleyeMon
npo0sieMbl,  IPUBOAUT  pPa3JINYHBIC
TOYKH 3pEHHs, a TaKke COOCTBEHHBIC
B3TJI1AbI HA HEC.

Tewmsbl peepaToB

12.

Joxkman,
cooO1ienue,
MPE3CHTALMS

[TpoayKT camMOCTOSATENbHOW  pabOThI
CTyJI€HTa, TPEICTaBIAIONINN  CcOOOM
nyOIMYHOe BBICTYIUICHHE o
NPEeCTaBICHUIO MTOJTy9eHHBIX
pE3yJbTaTOB PEIICHUSI OIpPEIeICHHON
TEMBEI.

Temnbl JIOKJIaJIOB,
COOOIIECHMI,
Ipe3eHTaluN

13.

Co0OecenoBanu
e

CpenctBo KOHTPOJISl, OPTaHU30BAHHOE
KaK crenuaibHas oecena
MpenoaaBaTes ¢ 00yJaronmMcs Ha
TEMBI, CBSI3aHHBIE C U3y4aeMOi
JTUCIUILIMHOM, U paCCYNTAHHOE Ha
BBISICHEHHE 00bEMa 3HAHUI
00yyarolerocs 1mo
OIpeIEIEHHOMYPa3Ieny, TEME,
npoOJieMe U T. 1I.

Bomnpocsl o
TeMaM / paszenam
JUCLUILINHBI

14.

TBopueckoe
3a/laHue

YacTU4HO peraaMeHTUPOBAHHOE
3aJlaHue, IMEIOIIEee HECTaHApPTHOE
pEIlIEeHUE U NTO3BOJIAIONIEE
JUarHOCTUPOBAaTh YMEHUS,
MHTEIPUPOBATH 3HAHUS PA3ITUYHBIX
oOnacrei, apryMeHTHpPOBATh
COOCTBEHHYIO TOUKY 3peHusi. MoxeT
BBITOJIHATHCS] B MHIUBUYJIbHOM

TeMbl rpynmoBbIx
U/
HMHIUBUAYAJIbHbBIX
TBOPYECKUX
3a1aHui
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MOPSIKE WIH TPYNION 00ydaromuxcst

15. Tect CpencTBo KOHTpOJIs, HanpaBiieHHoe Ha | DoHn TECTOBBIX
IIPOBEPKY YPOBHSI OCBOCHHUS 3a/laHui
KOHTPOJIMPYEMOT'0 TEOPETHUECKOTO U
IIPAKTUYECKOI0 MaTepuaa o
TUAAKTUYECKUM EMHHUIIAM
JUCHUTUTMHBI WA TPOPECCUOHATBHOTO
Moxayist. Cucrema
CTaH/IapTU3UPOBAHHBIX 3aJaHU,

MO3BOJIAOIIAsE aBTOMATU3UPOBATh
IIPOLEAYPY U3MEPEHUS YPOBHSI 3HAHUM
Y YMEHUH o0yuaroumxcs
16. Occe CpenctBo, TMO3BOJISIONIEE  OLEHUTH | TemaTuka 3cce
yMeHHe 00ydJarolerocs MUCBMEHHO
W3J1araTh CyTh MOCTaBJIEHHOMN
po0JIeMBl, CaMOCTOSITENILHO
IIPOBOAMTH aHAJIM3 3TON MPOOIEMBI.

17. [IpakTudeckue | OTO 3amaHusi, C MOMOIIbIO KOTOpBIX y | Bumbl: HabmoneHue,
paboThI y4aIuxcs dopMmupyrorcs U | U3MEPEHUE,  OIIBIT,
(mpakTUYecKoe | Pa3BUBAIOTCA MPaBUIbHBIE | KOHCTPYUPOBAHHUE U
3aJlaHue) MPAKTHYECKUE JeHCTBHUS. Ip. 3ajaHus U

MPAKTHYECKHUX
pabot

18. JlaGopatopHble | DTO  TpOBEAEHHE Yy4YallUMHUCA MO | 3aJaHus s
paboThI 3aJJaHUI0 TIPEnoJiaBaTeNsl OINbITOB C | Ja0OpaTOPHBIX

HCII0JIb30BaHUEM npubopoB, | pabot
IIPUMEHEHUEM MHCTPYMEHTOB U JPYIHX
TEXHUYECKUX MPUCIIOCOOIECHHH.

19. Tpenaxep TexHuueckoe CpeacTBO, KOTOPOE Komiuiekt 3agannii
MOYKET OBITh MCIIOJIB30BAHO /IS Uit paboTHI Ha
KOHTPOJISI IPHOOPETEHHBIX CTYIEHTOM | TPEHAKEpe
npodeccuoHaNbHBIX HABBIKOB U
YMEHHH 10 YIIPaBJICHNUIO KOHKPETHBIM
MaTepUaIbHbIM 00BEKTOM

20. Otuetsl 1o | CpencTBoO  KOHTPOJS, IO3BOJISIOLIAS Bunst  pabGor u
MpaKTUKaM oOydaromeMycsi MpOJIEMOHCTPUPOBATH | 3a/laHus Ha

0000IIeHHbIE  3HAHWA, YMEHHA U | y4eOHYIO U
MPAKTUYECKUH OIBIT, MPUOOpPETEHHBIE | IPOU3BOJICTBEHHYIO
3a BpeMs MPOXOXJIEHUS Yy4eOHOH U | MpaKTUKY
IIPOU3BOJCTBEHHON MpakTUK. OTYeThl

o MpaKkTUKam MIO3BOJISIIOT

KOHTPOJIUPOBAaTh B II€JIOM YCBOEHHUE

OKu IIK o603nauennsix B [ITICC3.

21. KonTtent- AHanu3 U OLIEHKA B COOTBETCTBUH C [Tepeuenn
aHaIu3 KPUTEPHUSIMU JOKYMEHTOB (’KypHAJIOB JIOKYMEHTOB
JOKYMEHTAllM! | TEOPETHYECKOr0 U MPOU3BOACTBEHHOIO | MOAJIEKAIINX

00yueHHsI, XapaKTePUCTUK, TBOPUECKUX | aHAIM3Y, KPUTEPUHU
paboT, THEBHUKOB U OTYETOB 110 OLICHKHU
npaktuke, BKP u np.),
CBHJICTEIILCTBYIONINX 00 YpOBHE
KOMIIETEHTHOCTH 00y4aromerocs.
22. NHcTpymeHT cbopa nHbOpMaIiu s [{enb, 00BEKTHI
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HaGmonenue | ycranoBieHus (pakToB HaOII0IeHUS,
oOpaser mcTa Jist
(uKcupoBaHUA
pe3yNbTaToB
HaO0JII0IeHUS

23. 3anaHue Ha | [Tepeuenn OCHOBHBIX Borpocos, | BKP o

BKP KOTOpBbIE JIOJKHBI OBITH PACKPHITHI B | CIIEHUAIBHOCTH

(MMIUTOMHBII paborte, a Takke yka3aHus Ha ocHoBHBIe | CIIO

IIPOEKT, WH(GOPMAIIMOHHBIE UICTOYHHKH.

JTUTUIOMHAs

pabora)
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	Тема: ИСПОЛЬЗОВАНИЕ ФУНКЦИЙ В РАСЧЕТАХ MS EXCEL
	Тема: ОТНОСИТЕЛЬНАЯ И АБСОЛЮТНАЯ АДРЕСАЦИЯ MS EXCEL Цель занятия. Изучение информационной технологии организации расчетов с абсолютной адресацией данных (при работе с константами) в таблицах MS Excel. Задание 19.1. Создать таблицу расчета рентабельности продукции. Константы вводить в расчетные формулы в виде абсолютной адресации. Исходные данные представлены на рис. 19.1. Рис. 19.1. Исходные данные для задания 19.1 Порядок работы 1. Запустите редактор электронных таблиц Microsoft Excel (при стандартной установке MS Office выполните Пуск/Программы/ MicrosoftExcel). 2. Откройте файл «Расчеты», созданный в Практических работах № 16... 18 (Файл/Открыть). 3. На новом листе электронной книги «Расчеты» создайте таблицу констант (отпускная цена одного изделия) и основную расчетную таблицу по заданию. 4. Введите исходные данные. При вводе номеров в колонку «А» (числа 1, 2, 3 и т.д.) используйте прием автозаполнения ряда чисел. Для этого наберите два первых числа ряда (числа 1 и 2), выделите их мышкой и подведите курсор к правому нижнему углу выделенных ячеек до изменения вида курсора на черный крестик. Прихватите мышью маркер автозаполнения и протяните его вниз до нужного значения – произойдет создание ряда натуральных чисел (арифметическая прогрессия). 5. Выделите цветом ячейку со значением константы – отпускной цены 57,00 р. Рекомендации. Для удобства работы и формирования навыков работы с абсолютным видом адресации, рекомендуется при оформлении констант окрашивать ячейку цветом, отличным от цвета расчетной таблицы. Тогда при вводе формул окрашенная ячейка (т.е. ячейка с константой) будет вам напоминанием, что следует установить абсолютную адресацию (набором символа $ с клавиатуры или нажатием клавиши [F4]). 6. Произведите расчеты во всех строках таблицы. Формулы для расчета: Выпуск продукции = Количество выпущенных изделий х Отпускная цена одного изделия, в ячейку С7 введите формулу = С5*$Е$2 (ячейка Е2 задана в виде абсолютной адресации); Себестоимость выпускаемой продукции = Количество выпущенных изделий х Себестоимость одного изделия, в ячейку С8 введите формулу = С5*С6; Прибыль от реализации продукции = Выпуск продукции – Себестоимость выпускаемой продукции, в ячейку С9 введите формулу = С7-С8; Рентабельность продукции = Прибыль от реализации продукции/Себестоимость выпускаемой продукции, в ячейку СЮ введите формулу = С9/С8. На строку расчета рентабельности продукции наложите Процентный формат чисел. Остальные расчеты производите в Денежном формате. Формулы из колонки «С» скопируйте автокопированием (за маркер автозаполнения) вправо по строке в колонки «D» и «Е». 7. Выполните текущее сохранение файла (Файл/Сохранить). Задание 19.2. Создать таблицу расчета дохода сотрудников организации. Константы вводить в расчетные формулы в виде абсолютной адресации. Исходные данные представлены на рис. 19.2. Порядок работы 1. На очередном свободном листе электронной книги «Расчеты» создайте таблицу по заданию. 2. Введите значения констант и исходные данные. Форматы данных (денежный или процентный) задайте по образцу задания. 3. Произведите расчеты по формулам, применяя к константам абсолютную адресацию. Формулы для расчетов: Подоходный налог = (Оклад - Необлагаемый налогом доход) х х % подоходного налога, в ячейку D10 введите формулу = (С10-$С$3)*$С$4; Отчисления в благотворительный фонд = Оклад х % отчисления в благотворительный фонд, в ячейку ЕЮ введите формулу = СЮ*$С$5; Всего удержано = Подоходный налог - Отчисления в благотворительный фонд, в ячейку F10 введите формулу = D10 + E10; К выдаче = Оклад - Всего удержано, в ячейку G10 введите формулу = C10-F10. 4. Постройте объемную гистограмму по данным столбца «К выдаче», проведите форматирование диаграммы. Рис. 19.2. Исходные данные для задания 19.2 5. Переименуйте лист электронной книги, присвоив ему имя «Доход сотрудников». 6. Выполните текущее сохранение файла (Файл/Сохранить). Дополнительное задание Задание 19.3. Создать таблицу расчета квартальной и годовой прибыли. Константы вводить в расчетные формулы в виде абсолютной адресации. Исходные данные представлены на рис. 19.3. Рис. 19.3. Исходные данные для задания 19.3 Тема: ФИЛЬТРАЦИЯ ДАННЫХ И УСЛОВНОЕ ФОРМАТИРОВАНИЕ В MS EXCEL Цель занятия. Изучение информационной технологии организации отбора и сортировки данных в таблицах MS Excel. Задание 20.1. В таблице «Доход сотрудников» выполнить сортировку и фильтрацию данных. Порядок работы 1. Запустите редактор электронных таблиц Microsoft Excel. Откройте файл «Расчеты», созданный в Практических работах 16... 19 (Файл/ Открыть). Рис. 20.1. Задание условия сортировки данных 2. Скопируйте таблицы задания 19.2 (лист «Доход сотрудников»). 3. Произведите сортировку по фамилиям сотрудников в алфавитном порядке по возрастанию (выделите блок ячеек B10:G17 без итогов, выберите в меню Данные команду Сортировка, сортировать по Ф.И.О.) (рис. 20.1). 4. Постройте диаграмму по итогам расчета (данные столбца «К выдаче»). В качестве подписей оси «X» укажите фамилии сотрудников. 5. Произведите фильтрацию значений дохода, превышающих 1600 р. Краткая справка. В режиме фильтра в таблице видны только те данные, которые удовлетворяют некоторому критерию, при этом остальные строки скрыты. В этом режиме все операции форматирования, копирования, автозаполнения, автосуммирования и т. д. применяются только к видимым ячейкам листа. Для установления режима фильтра установите курсор внутри таблицы и воспользуйтесь командой Данные/Фильтр/Автофильтр. В заголовках полей появятся стрелки выпадающих списков. Щелкните по стрелке в заголовке поля, на которое будет наложено условие (в столбце «К выдаче»), и вы увидите список всех неповторяющихся значений этого поля. Выберите команду для фильтрации Условие. В открывшемся окне Пользовательский автофильтр задайте условие – больше 1600 (рис. 20.2). Рис. 20.2. Выбор условия фильтрации Рис. 20.3. Конечный вид таблицы и диаграммы после сортировки и фильтрации Произойдет отбор данных по заданному условию. Проследите, как изменился вид таблицы и построенная диаграмма. Конечный вид таблицы и диаграммы после сортировки и фильтрации представлен на рис. 20.3. 6. Выполните текущее сохранение файла (Файл/Сохранить). Задание 20.2. В таблице «Средняя годовая температура воздуха» выполнить условное форматирование и ввод данных. Порядок работы 1. На очередном свободном листе электронной книги «Расчеты» создайте таблицу по заданию (рис. 20.4). 2. При наборе месяцев используйте автокопирование, не забудьте повернуть данные на 90°. 3. Используйте автоподбор ширины ячеек, предварительно выделив ячейки (Формат/Столбец/Автоподбор ширины). 4. Проведите условное форматирование значений температур в ячейках В4:М9 (Формат/Условное форматирование) (рис. 20.5). Установите формат данных: меньше 0 – синим цветом шрифта (полужирный), равное 0 – зеленый фон, цвет шрифта – белый; больше 0 – красным цветом шрифта (полужирный). Рис. 20.4. Исходные данные для задания 20.2 Рис. 20.5. Условное форматирование данных Примечание. Условное форматирование можно задавать как до набора данных, так и после. 5. Выполните текущее сохранение файла (Файл/Сохранить). Дополнительные задания Задание 20.3. Скопировать таблицу расчета суммарной выручки (задание 16.2, лист «Выручка») и определить фильтрацией, в какие дни выручка по первому подразделению не превысила 3000 р. Скопируйте содержимое листа «Выручка» на новый лист (Правка/Переместить–Скопировать лист). Не забудьте для копирования поставить галочку в окошке Создавать копию. Перемещать и копировать листы можно, перетаскивая их корешки (для копирования удерживайте нажатой клавишу [Ctrl]). Задайте фильтрацию командой Данные/Фильтр/Автофильтр и условие выбора для первого подразделения – меньше или равно 3000 р. Задание 20.4. Скопировать таблицу котировки курса доллара (задание 16.1, лист «Курс доллара») и провести условное форматирование значений курсов покупки и продажи доллара. Установите формат данных: меньше 31,5 – зеленым цветом шрифта (полужирный), больше или равно 31,5 – оранжевым цветом шрифта (полужирный курсив). Тема: КОМПЛЕКСНОЕ ИСПОЛЬЗОВАНИЕ ВОЗМОЖНОСТЕЙ MS EXCEL ДЛЯ СОЗДАНИЯ ДОКУМЕНТОВ
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